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MockBa

OO0 yTBep:KIeHHH
ITpaBHJ opraHu3alii XpaHeHHs, KOMILUIEKTOBAHHUS, y4eTa H HCNO/Ib30BaHHA
nokymeHnToB ApxuBHoro ¢onga Poccniickoit @exepanuu 4 IPyrux apxXuBHbIX
AOKYMEHTOB B roCcy/JapCcTBEHHbIX H MyYHHIHIAJIbHBIX APXHBAX,
My3esiX 4 OuO/IHOTEKAaX, HAYYHLIX OPraHH3alHAX

B coorBercTBHH ¢ MyHKTOM 2 d4acTd 1 crateu 4 dDenepalbHOro 3aKkoHa
ot 22 okta0ps 2004 r. Ne 125-®3 «O6 apxuBHOM fene B Poccuiickoit Depepanum»
(CoGpanue 3akoHozparensctBa Poccuiickoit @eneparmu, 2004, Ne 43, ct. 4169; 2018,
Ne 1, cr. 19), mogmynkrom 1 myHkta 6 Ilonoxenws o PenepajbHOM apXHBHOM
areHTCTBE, YTBep)K,IleHHOI‘O VYkazom Ilpesmpenra Poccmiickoit @epepanuu ot 22
moHs 2016 1. Ne 293 «Bomnpocsr @enepansroro apxuBHOro areHTcTBay (CobOpanue
3akoHozarenscrBa Poccuiickoii ®enepamun, 2016, Ne 26, ct. 4034; 2018, Ne 52,
cT. 8239), npu K a3 bl Balo:

yTBepAuTh npunaraecMeie [IpaBmiia opranu3anuy XpaHeHus], KOMIUIEKTOBaHMS,
ydeTa M HCIOJb30BaHUA JOKYMEHTOB ApxuBHoro ¢onaa Poccuiickoii ®enepanyu u
IPYTHX apXWBHBIX JOKYMEHTOB B- FOCYNapCTBEHHBIX M MYHHUIMIAJBLHBIX apXuBax,
My3esX H OHONIHOTeKaxX, HayYHbIX OpraHU3alysiX.

-

PykoBoautens H. Aptuzos




Y TBepKIaeHBI

npukazom OenepabHOro aApXUBHOTO
areHTCTBa
ot 2 mapta 2020 r. Ne 24

IIpaBuaa
OpraHH3alHH XpaHeHHs, KOMILIEKTOBAHHS, Y4€TAa H HCIIOJIb30BAHUS
AOKyMeHTOB ApxuBHOro ¢onaa Poccuiickoit @esepaluy H APYrHX apXHBHbBIX
JIOKYMEHTOB B roCyAapcTBEeHHbIX H MYHHLIHNIAJbHbIX APXHBaX, My3esX
H OHOIHOTEeKaX, HAYYHbIX OPraHU3alHsAX

I. OcHOBHBIE MOJIOKEHHS

1.1. [TIlpaBuna opraHu3aliid XpaHEHWs, KOMIUIEKTOBaHHs, Yy4eTa
U HCIIONB30BaHHA JOKYMEeHTOB ApxuBHOro ¢ouaa Poccuiickoit ®enepanuu
U JPYrUX apXHBHBIX JOKYMEHTOB B TOCYIApCTBEHHBIX W MYHHLHIIAIbHBIX
apxuBax, My3esx W OuOIMOTEeKax, HAy4HBIX opraHu3anusix (manee — IIpasuina)
pa3paboTaHbl B COOTBETCTBUU ¢ DenepalbHBIM 3aKOHOM OT 22 okTabps 2004 r.
Ne 125-®3 «O6 apxuBHOoM pnene B Poccuiickoit ®enepanuu» (Cobpanue
3akoHogaTeNbeTBa Poccmiickoit @enepanuu, 2004, Ne 43, cr. 4169; 2018, Ne 1,
ct. 19) (nanee — ®DepepansHeiii 3akoH Ne 125-03) m pacmpoCTPaHAIOTCA HA
rOCyJapCTBEHHbIE WM  MYHHUIMNAJIbHbIE  apXHWBBl, TOCYJapCTBEHHBIE U
MYHHLMNATbHBIE My3ed U OHONHMOTEeKH, a TakXkKe Hay4yHble OpraHH3alHH,
BKJIIOYEHHBIE B Mepe4YeHb HAYYHBIX OpraHU3alMl, OCYIIECTBIAIOMUX IOCTOSIHHOE
XpaHeHHe  JOKyMeHTOB  ApxuBHoro ¢onga Poccuiickoit  Denepanuu,
yTBepxkaeHHBI [IpaBurensctBoM Poccuiickoin CIDez[epatuI/n/I1 (manee — Hay4HBIE
OpraHM3allih), KOTOpPhIE B COOTBETCTBHH C 3aKoHozaresnbcTBoM Poccuiickoi
denepaliid  OCYILECTBISIOT IMOCTOSHHOE XpaHEHHE MAOKYMEHTOB ApXHUBHOIO
dbonma Poccuiickoii Denmepauyv, a TakkKe BpPEMEHHOE XPAHEHHME OTAEILHBIX
KaTeropui apXUBHBIX JOKYMEHTOB.

1.2. T'ocymapcTBeHHBIE U MYHHUIUIAIbHBIE apPXHUBBI, [OCYJAapCTBEHHBIE U
MYHHUIUITAIbHbIE My3ed H OMOJMOTEKH, HaydHble OpraHU3aluy (Jajlee — apXHBBI)
OCYIIECTBIISIIOT XpaHeHHE, KOMILIEKTOBaHHE, YY€T U UCIIOJIb30BaHUE NOKYMEHTOB
ApxuBHoro ¢onma Poccuiickoii ®@enepanuud U APYTUX apXUBHBIX ITOKYMEHTOB
(majee — apxXuWBHBIE JIOKYMEHTBI) B COOTBETCTBHM C TpeOOBAaHUAMH
3aKOHOAATENIbCTBA Poccuiickoit ®enepatym, 3aKOHO/IaTeIbCTBA
COOTBeTCTBYIOMEro cyOnrekta Poccuiickolt @enepanuu, HOPMaTUBHBIX NPABOBBIX
aKTOB YIMOJHOMOYEHHOTO (peAepasibHOro OpraHa HCIOJIHUTENBHOM BIacTU B cdepe
apXUBHOTO  Jela W JEJIONPOM3BOJACTBA,  YIOJIHOMOYEHHBIX  OPraHOB

'Yacts 4.1 craten 6 GenepansHoro 3akona Ne 125-03.
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MCITOJIHUTEIBHOM BJIacTH CyObekTOB Poccuiickoit ®enepaunu B chepe apXUBHOTO
JieJia, OpraHOB MECTHOTO CaMOYIpaBlieHUs 1 HacTosIuMu [IpaBunamu.

1.3. B nactosiiux IIpaBuiax HCHMONB3YIOTCS TEPMHUHBI M OIPEAE/ICHMUS,
npuMeHnsemMble B DenepanibHoM 3akoHe Ne 125-@3 u B PenepanbHOM 3aKOHE
or 27 wmona 2006 r. Ne 149-®3 «O6 wunpopmanuu, HHOOPMALUOHHBIX
TEXHOJNOrusX u o 3amure wuHQopMmammm» (CobOpaHue 3aKOHOAATENBCTBA
Poccuiickoit ®eneparuu, 2006, Ne 31, ct. 3448; 2019, Ne 12, ct. 1221) (manee —
denepanbubiii 3akoH Ne 149-D3).

1.4. I1pu HaTHYUK B apXHUBe UHPOPMALUOHHON CUCTEMBI, COOTBETCTBYIOLIIEH
TEXHUYECKUM TpeOOBaHUM, yCTaHABINBAaEMbIM YIOJIHOMOYEHHBIMHU
(benepaIbHBIME OpraHaMH HCHONHHUTENBHON BIACTH B cdepe HHPOPMALIHOHHBIX
TEXHOJIOTHH U UH(OPMALIMOHHOM 6e30aCHOCTH, apXHB OCYILECTBISLET XpaHeHHe,
KOMIUIEKTOBaHHE, YyYe€T H  HCIONb30BAaHHE apXMBHBIX JOKYMEHTOB C
UCIIOJIb30BaHHEM TaKoH HHGOPMALIMOHHONU CUCTEMBI.

1.5. ApxuB B COOTBEICTBUM C  IOPANKOM,  YCTaHOBJICHHBIM
YIIOJIHOMOYEHHBIM (pe/lepalbHBIM OpPraHoOM HCIIOJIHUTEIBHOH BIAacTH B cdepe
apXUBHOTO Jlela W JEJONPOU3BOACTBA, NPEICTABIAET B COOTBETCTBYIOLIMIA
YIIOJIHOMOYEHHBII OpraH UCIIONHUTEIBHOM BIacTH B cepe apXMBHOIO Jieja:

. y4eTHBIE CBefleHHss 00 oObeMax apXUBHBIX AOKYMEHTOB, XPaHSAIIHXCSH
HEITOCPEICTBEHHO B apXUB€, U B HICTOYHUKAX €T0 KOMILIEKTOBaHHS

CTATUCTHYECKYIO HH(POPMAIUIO O PE3yNbTATaX ACATEILHOCTH [0 XPAHEHHIO,

KOMILJIEKTOBAHHIO, YUETY U UCIIOJIb30BAHUIO apXUBHBIX JOKYMEHTOB.

II. Opranu3zanusi XxpaHeHHs JOKYMEHTOB B apXHBe

2.1. ApxuBHBIE JOKYMEHTBI B apXHBE CUCTEMATH3UPYIOTCA 110 UCTOPUYECKH
U (WIM) JIOTHYECKH CIOXHBLIMMCS KOMIUIEKCaM HOKYMEHTOB — apXHBHBIM
dboHIaM, 00beIMHEHHBIM ApPXUBHBIM (POHAAM M apXHBHBIM KOJIEKIHAM.

2.2. ApxuBHbli QoHA ¢opMHuUpyeTCs U3 apXUBHBIX JOKYMEHTOB,
o0pa3oBaBIIMXCA B  TpoHecce  AEATENPHOCTH  (KHU3HENEATETIBHOCTH)
COOTBETCTBYIOIIIETO roCyAapCTBEHHOT'O oprasa, oprasa MECTHOI'O
caMOYyIpaBJeHHs, OpPraHU3aluH, MPaXJaHWHa, CEMbH, pOJa.

2 IIyuktel 5.2.23 u 5.2.26 Tlonoxenus o MHHHCTEPCTBE HUPPOBOTO PA3BUTHS, CBS3H H
MaccoBbIX KoMMyHuKaimii Poccuiickoit ®enepaiuy, YTBEPXKIEHHOTO IIOCTAHOBJICHHEM
INpasutenncTBa Poccuiickoit ®enepamuu ot 02.06.2008 Ne 418 (Cobpanue 3aKoHOIATEIHCTBA
Poccuiickoii ®enepanun, 2008, Ne 23, ct. 2708; 2019, Ne 21, c1. 2573).

3 Mommynxr 11 nyskra 6 IMonmoxenus o DefiepaibHOM apXHBHOM areHTCTBE, PermameHT
roCyJapcTBEHHOTO YydeTa JOKyMeHTOoB ApxuBHoro ¢onza Poccuiickoit ®@enepauus,
yTBepXIeHHbIH mpukazoM PocapxuBa ot 11.03.1997 Ne 11 (3apermctpupoBan MuHOCTOM
Poccun 08.07.1997, perucrparmonnsiii Ne 1344).



2.3. B mensx panuMoHaJbHOCTH XpaHEHHs, KOMIUIEKTOBAaHHS, yd4eTa H
HCIIOJIb30BaHMs aPXUBHBIX TOKYMEHTOB JIOITycKaeTcsl GOpMUpPOBaHHE:

0o0BEAMHEHHOIO apXWBHOTO (OHJA — M3 apXUBHBIX JIOKyMEHTOB,
00pa3oBaBIIMXCA B Ipolecce MACATEIbHOCTH JBYX M Oonee OpraHM3alHy,
JIEWCTBOBABIINX Ha OMpEIEICHHOW TEPPUTOPUH U (WJIH) OOBEAMHEHHBIX OJHUM
OOBEKTOM JIEATEILHOCTH, OpraHa ToCyJapCTBEHHOW BIAcTH (opraHa MeECTHOI'O
caMOYIIpaBJICHHUS ) U MTOIBEIOMCTBEHHBIX eMy opraHu3alui,
IPaBOIPEIIECTBEHHUKOB U IIPABOMPEEMHUKOB, a TalOke ABYX M 0osee 4eloBek,
CBA3aHHBEIX MEXAy cO00OM  pOACTBEHHBIMM, IpPO(ECCHOHAIBHBIMH WM
TBOPUYECKUMH CBSI3AMHU;

apXMBHOU KOJUIEKIIMM — M3 pPa3pO3HEHHBIX apPXUBHBIX JOKYMEHTOB,
OObEIUHEHHBIX MO OJHOMY HJIM HECKONBKHM MpHU3HaKaM (TeMaTHYECKOMY,
00BEKTHOMY, aBTOPCKOMY, XPOHOJIOTHUECKOMY WU APYTHM).

2.4. Hcnonr3oBanue HeDOHIOBOH OpraHW3allid ApXUBHBIX JIOKYMEHTOB
JOITyCKaeTCs TOJIBKO B OTHOIICHUH ay JHOBHU3YaJIbHBIX JIOKYMEHTOB.

2.5. ®on0Basd IPUHAJIEXHOCTH APXUBHBIX JOKYMEHTOB apXHBHOro (oHAa,
0OBEIUHEHHOIO apXMBHOrO (OHAA WIH apXUBHOM KOJJIEKIHUH MOXET OBITH
u3MeHeHa (TIpoM3BeAeHO MepeOHAUPOBaHHE) B Clydae OOHapyXeHHs OIIMOOK
[pY UX MEPBOHAYATEHOM (OHIUPOBAHHH.

HIcTOpHYECKH CIIOXKHUBIIASICS apXUBHAS KOJUIEKLMA Nepe(pOHIUPOBAHHIO HE
MIOATIEXKHUT.

2.6. JIOKyMEHTBI, BIISTFOLMECS BXOISAIIMMHE, OTHOCATCS K apXMBHOMY (OHIY
toro ¢poHI000pa3zoBaTelisi, KOTOPBIM UX MOTYYHIL

JIOKYMEHTBI, SBJISIOIIHAECS HCXOISIIUMH KOMHIMH (OTIyCKaMH), OTHOCATCS
K apXuBHOMY (GoHIy poHI000pa3oBatTelis, KOTOPBIH ABIAETCA UX CO3JaTeeM.

JIOKyMEHTEI BHYTPEHHET0 OOpalleHHsi OTHOCATCA K apXMBHOMY (GoOHIY
dboHmo00pazoBares, B KOTOPOM OHH CO3JaHBEI.

2.7. B cnyyae peopraHM3alliy WK JUKBHIALHWY OPraHU3allii 3aKOHYEHHBIC
JETONPOU3BOACTBOM Jiejla BKJIOUAIOTCS B €€ apXUBHBIA (OHJ, HE3aKOHYEHHBIE
Jena, TepeJaHHble M OKOHYaHHS JENONPOM3BOJACTBOM B OpraHHM3alHIo-
HPABOIPEEMHHUK, BKIIFOUAIOTCS B ApXUBHBIM (GOH/ NOCIIEIHHMH.

2.8. B apxuBHEI (GOH OpraHu3alii, KpoMe JOKyMEHTOB, 00pa30BaBLIMXCS
B Ipollecce MEITENILHOCTH (KHU3HEAEATEIbHOCTH) OpraHU3allid, BKIIOYAIOTCS
apXUBHBIE JOKYMEHTBHI:

IpEJCTABUTENBCTB, (GUIHATIOB, HHBIX OOOCOOJEHHBIX IOApA3lEeICHUN
OpraHU3allNy;

KOJUTETHAJIBHBIX OPTraHOB OpPTraHU3allvH;

00pa3oBaBIIMeCsS B [eATENBHOCTH COOpaHUH (KOMHTETOB) KPEOHTOPOB,




BPEMEHHOTO, aJMUHHCTPATHBHOTO, BHENIHETO, KOHKYpPCHOro, (HHAaHCOBOTO
yIPaBJISIOIIEro, MPeJOCTaBUBIINX OOECIEeYeHHe JIUI] BO BpeMsl IPOXOXAEHHS
IIpoLIEelyp, MPUMEHIEMBIX B Jiefie 0 0aHKPOTCTBE K OpraHu3alliy — JOJDKHUKY;

CO3JIaHHBIE pH OpraHu3aluu npohCOFO3HBIX OpraHH3alNH,
OCYIIECTBIIAIONINX JeITeTBHOCTh 0 BCTyIJIeHHs B cuiry denepanbHOro 3akoHa
oT 19 Mast 1995 1. Ne 82-®3 «O6 06IIECTBEHHBIX 06hEANHEHHIXY

Ha3HaYeHHOM B OpraHu3aIiy JIMKBUAAMUOHHOW KOMUCCUHU (JINKBUAATOPA).

2.9. Ilpu HaTU4YMK Ha XpaHEHUU B apXUBE apXUBHOrO (pOHAA OpraHHU3ALMHU
HOBBIH apXWBHBIN (HOHJ CO3AAETCS B CIyYasX:

H3MEHEeHHS MPOQHIIs ee NeITeTbHOCTY;

u3MeHeHHUS PopMBI COOCTBEHHOCTHU €€ UMYIIECTBA.

V3 apxuBHBIX JOKYMEHTOB TOCYHApCTBEHHOH WM MyHHLHUIIAILHON
OpraHM3alliy, [OJBEpriueiics MpeoOpa3oBaHHIO C H3MEHEHHEeM  (OpMbI
COOCTBEHHOCTH €€ HMMYINECTBA, U AapXUBHBIX JOKYMEHTOB BHOBb CO3JaHHOM
OpraHM3al{HH-IIPAaBONIPEeMHUKa JIOMycKaeTcsi (opMHpOBaHHE OOBEIUHEHHOIO
apxuBHOTO (oHJIA B Cilydae Mepelaydl apXUBHBIX HOKYMEHTOB OpraHM3alldu-
IpaBOIPEEMHHKA B rOCYJAPCTBEHHYIO WIM MyHUILIUIIANBHYIO COOCTBEHHOCTb.

III. TpeGoBaHHs K 3JaHHIO H IOMELICHUAM apXHBa

3.1. ApxuB pasMmermaeTcs B 3aHUHU(sX) U (WIN) OTAEIBHBIX MMOMELLEHHAX
3nanug. OCHOBHBIE IIOMEIICHHS, TMpeIHAa3HAYEHHbIE AN XpaHCHHs, Yy4eTa,
KOMIIIEKTOBAHHUS K HCIIOJIb30BaHHS apXHBHBIX JOKYMEHTOB, M BCIIOMOTaTeNIbHBIE
(aAMUHHUCTPATHBHO-XO3IHCTBEHHOIO, TEXHHYECKOr0 M OBITOBOrO Ha3HAYCHUA),
IOJDKHBI COOTBETCTBOBAaTh TPeOOBaHWAM, YCTaHOBJIECHHbIM IJ1aBoil V Ilpaswui,
a TaKXke OOmUMH TpeOOBaHUAMH 0€30MacHOCTH K OOIECTBEHHBIM 3IAHHUIM H
COOPY)KEHHSIM .

CoctaB, pacmojioxkeHHe, 0O0OpylOBaHHE€  IIOMEHICHUH  OCHOBHOIO
Ha3HA4YEeHMs 3JaHUA apXuWBa JODKHBI O0EeCIeuuBaTh COXPAHHOCTb APXMBHBIX
JOKYMEHTOB Ha BCEX Y4YacTKaX paboTbl C HHMH, COOMIOJEHHME TEXHOJIOTHMI
apXHMBHEIX PaboT, a TaKKe ONTHMAJIBHOE B3aUMOIEICTBUE MTOAPA3ACIECHUH apXuBa.
K noMenieHusM OCHOBHOIO Ha3HA4YE€HHS OTHOCSTCS:

apXHUBOXPAHUJIHUINA;

pabouue oMeIeHus: pabOTHUKOB apXHBa;

4 Cob6panme 3akoHomatenbcTBa Pocemiickoit Oenepauuu, 1997, Ne 20, cr. 2231; 2017, Ne 52,
cT. 7927.

5 I'maBa 2 ®enmepanbHoro 3akoHa oT 30.12.2009 Ne 384-03 «TexHHYECKHIl pEerIaMeHT O
6e30MacHOCTH 3J[aHuil U coopyxeHuii» (Cobpanue 3akoHomarenscTBa Poccuiickoit denepanuy,
2010, Ne 1, cr. 5); T'pamocrpoutensusii komexc Poccuiickoit ®enepanuun (Cobpanume
3akoHojarenbeTBa Pocenitckoit ®epepanun, 2005, Ne 1, cr. 16; 2019, Ne 31, ct. 4453).



HOMeEIIeHus JUIS IpdeMa U BPEMEHHOIrO XpaHeHMs, Ui aJanTally
ApXUBHBIX JJOKYMEHTOB K HOBBIM YCIOBUSM XpaHEHHUS IIOCIE UX IepeMELICHHUs
(aKKIIIMaTHU3AIIHN ),

IIOMEILEHUSA IS H30JSIUH, He3UHGEKIMA U Je3WHCEKUUH MOPaKEHHBIX
apXHUBHBIX JOKYMEHTOB;

MOMEILEHUS II1 OOeCIBbUIMBAHUS, IEpelieTa U pecTaBpallid apXUBHBIX
IOKYMEHTOB;

[OMEIIEHHS IS KOMMMPOBaHHUS U poTopecTaBpallid apXUBHBIX JOKYMEHTOB,
00pabOTKH TUICHKH W TPOBEACHHS TEXHUYECKOrO KOHTPOJIS ayJHOBU3YalbHBIX
IOKYMEHTOB;

MOMEIIEHHUS JJI XpaHEHHUS YUYETHBIX JOKYMEHTOB;

YMTATBHEIN 3aJ1 C Y4aCTKaMHM BbIIa4H JIe)l U CIIPaBOYHO-TIOUCKOBBIX CPE/ICTB,
BPEMEHHBIM XpaHWIHIIEM (IIPOCMOTPOBBIA 3aJ, KOMHAThl NPOCTYIIHBAHUSA
(bOHOIOKYMEHTOB) (1aiee — YUTAIBHBIHN 3a1);

[IOMEILEHUST KATaJOr0B HJIM IIPH OTCYTCTBHH CHEHUAIBHO BBIJEICHHOIO
HoMeleHHs — pabdovas KOMHaTa apXuBa;

Hay4YHO-CIIpaBO4YHas OMOINOTEKA;

METOINIECKU KaOUHET;

[OMEILEHHS IS DKCIIOHMPOBAHHUS ApXHMBHBIX JOKYMEHTOB (BBICTaBOYHBIN
3a). '

3.2. PasMelleHHe apxWBa B MPHCIOCOOJEHHOM 3JaHHU (TIOMELICHUSX)
JOIIyCKaeTCsa TOJBKO Mociie ero oOciefoBaHUSA (B TOM YHUCIE IOABANBHBIX H
YepIavHbIX TOMEIIEHHH, PaboTOCTIOCOOHOCTH 3JIEKTPOCETEH, OTOMHMTENLHBIX U
BEHTHJSIMOHHBIX CHCTEM, TPOYHOCTH MEXITAKHBIX TEPEKPBITHH C yYE€TOM
[NOTEHIHAIBHEIX ~HArpy30K) TMpPEICTAaBUTENSIMH apXWBa, COOTBETCTBYIOLIETO
YIIOJHOMOYEHHOTO OpraHa UCIIOMHUTEIBHOM BIACTH B cepe apXMBHOIO Jiea WK
opraHa MECTHOTO CAMOYIIPaBIeHAS .

IIpeaHa3Ha4YeHHBIE IS XpaHEHWsS apXUBHBIX INOKYMEHTOB ITOMELICHHS B
HPUCIIOCOOIEHHOM IO/l apXHB 3JaHUH HOJDKHBI OBITh H30JIMPOBAHEI OT OCTAIBHBIX
€ro roMeIeHuH.

He momyckaetcs pa3MelieHue apxuBa:

B 3JAaHHAX, B KOTOPBIX pACIOJOXEHBl MPEINPUATHS OOLIECTBEHHOIO
[IMTAaHHUs, TOTOBALIME TFOPAYYIO IHIILY, IPOAYKTOBbIE Mara3suHbl U (WJIH) CKJIAJB,
OpraHHM3al{y, XpaHsIIye U (WIKH) IPUMEHSIONINE M0XXapOOIIacHbIe U arpeCCUBHBIE
XAMHYECKHE BEIIECTBA;

B BETXMX CTPOEHHNX, [EPEBAHHBIX IIOCTPOHKAX, MOMEUICHHAX C
OTHOCHTENBHOM BIAXXHOCTBIO Bo3yxa Oosiee 55% U ¢ eYHBIM OTOILIEHUEM;

® Yacre 5 crareu 14, wacta 1 u 2 craten 15 ®enepansHoro 3akona Ne 125-03.




B MOABAJaX U MOMEIIEHUAX, PACIOJIOKEHHBIX HIDKE YPOBHS IIOBEPXHOCTH
3eMJIH, 34 MCKIIIOYEHHEM XpaHWIUIN (OMelIeHUl), obecrneunBaoIuX 3alUTy OT
IIPOHUKHOBEHUS B HUX IPYHTOBBIX, TAIBIX U IIABOJKOBBIX BOJ.

3.3. ApXUBOXpaHWIHILE JOJDKHO:

OBITH OTAENEHO OT APYTrUX MOMEIIECHUN apXUBa OTHEYIOPHBIMH CTE€HAMH U
MIEPEKPBITUSIMU;

OBITH  yOANEeHO OT JIADOPAaTOPHBIX, IPOU3BOJCTBEHHBIX, OBITOBBIX
TOMEIIEHUI apXUBa M HE UMETh OOIIUX C HUMHU BEHTU/IALIMOHHBIX KaHAJIOB;

OBITH I'HAPOU3OIUPOBAHO;

HMETHh BBICOTY HE MeHee 2,2 M OT IoJjla JO HUXKHEH YaCTH BBICTYIAIOLIHX
KOHCTPYKLIUM MepeKphITUS [TOTOJIKA;

MMeTh TOKpPHITHE CTEH, MOJOB, MOTOJKOB, OOOPYINOBaHUS U CPEICTB
XpaHEeHHUs ApXMBHBIX JOKYMEHTOB, HE COOMpPAIOMIMX IBUIb M HE BBIIEIAIOLINX
arpeccCHUBHbBIE XUMHUYECKHE BEIIECTBA; |

HUMeTh OeCIpEIsITCTBEHHbBIE BEIXO/IBI K JIN(TaM U JIECTHUYHBIM KJIETKaM,;

He HMETh BHYTPH pacHpeAeTUTEeNbHBIX IIMTOB, IIPEJOXPAHUTENIEH M
OTK/IIOYAIOUIMX  pYOMJIBHHKOB, TPyO0 BOMOCHAOXEeHHMS W  KaHalIM3alHH,
TEXHOJIOTHYECKUX HITH OBITOBBIX BBIBOJOB BOJIBI.

3.4. He momyckaeTcs xpaHeHHe (DOHOJJOKYMEHTOB, BHACOJOKYMEHTOB H
SNIEKTPOHHBEIX JIOKYMEHTOB Ha (U3UYECKH OOOCOOJEHHBIX HOCHTENSAX C
MAarHUTHBIM pabO4YiM CJIoOeM B apXUBOXPAHWIMILE C IOCTOSHHBIMH HIIH
NepeMeHHbIMA MarHHTHBIMH TIOJIIMU HaIpsDKEHHOCTHIO Oosiee 400 a/m.

IV. O6opynoBaHue 11 XpaHEHHs apXHBHLIX JOKYMEHTOB

4.1. ApxuB OCHam@eTcs MeTAUIMYECKHMH CTelUlakaMH, mKadamu,
ceiipamu, mKadaMu-CTeJUTAXKaMi. B KadecTBe CIELHAIBHOTO OOOPYIOBaHUA
BO3MOXHO HMCIIOJIB30BAHHE CTAI[HOHAPHBIX OTCEKOB-OOKCOB C METAINIMYECKHMHU
[IEPErOPOIKAMH U ITOJIKAMH.

CranpHple CTEJUIAXH MOTYT OBITh HCIOJB30BaHBl Ul XpaHECHHS
(OHOOKYMEHTOB, BUIECOIOKYMEHTOB U JIEKTPOHHBIX JOKYMEHTOB Ha (GH3UYECKH
000COOJIEHHBIX HOCUTESAX C MATHUTHBIM PabOYHM CJIOEM TOJIBKO IIPH YCIIOBUH HX
pasMarHWYMBaHUS U 3a3¢MJICHHS.

JlomyckaeTcss OKCIUTyaTaldsi WMEIOLIUXCA JAEPeBSHHBIX M CMENIaHHBIX
cTeJnaxel, He MOPaKEHHBIX OHOJOTMYECKUMHU BPEIUTEISIMU M 0OpPabOTaHHBIX
OTHE3aIUTHHIM COCTaBOM.

4.2. B apxXWBOXpaHWIHLIE C ECTECTBCHHBIM OCBCIICHHEM CTE/UIAXH H
mKappl OTKPHITOTO THIIA YCTAHABIUBAIOTCA MEPNEHAUKYIAPHO CTEHaM C
OKOHHBIMH T[pOeMaMHd, B apXUBOXpaHWIWIle 0e3 OKOH — C YYeTOM



7

KOHCTPYKLIMOHHBIX OCOOEHHOCTE! MOMEIIEH S U UCIIONIb3yeMOro 000py MOBaHHS.
CraupoHapHele  crejuiaxu,  [mKagbl,  ceiidbl,  MKadbI-CTEIAXH
yCTaHaBJIMBAIOTCS C COOMIOAECHHEM CIIEYIOLIMX HOPMATHBOB:

Paccrosinus,
HaumeHOBaHHE MO3ULIMH

HC MEHEC, CM
PaccTosire MeXy psAfaMu cTeJUTaxel (TIaBHBIH MPOXO) 120
PaccTosiHEe MEXAY COCEAHUMH CTeJUIaXaMH (TIPOXO.) 75
PaccTosgHue MeXIy HApY)XHOH CTEHOH 3[aHUSA M CTEIUIaXKaMH, 75
napasuIeIbHbIMH CTECHE
PaccrosiHHe Mexay CTEHOM U TopLoM cTesutaxa (mkada, ceiida) 45
(o6xon)
PaccTosgHue MeEXIy MOTOJKOM M BEpXHEH IIOJIKOH CTelliaxa 50
(kada, ceiida)
Paccrosinie MeXIy MOJOM H HIDKHEH IIOJIKOH cTejuiaxka 15
(kada, ceitda)
PaccrosiHEe MEXAy IIOJIOM M HIDKHEH IIOJIKOHM cCreiiaxa 30
(mkada, ceiida) B HOKOIBHBIX dTAXKaX
PaccrosiHie OT HarpeBaTelnbHBIX W (WIH) OTOIMTENBHBIX 100
YCTPOHCTB

MoOWIbHBIE  CTEUIAXH  YCTAaHABIMBAIOTCI B COOTBETCTBHH  C
PEKOMEHJAIMAMH HX IPOM3BOAUTENEH M C COOMIOJEHHEM HOPMATUBOB I
CTAl[MOHAPHBIX CTEJUIaXeil B YaCTH [JIABHOI'O MPOXOJa, PACCTOSHUM OT BHELIHUX
CTEH ¥ MOTOJIKA MOMEILIEHHMs, a TAKXKe OT HarpeBaTeNbHBIX U (MIH) OTOIMTENBHBIX
YCTPOMCTB.

4.3. Paccrosuus (mpoxonpl) Uit 000pYJOBAaHUS C BBIABH)KHBIMH SIIIIUKAMH
PacCUYMTHIBAIOTCS C YIETOM THIIOpa3Mepa 000pyA0BaHHUS.

4.4. TTomereHus: apXuBa, B KOTOPBIX OCYLIECTBIISETCS XpaHEHHE apXUBHBIX
JOKYMEHTOB, & TaKXe CTeJUIaXH, IKadpl, ceA(bl U MOJKH B KaXIOM OTICIHHO
B3 TOM apXMBOXPaHHUIHIIE (IOMEIIEHUH) JOIDKHBI OBITh IPOHYMEPOBAHBIL

cTeJUIaXkH, mKadsl M cefdbl — MOCIENOBATEILHO CIEBA HAMPaBO OT BXOJa B
ITOMELLEHNUE;

IOJIKM cresutaxeii, mkadoB u ceiipoB — cBepXy BHHU3, ClieBa HAMPaBoO.




V. HopMaTHBHbIE Pe;KHMbI XPAHEHHSI APXHBHBIX JOKYMEHTOB

5.1. IlporuBOmOXapHBIi  peXUM B  apXWBe  peErIAMEHTUPYETCs
3aKOHOJATelIbcTBOM  Poccuiickoit  @enepalvy, peryjJupyromEM — BOIPOCHI
MOXKapHOU 6€30I1aCHOCTH .

5.2. ApxWBOXpaHWIHLIE NOKYMEHTOB HA HHTPOOCHOBE TEPPUTOPHATIBHO
JOJKHO OBITH OTJEICHO M H30JIMPOBAHO OT [JpPYTHX, a TakkKe CHa0XeHO
IOIIOTHUTEBHOM BBITS)KKOH BO3AyXa B €r0 HYDKHEH 30HE.

5.3. OxpaHHBI peXUM B apxMBE YCTAaHABIMBACTCS B COOTBETCTBUU
C MHCTPYKIMEH O MPOMYCKHOM H BHYTPHOOBEKTOBOM DEXHMMAX, yTBEPXKIAACMOMH
JOKaJIBHBIM aKTOM apXdBa U COTVIACOBAHHOM C OpraHU3allMel, OCYIIECTBIAIOIIEH
OoXpaHy apXxHBa Ha OCHOBaHHH JOTOBOPA.

5.4. TIpoxox Ha TeppUTOpHIO (B MOMEILICHHs) apXKBa, a TakXKe BBIHOC U3
HEro apXUBHBIX JJOKYMEHTOB U (WJIM) HX KOIUH, CIIPaBOYHO-IIOMCKOBBIX CPEACTB K
HUM, IE€YATHBIX U3JaHUi U MaTepUaIbHBIX LICHHOCTEH OCYIIECTBIACTC:

MOJB30BATE/IIMH  YUTAJILHOrO 3ajla — B cooTBeTcTBHM ¢ Ilopsaxom
UCIIOJIB30BAHUS apXHMBHBIX JOKYMEHTOB B IOCYJApCTBEHHBIX M MYHHILIMIIATIBHBIX
apxuBax Poccuiickon CDez[epaupms;

IpeACTaBUTEIAMU CyIeOHBIX, MIPaBOOXPAHUTEIBHBIX U WHBIX
YIIOJTHOMOYEHHBIX OPraHOB — B COOTBETCTBHHU C 3aKOHOZATENBCTBOM Poccuicko
CI)e}IepauHH9;

pabOTHHKAaMH apXHBa X HHBIMH JIMIAMH — II0 MPOITyCKaM.

[Mopsimok odopMiieHHs M BbIJIa4H MIPOILyCKOB YCTAHABIMBACTCS JIOKAJIBHBIM
aKTOM apXHUBa.

7 Tocranosnenne IlpaBuTenscTBa Poccuiickoit ®epepaumm ot  25.04.2012 Ne 390

«O mpoTtuBoNOXapHOM pexumey (CobpaHue 3akoHomaTeNnbCcTBa Poccuiickoit Denepanuy, 2012,
Ne 19, ct. 2415; 2019, Ne 39, ct. 5420); npuka3 Munkynstypst Poccun ot 12.01.2009 Ne 3 «O6
yTBepxaeHnr CrequaitbHBIX IIPaBHI MOXapHOH 0€30MacHOCTH TOCYIAPCTBEHHBIX U
MYHHIHIATBHEIX apxuBoB Poccuiickoit ®enepaumu» (3apeructpuposad Mumnroctom Poccun
04.05.2009, perucrpamuoHHbIii Ne 13882).

8 Ilpukas Pocapxmpa ot 01.09.2017 Ne 143 «O6 yrBepxnenun Ilopsnxa HCIONB30BaHHS
ApPXMBHBIX JOKYMEHTOB B TOCYNApCTBEHHBIX M MyHHIMOAIBHBIX apxuBax Poccmickoi
Oenepanun (3apermcTpuposan MumtoctoM Poccuu 01.11.2017, peructpanmonnsiii Ne 48765)
(nanee — mpuka3 Pocapxusa Ne 143).

® Yacte 1 crateu 57 I'paxkmanckoro mnpoieccyaibHOro komekca Poccuiickoit ®enepanun
(Cobpanme 3axoHonarenscTBa Poccuiickoit ®enepauuu, 2002, Ne 46, ct. 4532; 2018, Ne 49,
ct. 7523) (manee — I'TIK); mynkt 19 crateu 5 YronoBHO-IpoLecCyalbHOro Kojaexca Poccuickoi
®enepannu (Cobpanue 3akoHonarenscTBa Poccuiickod Penepauny, 2001, Ne 52, ct. 4921;
2016, Ne 1, cr. 60) (nanee — YIIK); mynxr 2.1 crarsu 4 ®enepansHoro 3akona ot 17.01.1992
Ne 2202-1 «O mpokyparype Poccuiickoit ®enmepanun» (Cobpanue 3aKOHOJATENBCTBA
Poccuiickoit ®enepanuu, 1995, Ne 47, cr. 4472; 2014, Ne 30, ct. 4234) (nanee — ®denepanbHbIil
3akoH Ne 2202-1).
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5.5. TIpaBo Ha HOCTYNm B apXUBOXPaHHJHMIIE (IIOMELICHHE M XPaHCHUS
APXUBHBIX IOKYMEHTOB) HMEIOT: |

PYKOBOJIUTENb apXHBa U €ro 3aMeCTHTENb, B 0053aHHOCTH KOTOPOTO BXOAST
BOIIPOCHI OOECIICYEHHs COXPAaHHOCTH;

pabOTHUKY JAHHOI'O apXUBOXPAHUIIUINA;

Apyrue  pabOTHMKM  apXuBa B  CONpPOBOXICHHH  3aBEAYIOLICTO
apXHBOXPAHHIHLIEM MK JIMLA, €ro 3aMeIafoLIero;

WHble JIULA B COINPOBOXICHUM 3aBEAYIOIIEr0 apXWBOXPAaHWIHUINEM HIH
JAMI[a, ero 3aMellalolero, ¢ paspelleHus pPYKOBOAMTENS apxuBa HIH
YIIOJHOMOYEHHOI'0 UM NOJKHOCTHOTO JIMIA.

5.6. ApxuB  obopynyeTcs  CpelCTBaMH  AHTUTEPPOPUCTHUECKOH
3AIUIIEHHOCTA B COOTBETCTBHH C TpeOOBAHHAMH K aHTUTEPPOPUCTHYCCKOH
3AIUIIEHHOCTH MECT MAcCcOBOTo MpeObIBaHus JONei B 00BEKTOB (TeppHTOpHi),
MOIIEKAIMX OOA3aTeNbHOM OXpaHe BOWCKAMH HAUMOHAIBHOH  IBapIuH
Poccuiickoii Depmepaimy, yCTaHOBIEHHBIMH [IpaBHTEIBCTBOM Poccuiickoit
(I)e,uepaumlm.

5.7. OcHallleHHIO CpPEJCTBAMH OXPAaHHOW CHUTHANU3ALMU  IOMAJICKAT
[IOMEIIEHHA apXHUBa, B KOTOPHIX:

MIOCTOSIHHO MJIH BPEMEHHO XpPaHATCs apXUBHbIE JOKYMEHTBI,

YCTaHOBJIEHO CepBEPHOE obopyoBaHue, obecreunBaroLee
(yHKIMOHHPOBaHHE HHPOPMAIMOHHO!N CUCTEMBL apXUBA.

CpencTsa OXpaHHOH CUTHANU3ALMH YCTAaHABIUBAIOTCS HA OCHOBHOM BXOI B
3maHKe (IIOMENICHHs) apXHBa MIPH OTCYTCTBHU KPYIJIOCYTOYHOIO MOCTa OXPaHb, a
TAKKe Ha aBapHiHbIC U 3aI1aCHBIC BHIXOBI.

5.8. ExxeJHEBHOMY ONEYATHIBAHHIO [I0 OKOHYAHHIO paboyvero JHs MOJIEXKAT:

IIOMeIleHHUs apXMBa, yKazaHHbIe B MyHKTe 5.7 [IpaBu;

HAXOJISIIHECS B HEOEYATHBAEMBIX TIOMELIEHHMAX apXyuBa mKadbl U CeHdBl,
B KOTODBIX BPEMEHHO HAXOJATCA ApXWBHBIC IOKYMEHTBI, & TAaKKe XPaHATCA
y4eTHbIE JOKYMEHTHI.

5.9. TToMelleHHs apXUBa, B KOTOPBIX IOCTOSHHO WJIH BPEMEHHO XpaHATCH
apXMBHBIE JTOKYMEHTHI, JOJDKHBI OBITH 00OOpYNOBaHBI JBEPSIMH MOBBILLIEHHOMN
TEeXHUYECKOH YKPEIUTEHHOCTH ¥ (HIH) 3aMKaMH yCHIICHHOH CeKPETHOCTH. Kaxpapii
3aMOK JOJDKEH HMETh He MeHee JBYX KOMILIEKTOB KIIo4Yed, OJMH M3 KOTOPBIX

10 Tocramopnenne IlpaButensctsa Poccuiickoit ®emepamuu ot 25.03.2015 Ne 272 «O6
yTBepXIeHHH TpeGOBaHMil K AHTHTEPPOPHCTHYSCKOH 3AUIMIICHHOCTH MECT MacCOBOTO
npe6BIBanus /el 1 00BEKTOB (TEPPHUTOPHIL), MOIEKAIIUX o0s13aTeNIbHOM 0XpaHe BOMCKaMHU
HAEOHAILHOMN rBapauy Poccuitckoii ®enepariuu, H GopM Macnopros 6E30MaCHOCTH TAKAX MECT
u 00bekToB (Teppuropuit)» (CoOpanue 3aKOHOAATENBCTBA Poccuiickoit ®enepanuu, 2015,
No 14, ct. 2119; 2018, Ne 5, c1. 747).
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XpaHMTCA Ha TOCTY OXpaHbl WJIH B KaOHHETe DyKOBOAUTENS apXuBa WA
YIIOJTHOMOUEHHOTO UM JIOJDKHOCTHOTO JIMIIA.

Bce osK3eMIUIApBl KIFOYel OT IOMEINeHHI apxXxuBa (33 HCKIIOYEHHEM
OTHOCSIIMXCA K TIIOMEIIEHUSIM, Ha KOTOpble pPaclIpOCTPaHAETCA PEKHM
CEKPETHOCTH) YYHTHIBAIOTCS B XKypPHAJIE PETHCTPAlIMU KIHOYEH.

5.10. B paGouyee BpeMs B OTCYTCTBHE pabOTHHMKOB IOMEIICHUS apXHBa, B
KOTOPBIX IOCTOSIHHO WJIM BPEMEHHO XPaHATCS apXHBHbBIE TOKYMEHTBI, JOJDKHBI
OBITH 3aKPBITHI HA 3aMOK.

5.11. ApxuB o6s3aH obGecreddTh 3aIUTYy HH(OpMALMK U MEPCOHATBHBIX
IaHHBIX, COAEPKAIIMXCA B apXUBHBIX JJOKYMEHTaX U B MHGQOPMAIIMOHHOM CHCTEME
apX¥Ba, B COOTBETCTBHH C 3aKOHOAATENbCTBOM PoccuiicKoi Gepeparuu’

5.12. ApxXHUBHBIC JOKYMEHTbI JOJDKHBI XPAaHHTHCS B BEHTHIUPYEMOM
MOMELIEHUH, OOeCIeurnBalONIUM PELUPKYSALHMI0O BO3dyXa C KpaTHOCTHIO
BO3/lyX000MeHa He MeHee 2/3 B yac U CTAOMIIBHOCTD TEMIIEPATyPHO-BIaXHOCTHBIX
XapaKTepUCTUK BO3YLIHOM Cpebl.

5.13. ITapamMeTpsl BO3AYIIHOW Cpelbl B apXHBOXPAHUIMILNE TOKYMEHTOB Ha
OyMa)XHOM HOCHTeJe, 000pyIOBaHHOM CHCTEMOH KOHIMIMOHHPOBAHUS BO3JYXa,
IOJDKHBI COCTaBIATE: TeMmneparypa 17-19°C, oTHOCHTENbHAs BIAXXHOCTh BO3yXa
50-55%.

5.14. Ilapamerpsl  BO3QYWIHOM  CpeABl B apXUBOXPAHWJIMILE
ayqHOBU3YAIIbHBIX JOKYMEHTOB JOJDKHEI COCTABJIATS!

Temnepatypa Bo3ayxa (t) °C Bnaxdocts Bo3ayxa (y) %
yepHO-6eJibie LIBETHBIE yepHO-Gestbie [[BETHBIE
Bun Hocurens b s = s b s b5 b
2 2 s |2 |2 |g | |t
s ] [ [ (] Q (] ]
(ocHOBBI) JOKYMEHTa o z o 2 2 2 2 &
» 5] S < ~ < > < > < S < s < >~ S
o ¥ O ¥ o X O ¥ (S I 0 ¥ (S I O X
= Z = Z = 2 = 2
= s S s s s S s
Sg |8 |58 {8 |5 |S8|55[58
KHHOJOKYMEHTBHI
HHUTPOOCHOBA
0 +10 -5 +5 40 50 40 50
(M3 HETPOLIEIUTIONO3BI)
OesomacHasd OcCHOBa (M3
TPHALIETATLHEIUTIONIO3b]
P +2 | 15 | -5 | +5 | 40 | 50 | 40 | 50
1701
oI THIEHTepedTanara)

i Depepansubii 3akoH No 149-03; OenepanbHbli 3aK0H OT 27.07.2006 Ne 152-®3 «O
epCOHANTBHBIX JaHHbX» (Cobpanue 3akoHomaTenbcTBa Poccumiickoi denepanny, 2006, Neo 31,
cr. 3451; 2018, Ne 1, cT. 82).
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($hOTOAOKYMEHTBI

IIEHKA +8 +15 -5 +5 40 50 40 50
¢dotobymara +17 +19 +2 +5 40 50 40 50
CTEKIIO
aMOpoTuI

+8 +15 -5 +5 40 50 40 50
JareppoTHIl
¢deppoTHl

(hOHOJOKYMEHTBI, BHACOAOKYMEHTBI

Ha MAarHUTHOM  JIEHTE, MuH. + 8 MuH. 40
MarHUTHBIX HOCHTEIAX Makc. + 15 Makc. 50

5.15. He pmomyckaroTCs Ce30HHBIE M CYTOYHbIE KOJIEOaHHsI TeMIEpaTyphbl
B apxuBoxpaHwinine 6osiee yeM Ha 5°C ¥ OTHOCHTEIBHOW BJIAXHOCTH BO3JyXa
6onee yem Ha 10%.

5.16. B mnomelneHusX apxuBa C HEPEryAHPYEMBIM TEMIIEPATypPHO-
BIIQKHOCTHBIM DPEXHUMOM JOIyCKAeTCs BpeMeHHOe (0 2 MecdAleB) XpaHEeHHe
apXUBHBIX TOKyMeHTOB MpH Temrepartype 20 + 5 °C 1 OTHOCHTENBHOM BIaXHOCTH
Bo3ayxa 50 + 20% mpu mpoBefeHUH HMX (PU3MKO-XHMHYECKOW U TEXHHYECKOU
06pabotky, npexycMorpeHHo# riaasoi XII IpaBui, ¥ HCTIOIB30BaHUH.

5.17. KoHTpomp 3a  TEMIEPaTypHO-BIIAXXHOCTHBIM  pEXHMOM B
apXHBOXPAHUIHIIE OOECIeuuBAeTCd pPa3sMEIIEHUEM B OJHOW HIIM HECKOJIBKUX
KOHTPONBHBIX TOYKax (B 3aBHCHMOCTH OT KOHCTPYKLHOHHBIX OCOOEHHOCTEW U
Ky6aTypel) apxXMBOXpaHWIHINA (IIOMEINeHHs) Ha BBICOTE HE MeHee 1 M, BraiM
OT OTONWUTEIBHBIX ¥ BEHTIIIIMOHHBIX CHCTEM, KOMIUIEKTa KOHTPOJIBHO-
U3MEPHUTENBHBIX MPUOOPOB B  COCTaBe: TEPMOMETP H THUIPOMETp HIH
TEPMOTUTPOMETPA.

M3MepeHus TeMIlepaTypHO-BIKHOCTHBIX MapaMeTpPOB BO3AYIIHOH Cpelpl
IIPOU3BOIATCS B OMHO U TO XK€ BpEMS CYTOK:

B KOHIULIMOHUPYEMOM apXHWBOXpaHUIHILE — 1 pa3 B HELEIIO;

B HEKOHIMIIHOHHPYEMOM apXMBOXPAHUIIAILE — 2 pa3a B HEJIEIO;

IpU HECOOTBETCTBUM I[1apaMeTPOB HOPMATHBHBIM TpeboBaHusM — 1 pa3
B CYTKH.

ApxuB 00s3aH MPOBOAUTH MOBEPKY M (WIH) 3aMEHy KOHTPOJIBHO-
H3MEpUTENBHEIX [PUOOPOB B COOTBETCTBUM C TEXHUYECKOH JOKYMEHTAlMeH
K HUM.
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IIpu OTCYTCTBUM B 34aHHUU apXHUBa aBTOMATUYECKOW CHUCTEMBI yIPaBJICHUS
BEHTU/ISIHEN MW KOHAWIMOHHPOBAHHEM BO3[yXa I[IOKa3aHUA KOHTPOJIBHO-
U3MEPHUTENBHBIX MPUOOPOB B KaXKAOM apXHUBOXPAaHUIUILE (QUKCHPYIOTCS B
PErUCTPALMOHHOM JKYPHAIE, B KOTOPOM TakKe OTPAXAKOTCA JaThl MOBEPKH
IpuOOpPOB U Mepbl, MPUHATHIE [0 HOPMAIHU3ALMU TEMIIEPATypPHO-BIAXHOCTHOTO
peXumMa B CIy4asix ero HapyIleHus.

5.18. ApxuBHbIe JOKYMEHTHI HEOOXOIMMO XPaHUTh B TEMHOTE, U YErO
OHH Ppa3MEMIalOTCS B IEPBHUYHBIE CPEICTBA XPAaHEHHSA, IPELyCMOTPEHHBIE
rnasoil VI IIpasui.

5.19. B apxuBOXpaHWIHUIIE JOILYyCKAETC:

€CTeCTBEHHOE OCBEIlEHHe IpH YCJIOBUM NPUMEHEHHS Ha OKHax
CBeTOpacceMBaresieil, pPeryjisTopoB CBETOBOIO IIOTOKAa (CMHELHANBHBIX CTEKOI),
3aIIUTHBIX QHIBTPOB U MOKPBITHI, KAIIO3H;

UCKYCCTBEHHOE OCBEIIEHHE D3JIEKTPOJIAMIIAMH HAKAJIMBAHUA B 3aKPBITBIX
wiad)oHax C IIagKoid Hapy>KHOM MOBEPXHOCTHIO, €CJIM YPOBEHb OCBEIICHHOCTH B
JHAaIa30He BHIAMOrO CITEKTpa Ha BEpPTUKAJIBHOW IIOBEPXHOCTH CTeJIaXka Ha
BbIcOTE 1 M OT nona He npesbimaet 20-50 JK, Ha ropu3oHTaNIBHOHR — 100 K .

PaspelaeTcsi TpUMEHEHHE JIIOMHHECLHEHTHBIX JIaMII C  YPE3aHHBIM
yIABTPA(QHONETOBEIM ~ YYacTKOM  CIIEKTpa, CBETOAUOAHBIX  CBETHJIHHHUKOB,
pa3pelIeHHbIX YIIOJHOMOYEHHBIM (elepalbHbIM OpPraHOM HCIIOJIHHTEIBHOH
BJIaCTH B c(pepe moxxapHOU fe30macHoCTH .

5.20. ApxuBHBIE JOKYMEHTBHI IOJDKHBI OBITh 3allMILEHBl OT CBETOBOIO
BO3JICHCTBHS NpPH MPOBEACHHH (QH3UKO-XMMHYECKOH M TEeXHUYECKOH 0OpaboTkwy,
npenycmoTperHoi rmasoi XII [IpaBui, v HCIIONBE30BaHUU.

5.21. CaHWTapHO-TUTHEHHYECKHMHA  peXHUM B  apxXMBe  JIOJDKEH
COOTBETCTBOBAThH TpeOOBaHUAM, YCTaHOBJIEHHBIM YIOJTHOMOYE€HHBIM
¢denepalbHBIM ~ OpPraHOM  HUCIONHHMTENBHOH  BIACTH,  OCYIIECTBIIAIOLIUM

12 I'masa Il CanlluH 2.2.1/2.1.1.1278-03. CanuTapHBle MpaBwia ¥ HOPMBL [ HrueHHUecKue
TpeOOBaHMsA K €CTECTBEHHOMY, HCKYCCTBEHHOMY H COBMEMICHHOMY OCBELICHHIO JKHIBIX H
OOIIECTBEHHBIX 3[aHMi, YTBEPXICHHBIX ITOCTAHOBJICHHEM [JlaBHOrO rocCyAapcTBEHHOIO
caHuTapHOro Bpada Poccuiickoit ®eneparuu ot 15.03.2010 Ne 20 (3aperucTpupoBaHO
Musroctom Poccun 08.04.2010, peructpanuonssiii Ne 16824).

13 Crareu 3 u 16 ®enepansHoro 3akoHa o 21.12.1994 Ne 69-®3 «O noxapHOii 6e30HaCHOCTH
(Cobpanme 3akoHonarenbctBa Poccuiickoit ®enepanuu, 1994, Ne 35, cr. 3649; 2016, Ne 1,
cT. 68; 2017, Ne 27, cr. 3938); ®enepanshsbiii 3akoH oT 22.07.2008 Ne 123-@3 «Texnuueckuii
pernmamedT o TpeGoBaHMSAX HoxapHOH OGesomacHocTH» (CoOpaHue 3aKOHOAATEIBCTBA
Poccuiickoit ®epepamuu, 2008, Ne 30, cr. 3579; 2018, Ne 53, ct. 8464);, mocraHOBJiCHHE
ITpasurenscra Poccuiickoit ®eneparnuu ot 25.04.2012 Ne 390 «O mpoTHBOIOKAPHOM PEKHUME»
(Cobpanue 3axononarenscTsa Poccuiickoit @eneparuu, 2012, Ne 19, cr. 2415; 2019, Ne 39,
cT. 5420).
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(pemepasbHBIi rOCYAaPCTBEHHBIH CAHUTAPHO-3MHIEMHOJIOT HISCKHH Han3op14.

5.22. Hagnexaiiee CAHUTAPHO-TUTHEHUYECKOE COCTOSIHHE B
ApXHUBOXPAHWIIHILE NOANEPKUBAETCA MPOBEACHHEM B HEM HE PEXE OIHOTO pasa B
MecsL BIQXHOH YOOPKH IIOJIOB, 00eCTbUIMBAHUA OOOpYNOBaHUS M IEPBHYHBIX
CpEeICTB XpaHeHHWs, OOpaGOTKH IIOKOJBHBIX YACTed CTeIUIaXeH, INIMHTYCOB,
MOXOKOHHUKOB BOJAHBIMH pacTBOPAMH aHTUCEIITHKOB.

5.23. ApxuBHBIE TOKyMeHTHI (BBI0OpO4YHO, HO He MeHee 0,01% ot obmwiero
KOJIMYECTBA CIUHMI[ XpaHEHUs) U apXHMBOXPAaHUIIHINE HE pexe IBYX pa3 B IO
(B Hayase M KOHIE OTOIHTEIBHOTO CE30HA) MOMIEKAT SHTOMOJIOTUYECKOMY H
MHKOJIOTHYECKOMY OCMOTPY.

5.24. ApXWBHBIE JOKYMEHTBI, TIOABEPIIIMECS OHOTOrNYECKOMY TTOPaXKEHHIO,
TOINIEKAT HEMEICHHOM H30JIAIMM W CAHUTAPHO-TUTHEHWYECKOH 00paboTkKe
(ne3uHbpexIMY, JE3UHCEKIINN), a apXUBOXpaHWIHILIE, HOPKEHHOE
OHOJIOTHYECKUMH BPEeIUTEILIMY, — AEpaTH3AIHY.

525. Ilpu pabGore ¢ YHHKAJIbHBIMH JOKYMEHTaMH He00X0IUMO
UCIIONH30BaTh TKAHEBBIE MIEPUATKH.

VL. [IepBu4HbI€ cpeACTBA XPaHEHHS

6.1. ApxuBHBIE JOKYMEHTHI IIOJJICKAT Pa3MELICHHUIO!

Ha 6yMa)KHOM HOCHTeJIe — B KOPOOKaX, I1arkax, KOHBepTax;

ayJUOBH3yalbHBIE — B KOpOOKax M OloKcax, sIUKax YMaKOBOYHBIX s
¢bueMoB (fydax), KOHBEpTax;

SIEKTPOHHBIE Ha (H3UYeCKH OOOCOOIEHHBIX HOCHTENAX — B YNAKOBKE,
PEKOMEHIOBAHHOM MIPOH3BOIUTENSAME HOCHTEICH.

6.2. JlomyckaeTcs XpaHEHHe AapXHBHBIX JOKYMEHTOB Ha OyMaXHOM
HOCHTeJle B CBA3KaX MPH YCJIOBHUH HX YIIaKOBKM B OyMary, KapTOTeK, BKIIOYEHHbBIX
B COCTaB ApXWUBHOTO (OHJA Poccuiickoit @enepanuu, — B KAPTOTEYHBIX AIIUKaX.

6.3. ApxuBHBIE JOKYMEHTHl B TIE€PBUYHBIX CpPEACTBax XpaHCHMs
pasMemaoTcss B apXUBOXPAHWIMINE HAa OOOpYAOBaHHH, MPEIyCMOTPEHHOM
nyHkToMm 4.1 Ilpasui.

4 CaulluH 2.2.4.1294-03. 2.2.4. @usuueckue (axTopbl INPOU3BOACTBEHHON CPEIBL.
[urueHudeckue TpeGOBaHHA K a’pPOMOHHOMY COCTaBy BO3JyXa MpPOM3BOACTBCHHBIX H
OOLIeCTBEHHBIX MoMemeHuit. CaHUTApHO-3IHJIEMHOJIOTHYECKHE MpaBula W HOPMATHBEL,
YTBEP)KICHHBIE [IOCTAHOBIEHHEM [ JTaBHOTO rOCYJAPCTBEHHOTO CAHUTApHOTO Bpata Poccuiickoit
denepamm o1 22.04.2003 Ne 64 (3apeructpupoBaHo MHHIOCTOM Poccun  07.05.2003,
peructpamuonnsii Ne 4511); CamlluH  2.2.4.3359-16. «CaHUTAPHO-ATTHICMHUOIOTHYCCKHC
TpeGoBanms k Qu3ndeckuM (akTopaM Ha pabOUMX MECTaX», YTBEPKICHHBIX IOCTAHOBICHUCM
' IaBHOTO rOCYAAPCTBEHHOrO CaHHTapHOro Bpaua Poccuiickoit denepanuu ot 21.06.2016 Ne 81
(3apeructpuposano Murroctom Poccuu 08.08.2016, perucTpanuoHHsii Ne 43153).
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6.4. Bo Bcex MOMEILEHUAX apXHUBa He JOMYyCKaeTCs pasMeIleHHe, BKIItoYas
BpPEMEeHHOE, apXMBHBIX IOKYMEHTOB Ha IIONy M MOJIOKOHHHMKAX, B TPaHCIIOPTHOH
Tape.

6.5. JlureBasi CTOPOHA KaXXIOTO IIEPBUYHOIO CPEACTBA XPAHEHUS apXUBHBIX
JTOKYMEHTOB CHa0aeTcs SpJIBIKOM, Ha KOTOPOM YKas3bIBalOTCS HOMEP apXHBHOTO
¢oHa, HOMEp OMHCH Jel, NOKYMEHTOB, KpaiiHHe HOMepa EJIMHHL XpaHEeHWs,
HAXOJAUIMXCSA B HEM.

JlonyckaeTcs AOMOIHEHHUE ApIIbIKaA:

OJIHBIM HAUMEHOBaHHEM apXHuBa H (WIN) ero abOpeBUarypoi,

Ha3BaHMEM apXUBHOTO (OHAA;

IITPUX-KOJOM, PaJHOYaCTOTHEIM HACHTHPUKATOPOM;

OTMETKOM O HAJUYUH 0CO00 IIEHHBIX JOKYMEHTOB, MOIEKAIINX dBaKyalluH
PH BO3HMKHOBEHHHM WYpPE3BBIYAMHBIX CHTyallui, B TEPUOA MOOMIHM3ALMH H B
BOCHHOE BpeMH;

OTMETKOM 00 OTCYTCTBYFOILEH WU IIPOITYILEHHON STUHULIC XPAHCHMUS.

DIeKTPOHHBIE JTOKYMEHTHI Ha (H3HMYeCKH OOOCOONECHHBIX HOCHTENAX
CHA6XA0TCS BKIABIIIAMHU (STHKETKAMH) C X aPXUBHBIM IIH(PPOM.

VII. OcoGeHHOCTH XpaHeHH S 3JIEKTPOHHBIX TOKYMEHTOB

7.1. XpaHeHue 3IEKTPOHHBIX JIOKYMEHTOB B apXUBE OCYNIECTBIIACTCS:

Ha (H3UYeCKHd 000COOTIEHHBIX HOCHTENAX — B [BYX 3K3€MIULIpax, OMUH W3
KOTOPBIX SIBNISETCS OCHOBHBIM, Ipyro#i — pabouum. Ilpu 5TOM OCHOBHOH M
pabounii SK3eMIUIAPBI XPAHATCS B Pa3HBIX apXHBOXPaHHIMIIAX (moMeIeHusX),
IIPU TEMIIEPATYPHO-BIAKHOCTHOM PEXHME, PEKOMCHIOBAHHOM MPOM3BOUTE/ISIMH
HOCHTEJEH;

B MH(pOPMALMOHHOM CHCTeMe apXiBa — Ha COOCTBEHHOM 00OpYHOBaHHH
apxuBa WM B (eepalbHOM U (WJIM) PErHOHAJIPHOM XPAHMIIMINE JJICKTPOHHBIX
JIOKYMEHTOB.

7.2. O6s3aTeNbHBIMUA YCIIOBUSMH XPaHEHHUsS JICKTPOHHBIX JOKYMEHTOB Ha
du3rIecKi 000COOTEHHBIX HOCUTEIAX SBIIAIOTCS:

[pUMEHEeHHe HOCHTENeH, TIpeiHasHAYeHHBIX IS IONTOBPEMEHHOTO (CBBIIITE
10 net) XpaHenus HHGOpPMALIUY;

HaJIMYde TEXHUYECKHX M TPOTPaMMHBIX CPEACTB, IO3BOJIAIOLIMX
OCYINECTBIATh HMX BOCIIPOM3BEJCHHE, MHIPALMIO M KOHBEPTALHMIO, a TaKKe
KOHTPOJIHUPOBATh GH3NIECKOE M TEXHHYECKOE COCTOSTHHE;

NpoBe/IeHre MUTPALUH Ha HOBbIE HOCHTEIIM M KOHBEPTAllMH B COBPEMEHHbIE
dhopmartsl;

OpTaHM3aldss KOHTPOJS 33 HX  AyTEHTHYHOCTBIO,  IIEJIOCTHOCTBIO,
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JOCTOBEPHOCTHIO, PUTOJTHOCTHIO VISl HCIIOJIL30BAHHUS.

7.3. HopMmaTuBHBIE YCIOBUS XpaHEHHs OJJIEKTPOHHBEIX JOKYMEHTOB B
HMH()OPMAITHOHHOH CHCTEME apXHUBa 00ECIIEYHBAIOTCA:

ee  COOTBETCTBHEM  TpeOOBaHWAM  3aKOHOJATeNbCTBA  PoccHiickoi
denepauuud B 00NacTH CO3MAHUS, pa3BHTHA, BBOJA B  OKCIUIyaTallUIO
rOCyAapCTBEHHBIX HH(POPMALIMOHHBIX CUCTEM M XPaHEHHs B HUX I/IHti)opMauI/n/I15 ;

COONMIOZIEHHEM IIPH €€ OKCIUTyaTaldd TpeOOBaHUH HMHPOPMALMOHHOM
0€e30IMaCHOCTH U 3alUTHI I/IH(bOpMaI_II/II/Im;

PE3EPBHBIM KOMMUPOBAHUEM 3JIEKTPOHHBIX JOKYMEHTOB, B TOM YHCJIE HPH
NpYMEHEHHH OOJaYHBIX TEXHONOIMd, WM HMX KOHBEpTallied B COBPEMEHHBIC

dhopMaThl.

VIII. Pa3zmenieHne apxHBHbIX JOKYMEHTOB

8.1. PaccTaHOBKa apXHBHBIX JOKYMEHTOB ONpPENENSeTCs MIaHOM (CXeMO#)
pasMelleHus apXUBHBIX (DOHIOB, YTBEPKIAEMBIM PYKOBOAUTENICM apXHBa, C
y4eTOM HeOOXOIMMOCTH JIOKAIU3alUH apXHMBHBIX JOKYMEHTOB, JUII KOTOPBIX
YCTaHOBJIEH OCOOBIH PeXHMM XpaHEHHUH.

8.2. OTmenbHOMY OT JAPYIMX AapXUBHBIX JOKYMEHTOB (060c006IeHHOMY)
XpaHEHHIO TOJIE)XAaT apXUBHBIE JIOKYMEHTEHI:

coJepiKalllie CBEIEHHUs, COCTaBIIOIIIE rOCyJapCTBEHHYIO TaiHY;

KMHOJOKYMEHTBI Ha HUTPOOCHOBE;

HoJBEprimecs GUOTOrMYECKOMY IIOPAKEHHMIO;

nepefaHHble HAa BpPeMEHHOE XPAHEHHE B apXWB [0 JOTOBOpY M HE
OTHeceHHbIe K cocTaBy ApxuBHoro ¢onna Poccuiickoit ®enepanun.

5 ®enepanembii 3akom ot 28.12.2010 Ne 390-®3 «O 6esomacuoctu» (CoGpanue
sakoHomareabcra Poccmiickoit ®emeparuu, 2011, Ne 1, cr. 2; 2015, Ne 41, cr. 5639);
nocranoeneHue IlpaputensctBa Poccumiickoit ®egepammu  or  06.06.2015 Ne 676 «O
TPeGOBAHUAX K MOPSIKY CO3JaHHs, Pa3sBUTHS, BBOJA B OKCILTYaTallHIO, SKCIUTyaTallHk M BHIBOJIA
M3 OKCIUTyaTalli¥ TOCYAapCTBEHHBIX HHGOPMAIMOHHBIX CHCTEM M JANbHEHINEro XpaHCHHS
comepxaleiics B HX 6a3ax mauHex uHGopMmanuuy (CobpaHHe 3aKOHOAATENBCTBA PocCHICKOM
®enepannn, 2015, Ne 47, cr. 6599; 2019, Ne 16, cr. 1928); mocraHoBICHHE [IpaBuTenscTBa
Poccmiickoit ®Demepammm ot 14.11.2015 Ne 1235 «O denepanbHOli roCcyfapCTBEHHOMH
HH(OPMAIIMOHHOM cucTeMe KoopauHanuu wuH@opMatusanmn» (CobpaHue 3aKOHONATENLCTBA
Poccuiickoii Peneparmn, 2015, Ne 47, ct. 6599; 2018, Ne 40, ct. 6142).

16 Cratest 16 ®enepansHOro 3akoHa Ne 149-®3; npukas ®CTIK Poccun ot 11.02.2013 Ne 17
«06 ytBepxaenun TpeGoBanuii 0 3amuTe HHGOPMANKH, HE COCTABISIOLICH IOCYIapPCTBEHHYIO
TaifHy, cojepiameiics B roCyJapCTBEHHBIX HH(OPMAIMOHHBIX CHCTEMaX» (3aperHCTpHpOBaH
Mumnroctom Poccun 31.05.2013, perucrpannonnsiit Ne 28608), ¢ M3MeHEHUSMHU, BHECCHHBIMH
npukazoM ®CTIK Poccum ot 15.02.2017 Ne 27 (3apeructpupoBan MHHIOCTOM Poccuu
14.03.2017, peructpanuorssiii Ne 45933).
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8.3. CeiidboBoMy XpaHEHHIO C 3aMeEIlIEHUEM B IIEPBHUYHBIX CPEICTBAX
XpaHeHHsT KapTaMH-3aMEeCTUTENSIMH MOJYIeXKAT €IUHHLIBI XPaHCHHUS:

coJiepXaiye YHUKaIbHbIE JOKYMEHTHI;

uMeroIre B 0QOPMIICHHH WM MPUJIOKEHUH K HUM JpPAaroleHHbIE METaJLIbI
¥ KaMHH.

8.4. MecroHaxoXkqeHHE apXUBHBIX JIOKYMEHTOB 3aKpEIUIACTCS B
HoOHIOBOM H IIOCTEJUTAXXHOM TOMOrpaHMYeCKUX YKa3aTeldx, BEAyIIHUXCS B
npejenax OTAeNBHOTO apXUBOXPAHWIIHNINA ([IOMEIeHUs) Ha OyMaXHOM HOCHTEE
¥ (WIH) B JIEKTPOHHOM BHJIE.

Ilpu BegeHuu TororpaguuecKux yKazaTenen:

Ha OYMa)XHOM HOCHTEJIe — OJWH U3 €ro JK3eMIULIPOB XpaHUTCA Y
pabOTHHKA, OTBETCTBEHHOTO 3a y4yeT JOKyMEHTOB apXuBa, BTODOH — B
COOTBETCTBYIOLIEM apXUBOXPAHIIUIIIE;

B 3JIEKTPOHHOM BHJ€ — B HH()OPMAIIMOHHON CHCTEME apXUBa.

Bce u3MeHeHHs B MECTOHAXOXAECHHH apXUBHBIX TOKYMEHTOB (DUKCUPYIOTCS
B TomOrpaQuYecKMx yKa3aTelsx, a TaKke OTpakaloTcd B IUlaHe (cxeme)
pa3sMeIlieHHs apXUBHBIX (POHIOB.

IX. XpaneHHe MeYaTHBIX H3JAHHI, My3eHHbIX IPEIMETOB

9.1. Pa3mMmeleHue, XxpaHeHHe, IPOBEACHUE [TPOBEPKH HAJIUYUS U COCTOSHHS
IeYaTHBIX M3JaHUH M MY3EHHBIX MIPEIMETOB OCYILECTBIAETCA B COOTBETCTBHH C
TpeOOBaHUAMH, YCTAHABJIIMBACMBIMH YIIOJHOMOYEHHBIM (eNAepajbHBIM OPraHOM
UCTIONIHUTENEHON BIACTH B cdepe KyIbTyphl Ui OHONMOTEYHBIX (OHIOB H
Mys3eiinoro ¢onna Poccuiickoit (I)e,uepauml”.

X. IlpoBepka HAIHYHSA H COCTOSTHHA AaPXHBHBIX JOKYMEHTOB.
Oprannzanusi po3bicka HEOOHAPYKEHHBIX JOKYMEHTOB

10.1. ApxvBHBIE JOKYMEHTHI IIPOBEPSIOTCS HA MpeaMeT MX (PaKTH4ECKOro
HaMuuus ¥ (QU3HYECKOTO COCTOSIHUS (Hajee — IpOBEpKa HAJIM4YMA) B IJIAHOBOM
MOpSZIKE B CPOKH, MpeAycMoTpeHHbIe ITyHKTOM 10.2 IIpasuir.

17 Crarps 5 ®enepansHOro 3axoHa ot 26.05.1996 Ne 54-®3 «O MyseitnoM donae Poccuiickoii
®enepanun 1 Mysesx B Poccuiickoit @eneparuny (CoOpaHue 3akoHomaTenbCTBa Poccuiickoi
®enepanun, 1996, Ne 22, ct. 2591; 2016, Ne 27, c1. 4290); crates 15 denepaibHOro 3akoHa
oT 29.12.1994 Ne 78-®3 «O GubmuoTeunoM aene» (Cobpanue 3aKkoHONATENBCTBAa PoccHICKOR
®enepanun, 1995, Ne 1, ct. 2; 2014, Ne 49, ct1. 6928); nommyHskrs! 5.2.11(2), 5.23 Ionoxenust o
MunucrepctBe KynbTypbl Poccuiickoit ®eznepauuu, yTBEPXKIACHHOTO IOCTAHOBJICHHEM
I[IpasurennctBa Poccuiickoit @enepanmu ot 20.07.2011 Ne 590 (Cobpanue 3aKOHOAATEIHCTBA
Poccuiickoit ®enepanun, 2011, Ne 31, ct. 4758; 2018, Ne 50, c1. 7764) (nanee — Ilonoxenue o
MunkynbTypsl Poccun).
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BHertaHoBas mpoBepKa HaJHYUS apXUBHBIX JIOKYMEHTOB (CIUIONIIHAsS WM
BHIOOPOYHAs ) MOXKET OBITH Ha3HAYEHA!

Opd  CMeHe  pyKOBOAUTENs  apxuBa W (WJIM)  3aBEAyIOLICTO
apXHUBOXPaHUIHILEM;

M0CJIE MacCOBOro IEepPEMENIEHHUS, YpEe3BbIMANHON CUTYaluu U (WIH) APYTUX
00CTOATENBCTB, B PE3YJIbTaTe KOTOPHIX OHHU MOIJH Obl OBITH YTpadeHBI WU
MOBPEXKIEHBI;

MpHU pEOpraHU3aLHK aApXHUBa.

10.2. B rocymapcTBeHHOM apxXuWBe, My3ee, OUONHMOTEKe, Hay4HOH
OpraHu3alyy [UTaHOBas (UUKIHYHAs) [IPOBEpKa HAIMYHS apXHMBHBIX JOKYMEHTOB
IPOBOJUTCS:

YHHKAJIBHBIX JJOKYMEHTOB — €XETr0IHO (C MOJMCTHBIM IPOCMOTPOM);

JOKYMEHTOB, HUMEIIUX B OGOPMIIEHMM WIM TPHIOKECHHM K HHM
JparoueHHbIC METAJUIBI U KAMHHU, — €XKETOJHO;

0c000 LIEHHBIX JOKYMEHTOB — OJIUH pa3 B 10 JeT;

ay[IMOBU3YaNbHBIX JTOKYMEHTOB — OAMH pa3 B 5 jer (mpu oObeme
ayJIHOBU3YaJIbHBIX JOKYMEHTOB OoJiee 50% OT 0011ero KoJau4ecTBa JOKYMEHTOB —
OJIMH pa3 B 15 ner);

KHHOZIOKYMEHTOB Ha HUTPOOCHOBE — OJIMH pa3 B 2 roja;

3JIEKTPOHHBIX JOKYMEHTOB Ha (U3HUUeCKUd 000COONECHHBIX HOCHTENAX — HE
pexe OOHOro pa3a B 5 JIeT.

ITpoBepka HaIWYUS OSJEKTPOHHBIX JOKYMEHTOB B HMH(QOPMALMOHHOM
CHCTEMe apXHBa OCYLIECTBIISIETCS B ABTOMATHYECKOM PEXHUME.

L{AKIHYIHOCTh TIPOBEPKH HAIMYMUS OCTAIBHBIX AapXHMBHBIX JOKYMEHTOB
OIpENIENIAETCS apXMBOM CaMOCTOSTENBHO B 3aBUCHMOCTH OT HMHTEHCHBHOCTH
MCNOJBE30BaHUs apXHUBHBIX JOKYMEHTOB, HO HE MOXET OBITh pexe OIHOro pasa B
25 net (B rocysapcTBeHHOM OubIHOTEKe — OAUH pa3 B 15 ner).

B MyHMUMNAILHOM apXdBe, My3ee, OMONHMOTeKe, IUIaHOBas (LHKIMYHASN)
NpPOBEPKa HATUYHUS apXUBHBIX JOKYMEHTOB IIPOBOAMTCS OJHH pa3 B 10 yieT.

10.3. B Havasie MPOBEpKM HAIMYHUS U COCTOSIHHS apXHBHBIX JOKYMEHTOB
[IPOBOJAUTCSA BBIBEPKA YUETHBIX JOKYMEHTOB.

10.4. PesynpTaThl MPOBEPKH  HAIMYUSA  aApXMBHBIX  JOKYMEHTOB
(UKCUPYIOTCS B:

nucte(ax) MPOBEPKH HATMYMSA U COCTOSHHS apXHUBHBIX JOKYMEHTOB (TIpH
IpoBEpKE apxXHBHOTO (oHAa oObeMoM A0 30 emuHMIl XpaHEHHSA HOIIYyCKaeTCs
COCTABJICHHE OJHOTO JINCTA IIPOBEPKH HA BCE €ro OIMUCH AeN, JOKYMEHTOB);

aKTe MPOBEPKH HAIUYMS U COCTOSIHHS apXUBHBIX JJOKYMEHTOB,

U TIpU HEOOXOJUMOCTH
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aKTax O TEXHHYECKHX OIIMOKAaX B YUETHBIX JOKYMEHTaX, 00 oOHapyXeHHH
ApXWBHBIX JOKYMEHTOB, O HEHUCNPABUMBIX ITOBPEXAEHHAX JIOKYMEHTOB
(npunoxenue Ne 1 k [IpaBunam).

10.5. B xo/ie mpoBEepKU HAIMYHUS ApXUBHBIX JOKYMEHTOB HE JIOIYyCKAETCA:

BHOCHUTH B OIIUCH [, TOKYMEHTOB (KHUTY ydeTa U ONHCAHWA) HeyYTCHHBIE
eIMHHIIBl XPaHEHUS;

JeNaTth Kakhe-TH0O ITOMETKH, HCIPaBAEHUS WIM 3alUCH B OCHOBHBIX
(00s3aTeNbHBIX) YUYETHBIX JOKYMEHTAaX.

10.6. ITo okoHYaHUHU IPOBEPKU HATHYUA aPXUBHBIX JOKYMEHTOB!

BHOCSITCS H3MEHEHHS B HEOOXOJUMBIE YYETHBIE JOKYMEHTEI,

B KOHLE OINKCH Jel, [OOKYMEHTOB (KHHTH YydeTa U OIIMCaHM:A)
IpocTaBysioTes mrami «IIpoBepeHo», Jata, JODKHOCTh U IHOJNHCH PabOTHHKA,
IIPOU3BOIMBIIIETO POBEPKY, WM, B ClIydae OOHApYyXEHHs HEYYTEHHBIX JTUTEPHBIX
M TIPOIYINEHHBIX TOPSIKOBEIX HOMEPOB, a TalOKe BHIOBIBIIMX IO 00OOCHOBaHHBIM
IpUYUHAM e{UHAL] XPaHESHUs, IepECOCTABIISAETCS HTOroBas 3alKch;

KOpOOKH C apXHWBHBIMH JTOKYMEHTaMH OINEYaTBIBAIOTCA C MPOCTABICHHEM
IITAMIIa, KOTOPHIM COMEPXUT JaTy MPOBEpKH, QAMUIUIO M  HHHIHAIGI
MIPOBOIUBILIETO €€ paOOTHHKA apXHBa.

10.7. ApxuB BeeT LEHTPAIM30BaHHbIA yueT HeOOHApYX EHHEIX apXHBHBIX
JOKYMEHTOB Ha OyMa)XHOM HOCHTeEIE H (MIIH) B 3JIEKTPOHHOM BHJIE.

10.8. Po3bIcK apXHUBHBIX JOKYMEHTOB, HEOOHApY>KEHHBIX B XOJ€E IPOBEPKU
HAMYHs, MPOBOMMTCA B TEYEHHE OJHOTO roja ¢ MOMEHTa BBIABIEHHS (aKTa
OTCYTCTBUS. PyKoBOAWTeNh apxXuBa BIIpaBe MPOIHTh CPOKH PO3BICKA HA OIHMH
rof.

Ilpx oOTpHLATETFHOM pe3yJbTaTe pPO3BICKA AapXHBHBIX JTOKYMCHTOB
cOoCTaBilfgeTcd akT O HeOOHAapy)XeHHH [JOKYMEHTOB, BO3MOXHOCTH PpO3BICKa
KOTOpPBIX Hcueprnanbl (mpunoxeHue Ne 2 k [IpaBunaM), u cripaBka O MPOBEICHUN
pO3BICKa.

10.9. ApxwB CHHMaeT C y4YeTa apXHUBHbIE JOKYMEHTHI B COOTBETCTBHUHU
¢ myHktamu 26.1, 26.3 IlpaBiyi Ha OCHOBaHHMH PEINCHHUS YHOIHOMOYEHHOTO
denepanbHOrO0 OpraHa HCIOJHHUTENBHON BIacTH B cdepe apXMBHOTO Jena H
IIeJIONPOH3BOJCTBA, YIOIHOMOYEHHOIO OpraHa UCTIONHHUTEIBHOM BIaCTH CyObeKTa
Poccuiickoit ®enmepanyu B cdepe apXHBHOIO Jiela, OpraHa MeCTHOTO
CaMOyIIpaBIICHHS ;

NPUYKMHBI OTCYTCTBHS KOTOPBIX OATBEPKACHBI JOKYMEHTAIBHO,

HeoOHapyKeHHBIE, BOZMOXXHOCTH PO3BICKA KOTOPBIX HCYEPITaHBL.

8 Yactu 2, 3 crateu 14 denepansHoro 3axona Ne 125-@3.
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XI. ITpoBepka PU3NKO-XHMHIECKOT0, TEXHHYECKOr0o H OHOJIOTHYECKOro
COCTOSIHMSI APXMBHBIX JOKYMEHTOB, BbIsIB/ICHHE APXHBHBIX J0KYMEHTOB
C MOBPEXKIeHUSIMH HOCHTeJIeH U HHpopMa UK

11.1. IIpu npueme apXUBHBIX JOKYMEHTOB H3 MCTOYHHKA KOMILIEKTOBAHMS
He JOMYyCKAeTCs UX pa3MeleHre B apXHBOXPAHHIUIIE Oe3:

TIpe/(BAPUTEIBHOM BBIIEPXKKH B KAPAHTHHHOM TOMEILEHUH (IIPH HATHYHH);

IPOBEPKH  (DH3UKO-XUMHUECKOTO, TEXHWYECKOro M  OHOJOrHYECKOro
COCTOSIHUS, a TaKXe Ha HAJIHYME CKOO, CKPEIOK, 3aKIa0K, MIACTUKOBBIX (aiiIoB
4 IPYTUX MOCTOPOHHUX IIPEJAMETOB,

BBISIBJICHUS BHA OCHOBBI HOCHTENEH KHHOTOKYMEHTOB, (DOTOINOKYMEHTOB,
(OHOIOKYMEHTOB M  IPOBEPKM KHMHOJOKyMEHTOB Ha HHTPOOCHOBE Ha
CTaOHUJIBHOCTD;

IIPOBEPKH ayJAHMOBH3YAJIbHBIX M JJIEKTPOHHBIX JOKYMEHTOB Ha ()U3HYECKH
060COGIEHHBIX HOCHUTENIX HAa BO3MOXHOCTH BOCHPOU3BENCHUS (CUUTHIBAHHA)
3aIUCcaHHOi MH(OPMAIMH, COOTBETCTBUE HX XapaKTEPHCTUK CONPOBOAUTENBHOM
TEXHAYECKOM JOKyMEHTAllud, OTCYTCTBHE BPEJOHOCHOTO  MPOrPaMMHOIO
o0ecIieueHus;

OYHUCTKM OT IBUIM M IIEPEMOTKH KHHOJOKYMEHTOB Ha IUICHKE H
(OHOIOKYMEHTOB Ha MarHUTHOM JIEHTE;

o6ecnbUINBaHMs IEPBHYHBIX CPEJICTB XPAaHEHHS M KODEIIKOB, OYMCTKU OT
3arpA3HeHHi (OTONOKYMEHTOB ¥ 9JEKTPOHHBIX JOKyMEHTOB Ha (QU3HYECKH
000CO0JICHHBIX HOCUTEINSX.

11.2. ApXHB NPOBOAUT AKKIMMATH3ALUMIO IOCTYNHMBIIMX HAa XPaHCHHUE
ApPXUBHBIX J1OKYMEHTOB.

11.3. IIpu obHapykeHUH (DU3HKO-XUMHYECKUX W TEXHHIECKHX Ie(HEKTOB,
GUOIOTHYECKOrO IMOPaXKEHUsT ApXHUBHBIX [OKYMEHTOB apXdB W OpraHu3anus —
HCTOYHHK  KOMILUIGKTOBAHHSA  COCTABJIAIOT  aKT  IpPOU3BOJBHOH  (QOpMEI,
OTpPaXKaKOI¥ii BBISBIEHHbIC HEAOCTATKH M MEPBI 110 UX YCTPAHECHHUIO.

ApXUBHEIE  JIOKYMEHTHl €  BBIABJICHHBIMM  (U3MKO-XUMHYECKUMH,
TEeXHHYECKUMH JeheKTaMy BO3BPAIIAIOTCS Nepelaroliell CTOPOHE Ui yCTpaHeHHs
Takux JOe(eKTOB H CaHHTApHO-TMIHEHHYeCKOH 00paboTku (me3uHdeKiuw,
J€3UHCEKIMH ) apXUBHBIX JOKYMECHTOB.

11.4. TpoBepka (PH3UKO-XMMHYECKOTO, TEXHHYECKOTO U OHOIOrHYECKOTO
COCTOSIHMSL ApXHUBHBIX TOKYMEHTOB B IIPOLIECCE XPAHEHMS IPOBOJUTCS:

B XOJI€ IIPOBEPKH HAJIMYHS U COCTOSHHS apXUBHBIX IOKYMCHTOB,;

B CITy4ae MOBPEXIEHHUS apXMBHBIX JOKYMEHTOB BCIIEJICTBHE YPE3BbIYaiHOM
CUTYallUU;

IpH MOrOTOBKE apXUBHBIX JJOKYMEHTOB K BbIJaue U3 apXUBOXPAaHUIUILA,
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MpM  JAPYTHMX paboTax, CBS3aHHBIX C IOGIMHUYHBIM  (IIOJMCTHBIM)
IIPOCMOTPOM apXHUBHBIX JOKYMEHTOB.

11.5. Tlpy MOJKUCTHOW TMpOBepKe (U3MYECKOIO COCTOSHMS BBISBIISIOTCS
apXWBHbIE TOKyMEHTbI Ha OyMa)KHOM HOCHTEJIE C:

MOBBIIIEHHON BIIAXKHOCTBIO;

OMONOTHYECKHUMHU TOPAKEHUSIMU;

nedexramu OyMaru U TeKCTa.

11.6. IIpu mpoBepke (GHIUKO-XHMHUYECKOTO H TEXHHYECKOTO COCTOSIHUSA
ayIMOBU3YaTbHBIX JOKYMEHTOB OIPEIEIAI0TCS

COCTOSIHUE YTaKOBKU;

HAJIMYHE CTaHIapTHBIX PaKOPIOB;

TEXHUYECKOE COCTOSHHE IOBEPXHOCTH M MNep(OpalHOHHBIX [JOPOXEK H
CKJIEEK;

HaJIM4YHUe 3arpsI3HeHU 1 MeXaHUYIECKHUX MTOBPEX ICHHH,

CTaOMIBLHOCTD IJIEHKUA HAa HUTPOOCHOBE;

mar nep(opaliy KAHOIUIEHOK X MarHUTHBIX JISHT IUPHHOM 35 1 16 MM;

KOpoOGJIeHHe, OTCIanBAHHE SMYIIbCHOHHOTO HIIM OChIaHKe paboyero cios;

HaM4yhe JIe(QEeKTOB XHMHYECKOTO H OHMOJOrMYECKOro MPOUCXOXKICHUL
(mopakeHHE  MHKPOOPTaHM3MaMH, HACEKOMBIMH W  TpPBI3yHaMH,  CICJbI
KPUCTAUIM3AMMA COJIeH M Ppa3iOXEHHMs OCTaTOYHBIX MPOJAYKTOB XHMHKO-
dororpaduyeckoir 06paboTkn);

3IIEKTPOAKYCTHUECKUE XapaKTEPHCTUKH,

mapaMeTphl BUJEOJOKYMEHTOB B BUICOKAHAIE,

Ka4yeCTBO H300pa’KeHHS;

HaJlM4de pasMAarHUYEHHBIX YYAacTKOB H MEXaHHYECKMX TOBpPEeXICHUH
OTJENHHBIX YYACTKOB HOCHUTEJIA 3aIlUCH,

HaJIH4YKEe KOPPO3MH Ha IIOBEPXHOCTH METAJNIMYECKUX IPAMOPHUTMHANIOB;

HAJIMYUE YKCYCHOrO CHHAPOMA TPUALIETATHOH IIJIEHKH,

BOCIIPOU3BOAUMOCTb;

HAJIM4YUE BHEIIHUX MOBPEXACHUM HOCUTEIIEH;

HOTPeOHOCTh B MUTPAIlMH HA HOBBIE HOCHTEITH.

11.7. Tlpu npoBepke (PUIHMKO-XHMHUYECKOTO W TEXHUYECKOTO COCTOSHHMSA
3JIEKTPOHHBIX JOKYMEHTOB OIIPEIEIIAIOTCS:

COCTOSIHME YTAKOBKH (TOJIBKO JUTs (PU3NUECKH 000COOIEHHBIX HOCUTENEH);

HaJIM4Me BPEJOHOCHOTO MPOrPaMMHOT0 00eCIeIeHHUS,

BOCIIPOU3BOJUMOCTb;

HAJIMYHe BHEIIHHX MOBPEXIEHHUM (TONBKO s PH3MYeCKH 000COOIEHHBIX
HocHTeNel );
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OTPEOHOCTh B MHTPAlldM HAa HOBBIE HOCHTENH (TOJNBKO Ui (PU3HYIECKH
000c00IeHHBIX HOCUTEIEH ); ‘

noTpeGHOCTh B KOHBEPTALUH B Jpyrue (opMaThl.

11.8. Ilo pe3ynpraTaM IMPOBEPKH (PUIUKO-XUMHYECKOIO M TEXHUYECKOIO
COCTOSIHHSI apXHBHBIX JOKYMEHTOB COCTaBIISIETCS aKkT B IPOU3BONBHON (opme,
B KOTODOM OTpaxkaeTcsi HeoOXomuMocTh (OTCYICTBHE HEOOXOJUMOCTH)
IIPOBEIEHUS WX (PU3UKO-XMMHUYECKO# U (WiIK) TeXHHYeCKoH oOpaboTku (coriacHo
rnaBe XII IlpaBwi) U, B 3aBUCHMOCTH OT COCTOSIHUS JOKYMEHTOB, YKa3bIBAIOTCS
peKOMeH/TyeMble CPOKH ITPOBEACHUS CIIEAYIOLIEH IIPOBEPKH.

11.9. ApxuB BeneT y4deT QU3MKO-XUMUYECKOIO U TEXHHYECKOTO COCTOSHHS
apXHBHBIX JOKYMEHTOB Ha OyMa)XHOM HOCHTeIE U (MIH) B SIEKTPOHHOM BHJIE.

Pe3ynsTaThl MPOBEPKH (PH3UKO-XUMHYECKOIO M TEXHHYECKOTO COCTOSHHMS
apXUBHBIX TOKYMEHTOB OTPaXalOTC:

1) A HOKyMEHTOB Ha OyMa)KHOM HOCHUTEJIE:

B JINCTE-3aBEpUTEIE €T,

B JINCTE M aKT€ MPOBEPKU HAIUYHS U COCTOSIHHS apXUBHBIX JOKYMEHTOB,;

B KQpTOYKE y4eTa apXUBHBIX JOKYMEHTOB C MMOBPEXICHUAMHU HOCUTEIS,

B KQpTOYKe y4eTa apXUBHBIX JOKYMEHTOB C MOBPEXICHUAMU TEKCTA,

B KapToTeke (KHHre) ydyeTa (U3MYECKOrO COCTOSHHS  apXHMBHBIX
JOKYMEHTOB;

2) WIsa ay HOBH3YAIBHBIX JOKYMEHTOB — B KapTOYKe y4YeTa TEXHHYECKOIro
COCTOSIHUS KHHOJOKYMEHTA, (POTOJOKYMEHTa, (POHOTOKYMEHTA, BUICOJOKYMEHTA,

3) uIs DJIEKTPOHHBIX JOKYMEHTOB — B KapTOYKE Yd€Ta TEXHHYECKOTO
COCTOSIHHMSI HOCHTENS OJJIEKTPOHHOTO JOKyMeHTa (TOJBKO Ui 3JIEKTPOHHBIX
JIOKYMEHTOB Ha (pu3uuecKH 000CO0ICHHBIX HOCUTENAX).

XII. ®u3HKko-XxHMHYECKAS H TeXHHYIecKast 00padoTka
apXHBHbBIX T1OKYMEHTOB

12.1. ApxuB mpH HaIWYMH (UHAHCOBBIX, TEXHUYECKMX M KaJpOBBIX
BO3MOXHOCTEH MPOBOTUT (PU3UKO-XUMHUUECKYI0 H TEXHHYECKYyI0 00paboTKy
apXMBHBIX JOKyMEHTOB:

B IUIAHOBOM IOPSIKE — MO Pe3yIbTaTaM MPOBEPKH GHU3HYECKO-XUMUIECKOIO
U TexHmdyeckoro cocrosuus (cornacHo miaBe XI IlpaBui) 10 OYepeHOCTH,
YCTAHOBJICHHOM B apXWBe C Y4eTOM MPHHAIJIEKHOCTH MX K 0CO00 LEHHBIM
OOKyMeHTaM, GU3NIECKOro COCTOSHHS U UHTEHCUBHOCTH UCIIOIb30BaHUS;

BHEIUIAHOBO — B CJy4ae Ype3BbIYAHHBIX CHUTyalMi, IMOBJIEKIIMX MOPYY
ApXUBHBIX JOKYMEHTOB, & TakKe IIPU UX OHOJIOTHYECKOM IIOPaXKEHHH.

12.2. ®usuko-xMMHYecKas H TeXHHUeckas oOpaboTka apXMBHBIX
JOKYMEHTOB Ha OyMa>XHOM HOCHTEJIE BKIIIOYAET:
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ne3uHGEKIHNTo, Ie3NHCEKLHIO;

pecTaBpaIio (pecTaBpallHOHHO-KOHCEPBAIIHOHHYIO 00paboTKYy);

(boTOpecTaBpaliio JOKyMEHTOB C YracIluM U CIa00KOHTPACTHBIM TEKCTOM;

CTpaxoBoe KOIUPOBAHUE;

HeperieT;

o0ecnbUINBaHUE;

00paboTKy B peXuMe aBapUiHO-CIacaTeNbHBIX pPaboT, B TOM YHCIE C
NpHMEHEHHEM CYIIKH, 3aMOPaXXMBaHUS, BOCIIPOM3BENCHMS, NE3aKTHBALMH U
APYTUX BUAOB CIIEIHATBHON 06paboTKH.

12.3. AyauoBu3yaiibHble JOKYMEHTHI, 3a UCKIIOYEHHEM BHIECOAOKYMEHTOB,
MOAJIEXAT PECTaBPALMOHHOM U KOHCEPBaUMOHHO-TIPOMHIAKTHYECKOH 0OpaboTke.

12.4. B cioyyae mnoBpexaeHus GU3NYECKd OOOCOOJIEHHOrO HOCHUTENsS
3JIEKTPOHHBIX JIOKYMEHTOB CO3JAFOTCS KOIMU 3THX DJIEKTPOHHBIX JOKYMEHTOB Ha
ApyroM ¢pu3uveckd 000COOIEHHOM HOCHTENE C APYTOro 3K3eMILIAPa HOCHTEJIA.

XIII. IIpu3HaHHe apXHBHBIX JOKYMEHTOB HAXOASAIIHMHUCH
B HEY/I0BJIETBOPHTEJIBHOM (PH3HIECKOM COCTOSIHHH
H HEHCNPaBHMO NMOBPEKICHHBIMH

13.1. ApxuBHbIE  [OKYMEHTHl  IPHU3HAIOTCA  HAXOAAIIMMHCI B
HEyJIOBJICTBOPUTEIBHOM (DU3MYECKOM COCTOSHHH B COOTBETCTBHH C ITOPSIKOM,
YCTaHABIMBAEMbIM YIIOJTHOMOYCHHBIM (DefiepalbHBIM OPraHOM MCIIOJHUTETBHON
BJIACTH B cpepe apXUBHOIO JeNla U zxenonpomBonchaw.

ApXUBHbIE JOKYMEHTBHI, NIpU3HAHHbBIE HaXOSIIUMUCS B
HEYIOBIETBOPUTEIHPHOM (U3UYECKOM COCTOSHHMHM, CTaBiATCA Ha Yy4YeT B
cooTBeTCTBUM ¢ IyHKTOM 11.9 IlpaBun mis npoBeneHUs GH3HKO-XUMHYECKOW H
TEXHHUIEeCKOH 0OpaboOTKH.

13.2. ApXUBHBII JOKyMEHT, COCTOSIHUE KOTOPOr0o HCKIIFOYAET BO3ZMOXXHOCTD
BOCCTAHOBJIEHHSI  €r0  MAaTepUallbHOIO  HOCUTENs M MCIOJb30BaHHUA
(BocIIpoM3BeleHHsI)  CoIepXxalllelics B HEM  MHQOpMaUUM, [pU3HAETCs
HEUCIIPABUMO MOBPEXICHHBIM.

Peuienne 0  MpHU3HAHUMU  ApPXUBHOTO  JOKyMEHTa  HEHUCIIPaBHUMO
HOBPEXIECHHBIM H CHATHH €ro ¢ ydera IPHHUMAeT YIOJIHOMOYEHHBIN
denepanbHbIii OpraH HCIOJHHUTENBHOH BIACTH B C(epe apXUBHOTO Jeiia H
II€TONPOU3BOJICTBA, YIOJIHOMOYEHHBIH OpraH HCIIOJIHHTENIBRHOM BIACTH CyOBeKTa
Poccuiickoit ®enepanumn B cdepe apxXUBHOIO Je€jla, OpraH MECTHOTO
CAMOYIIPABICHHS’. HA OCHOBAHHMM TMpEACTABISEMBIX APXMBOM 9KCIEPTHOIO

19 HoxnyuxT 13 myskTa 6 [onoxenus o @enepanbHOM apXHBHOM ar¢HTCTBE.
20 Yacru 2-4 craten 14 @enepansHoro 3akona Ne 125-03.
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3aKJIFOUYEHHUS M aKTa O HEHCIPABHMBIX MOBPEXICHUAX JOKYMEHTOB (IIPHUIIOXKEHHUE
Ne 1 k I'lpaBuam).

PykoBOIUTENs apxXyBa HM3JaeT NPUKA3 O CHATUU C y4deTa HEHCIIPAaBUMO
HOBPEXIEHHOrO JIOKyMEHTAa TOJIBKO IIOC/IE IONy4YeHHs MHCBMEHHOTO peIlCHHS
YIOJIHOMOYEHHOTO OpraHa UCTIOJIHUTENBHOH BIacTH B cepe apXHBHOIO Jiela.

XTV. Boigauya apXHBHBIX JOKYMEHTOB

14.1. Beigaua noyIMHHAKOB apXUBHBIX JOKYMEHTOB IIPOU3BOAUTCSL:

a) MO0 IHCBMEHHOMY  YKa3aHHIO  DPYKOBOIMTENS  apxXuBa  HIIH
YIOJTHOMOYEHHOT'O M JJOJKHOCTHOT'O JIAIA!

BO BpPEMEHHOE MOJIb30BaHHE OpraHU3aLUU-(POHT000PA30BATENIO HIH €ro
[PABOIIPEEMHUKY — IpH HAIMYMM TapaHTUHHOIO IHChbMa O IIOCIEIYyIOIIEM
BO3Bpare;

IUI BBIINOJIHEHHUS CIy)XeOHBIX 3aJJaHUi B apxuBe (TOJNBKO B OTHOLICHHHU
0c000 IEHHBIX JOKYMEHTOB M AapXUBHBIX JOKYMEHTOB, [IPH3HAHHBIX
HAXOJALMMUCS B HEYTOBJIETBOPUTEIFHOM (PU3MIECKOM COCTOSHHUH);

0) nOnA OSKCIOHHUPOBAaHHMS BHE apXWBa — Ha OCHOBaHHH JOroBopa ¢
opraHuzamueii — OpraHU3aToOpoM BBICTAaBKH, IPEIYyCMATPHUBAIOUIETO TaKylO
BbIJIaYy;

B) Ul IPOBEJIEHUSA (DHUINKO-XUMUYECKOH, TEXHUUECKOH M OHOIOrMYecKon
00paboTKH, COo3aHus cTpaxoBoro ¢GoHAa U GoH/IA MOJIB30BAHUS BHE apXHBa — Ha
OCHOBaHMM  JOrOBOpa C  OpraHu3aiefi —  HCIONHHUTedeM  palor,
[IpeayCMaTPUBAIOLIETO TaKyIO BBLIAYY;

r) CyAeOHbBIM, IPABOOXPAaHUTEIFHBIM H HHBIM YITOJHOMOUYEHHBIM OpraHaM —
B COOTBETCTBUH ¢ 3aKOHO/TeNbCTBOM Poccuiickoit Menepanun’

1) TIOJIB30BATEISIM — [I0 MUCEMEHHOMY YKa3aHHIO 3aMECTUTEI AUPEKTOpa, B
OOSI3aHHOCTH  KOTOPOrO  BXOAAT  BOIPOCHL  OOECIE€YEeHHs  COXPaHHOCTH,
3aBeIVIONIET0 ApXUBOXPAHWIMIEM H (HIH) 3aMEIIAIOINEr0 €ro MODKHOCTHOIO

nuna (3a MCKJIFOYEHHEM CITy4aeB, IpeyCMOTPEHHBIX yHKToM 14.2 I1paBui).

2l Yacre 1 crarsu 57 T'TK; mysxt 19 cratem 5 VIIK; wacts 4 cratbu 66 ApGUTpaxXHOro
nporieccyanbHoro kojekca Poccuiickoit ®enepanuu (Cobpanue 3aKoHOIaTENbLCTBA Poccuiickoit
®enepanun, 2002, Ne 30, ct. 3012; 2010, Ne 31, ct. 4197) (nanee — AIIK); crates 63 Komexca
aJIMHUHUCTPATUBHOTO CyJONpPOM3BOJCTBA Poccuiickoit Oenepanuu (Cobpanue
3axoHoJaTenbcTBa Poccmiickoit Menepanuu, 2015, Ne 10, c1. 1391; obunuanbHeli HHTEPHET-
mopTan npapoBoii uepopmauuu http://www.pravo.gov.ru, 2020) (nanee — KAC); nyHkT 2 9acTH
2 crateu 25.8 Komekca Poccuiickoit @exepanun 00 aIMHHUCTPATHBHBIX IIPABOHAPYIICHUIX
(CobGpanne 3akoHomarensctBa Poccuiickoit ®enepamun, 2002, Ne 1, cr. 1; obuumanbHbri
HHTEpHET-TIOpTal HpaBoBoil mH(popMauuu http://www.pravo.gov.ru, 2020) (manee — KoAll);
nyHkT 2.1 cratbu 4 @enepansHoro 3akona Ne 2202-1.
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14.2. Ha ocHOBaHMM 3aKIIOYeHHS KOMHUCCHM, YTBEPXKACHHOIO
PYKOBOZHTEJIEM apXyBa WU YIIOITHOMOYEHHBIM UM JIULIOM, IIPOM3BOIUTCS BBIAAYA
MIOJIE30BATEIISIM MOUIMHHUKOB apXUBHBIX JTOKYMEHTOB:

YHHUKAJIbHBIX;

AMEIOLHX B OGOPMIICHUN WX NPHIOKEHHAN K HUM JpParoneHHbIe METaJlIbl
1 KaMHH;

HIMEIONINX KOHI0 (POHAA MOJIb30BaHU;

NPU3HAHHBEIX HAXOMIUIMMHUCA B HEYHOBIETBOPUTENBHOM (H3HIECKOM
COCTOSIHMH B COOTBeTCTBHH ¢ MyHKTOM 13.1 IlpaBui;

C yracaiIguM TEKCTOM, NpH HAMYUM IMIMEHTHBIX IIATEH, KOPPO3MH
KEeNe30-TAJUIOBEIX UEPHHJI, HapyIIEeHWsS CBA3M KpacoOdHOrO CIJIOS C OCHOBOH
(pacTpeckuBaHUe, OCHIIIH, TOPOLICHHE), Ha TOMKOH Oymare, Ha KajlbKe, HMEIOIINX
CyprydHEle W BOCKOBBIE IIeUaTH, INOBpeXIeHHe mepemvieTa (packon OIoka,
HapylleHWe I[INUThs, BBIIAQJCHHE JNCTOB), KOPEIIOK, KOTOPHI HE II03BOJIIET
PACKDHITH JIETI0 Ha POBHOI IOBEPXHOCTH, HE NPHYUHAA IIPU ITOM MOBPEXIAEHUH
TepenieTy ¥ cCaMoMy Jelly (TOJBKO IS CAMOCTOATEIBHOTO KOIMPOBAHHS).

Brimaua 3aKiIO4YEHHl O BO3MOXHOCTH JHOO HEBO3MOXHOCTH BBIAAYU IO
3aKa3y TIIOJIb30BaTeNlsi IIOJUIMHHWKA apXUBHOTO JOKYMEHTA OCYIIECTBIIAETCS
cO3/IaBaeMO¥ B apXuBe KOMHCCHEH, COCTOAIIEN U3 HE MEHEE TPEX CIEHAINCTOB B
obacTu obecrieYeHHs COXPaHHOCTH apXUBHBIX JOKYMEHTOB.

TTonb3oBaresp, 3aKa3aBIOINH MMOMJIMHHUK YKAa3aHHOTO B HACTOALIEM ITyHKTE
apXUBHOTO JIOKYMEHTa, YBEAOMILIETCS O HEoOXOMMMOCTH PacCMOTPEHHS 3TOro
BOIIpOCa KOMHUCCHeH. YBeIOMIICHHE IOJB30BaTellsl NPOM3BOAUTCS YCTHO MM IO
ero TpeGOoBaHMIO — IMCEMEHHO, B TOM UHCIIE C HCIIONb30BaHHEM HHPOPMaIMOHHO-
TEJIEKOMMYHHKALIMOHHBIX CETEH.

Cpok MOATOTOBKHU 3aKJIIOUEHHs KOMHCCHH M IEpellaud €ro PyKOBOJUTEIO
apxX¥WBa WIM YIIOMHOMOYSHHOMY KM JHIly He NOIDKeH mpeBblmaTte 20 paboumx
nHell co naHA odopMIIEHHS TOJNB30BaTelleM 3aka3a (TpeOoBaHWA) Ha BBLAAYY
MOMJIHHHUKA apXUBHOIO JOKYMEHTA.

B mendax mHOATOTOBKHM 3aKIIOUYEHHS KOMHCCHEH OIEHHBAETCSd HaMYHE B
apXUBHOM JIOKYMEHTE:

yracaromero TeKcTa;

MMMTMEHTHBIX IISTEH;

KOPPO3HUH )KeJIe30-TaJUIOBBIX YEPHUI;

HapyIIEeHHs CBS3M KpacOYHOI'O CJIOS C OCHOBOH (pacTpecKHBaHHE, OCHINH,
HIOPOIIEHHE);

JIOMKOCTH HOCHUTEJIA.

3akoueHue AOHKHO COAEepPKATh:
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Ha3BaHUE apXUBa;

JaTy COCTaBJICHHS U HOMEP 3aKJIFOUEHUS;

BBOJIHYIO 4aCTh, B KOTOPOH H3/1araeTcsi OCHOBaHUE IPOBEACHUS 3aceaHMs
KOMHUCCHUHU CO CCBUIKOM Ha 3arojlOBOK M apXHBHBIA MIKU(p apXUBHOTO JOKYMEHTA,
BO3MOXHOCTh JIHOO HEBO3MOXXHOCTH BBIIAYM KOTOPOI'O IIOJIB30BATENIO SABJIACTCSA
IIpeIMETOM 3acCeaHHs KOMUCCHH;

OCHOBHYIO 4YacTh, COIEpXAIyl0 JAOBOABI KOMHCCHH, IIOCIIY>KUBIIHE
OCHOBAHHUEM ISl 1a4 3aKII0YECHUS;

3aKIIOUMTENLHYI0 YacTh, COIEPIXKAIIYI0 BBIBOA O BO3MOXHOCTH JIH0O
HEBO3MOXXHOCTH BBIa4M MOJJIMHHUKA apXUBHOT'O JOKYMEHTA.

3akimroueHne MOAIKUCHIBAETCA BCEMHU WIEHaMH KOMHCCHM C YKa3aHUEM HX
JIOJDKHOCTEH W paciu(poBKON MOANUCEN U IMEPENAeTCs PYKOBOJUTENIO apXuBa
HJIM YTIOJTHOMOYEHHOMY MM JIULY.

PykoBoauTeNh apXWBa MWJIH YHNOJIHOMOYEHHOE MM JIMIIO B TE€YEHHE HABYX
pabounx AHe# mocie MOMy4YeHUs 3aKIFOYEHHS KOMHCCHH YTBEPXKAAET €ro.

VBeOMJICHHE TOJIL30BATENS [TPOM3BOJUTCSA B TEUCHUE MATH pabodnx ,D;HeI/I
YCTHO WM IO ero TpeOOBaHUIO — MUCBMEHHO, B TOM YHCJIE C HCIIOJIb30BaHUEM
HHGOPMAIIMOHHO-TEJIEKOMMYHUKALUOHHBIX CETEH.

VTIBepXKICHHOEe 3aKIIOYeHHEe KOMHCCHHM  IIEpellaeTCs  3aBeAyoIleMy
apXMBOXPAHWIHIIEM WIM 3aMEHIAoIEMy €ro IO/UKHOCTHOMY JIMIY M CIIYXHT
OCHOBAaHMEM I BbIJaYd (HEBBIAAYM) MOJH30BATENIO IOAIHHHHKA apXHBHOIO
JIOKYMEHTA.

3aKmoueHe PErHCTPUPYETCS B KHUTE ydeTa 3aKIIOYCHHMH W BKIIOYACTCS B
Jeno apxuBHOro ()OHNA, K COCTaBy KOTOPOIO OTHECEH IMOAJHMHHUK apXUBHOIO
TIOKyMEHTA. |

14.3. Beigaua (oHOA MOJB30BaHHS HAa MHKPOHOCHTENAX H (U3MIECKH
060COGJICHHBIX DIEKTPOHHBIX HOCHUTENAX, XPAaHAIUXCS BHE YHTAIBHOrO 3aja
apXWBa, MPOU3BOAMUTCS MO MHCBMEHHOMY YKa3aHHIO 3aMECTUTENISI TUPEKTOpa, B
OOSI3aHHOCTH  KOTOPOTO  BXOHAT  BOMPOCHL  OOecIe4eHHs  COXPAHHOCTH,
3aBEJYIOLIEr0  ApXMBOXPAHUIHIIEM (OTHENOM OOECIeYeHHs  COXPaHHOCTH
JOKYMEHTOB).

14.4. O6s13aTenpHOM MONKMCTHOM MPOBEpKe Mepel BhLIa4YeH U IIPH BO3BpaTe
HAa MeCTa XpaHEHHS C MPOCTABICHHEM OTMETKH B JIUCTE-3aBEpUTENIe MOMIexar
apXWBHBIE TOKYMEHTBI:

0c000 IIEHHBIC;

UMeroIre B 0QpOpMICHHH WIH MIPUIOKEHHH K HUM JParoleHHbIE METaJlIbl
U KaMHUY;

HeCOPOIIOPOBAaHHBIE;
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cofepxaiue aBTorpadsl, pUCyYHKH, IOYTOBBIE M repOOBbIEe 3HAKH, ITE€YaTH,
OTKPBITKH, KOHBEPTHI C MapKaMu, IIyCTble CTPaHHIBI C BOJAHBIMH 3HAKaMU H
IpYTHe PapUTETHI, MOTEHIIUAIHHO MPEACTABIIAIOIINAE KOJUIEKIIMOHHBIH HHTEPEC,

paHee He BblJaBaBLIKeCs (TOJBKO [IPU IEPBOH BbIAaYe).

CocraB JpyrMX apXWUBHBIX [JOKYMEHTOB, IIOJIEXKAIIUX ITOJTMCTHOM
MpPOBEPKE, ApXUB OIPEAEIIET CAMOCTOATENBHO.

14.5. BeigaBaeMas eJUHULA XpaHEeHUS JOJDKHA UMETh:

HAHECEHHBIH HENOCPECTBEHHO Ha Hee W (WIHM) MEpBHYHOE CPEIACTBO
XpaHEHHUs, B KOTOPOM OHA HaXOJUTCs, apxuBHBbIH mHdp (MyHKT 22.6 IIpasui);

JTMCT-3aBepUTeNb fena (myHKT 23.2 [IpaBun);

JIUCT UCIIOJIb30BAHUS.

14.6. ApxuBHBIE JOKYMEHTBI BBIJAIOTCS Ha CPOK:

no 20 pabounx OHEH — MOJb30BaTeNsIM B YHTANBHBIM 3ai (Kpome 0co00
[IeHHBIX JOKYMEHTOB, BbIJaBacMbIX Ha CpOK He 6oiee 10 pabodux aHel);

no 120 paGouux qHel — JUIS BBINOJHEHUS pa0OTHUKAMHU apXMBa IOPYYEHHH
PYKOBOAUTENS. apxXWBa WM YIOJIHOMOYEHHOIO HM JOJDKHOCTHOrO JIMIA B
npeleliax COOTBETCTBYIOLIMX MOJIHOMOYHH (CiTy>KeOHBIX 3aJaHuii).

Breijaua apXWBHBIX JOKYMEHTOB JJisi OSKCIIOHHUPOBAHHSA, IIPOBEICHHS
PU3UKO-XMMHYECKOM, TEXHHYECKOH M Ouosnoruveckod obpaboTKM BHE apxHBa
OCYILECTBIISAETCS Ha CPOK, OIPEACICHHBINA COOTBETCTBYIOIUM JOTOBOPOM.

Cpokd BBIIa4YM apXUBHBIX JOKYMEHTOB BO BpEMEHHOE II0JIb30BaHHE:

(boHI000pa30BaTENIO HIIH €ro MPABOIIPEEMHHKY OIPEIEIIAIOTCS apXHBOM TI0
COTJIACOBAHMIO C HUM, HO HE MOTYT IIPEBBIIIATH IIIECTH MECSALIEB;

CyeOHbIM, MPAaBOOXPAHUTENIBHBIM M HHBIM . YIOJIHOMOYEHHBIM OpraHam
OIPENENAIOTCA B COOTBETCTBHH C 3aKOHOAATENLCTBOM POCCHICKO#H Depnepanun’.

14.7. Beigadya apXUBHBIX JOKYMEHTOB IPOMU3BOAMTCI HAa OCHOBAHHH 3aKa3a
(TpeOboBaHMs) WIA akTa O BblAa4e AapXUBHBIX JOKYMEHTOB BO BpPEMEHHOE
MOJIb30BaHHE B COOTBeTCTBHM ¢ mNyHKTOoM 14.1 IlpaBun. 3aka3s apXMBHEIX
JOKYMEHTOB I10JIb30BaTeISIMH MOXET OCYINECTBIATHCA Yepe3 MH(YOPMALMOHHYIO
CHCTEMY apXHBa.

14.8. BrimaBaeMble apXWBHBIE [TOKYMEHTBI PETHCTPUPYIOTCS B KHHTraX
BBIJAYU M3 apXMBOXPAHUIUIIA, KOTOPBIE BEAYTCS B KAXIOM apXMBOXPaHMIHIIE
pasJieIbHO 110 HEeJIIM BBIa4H, WX B HHOOPMALIMOHHOM CHCTEME apXHUBa.

14.9. Tlony4eHne U BO3BpaT paGOTHUKOM apXuBa (B TOM YHCIE paOOTHUKOM
YUTAJIBHOIO 3aJIa) KOXKIO0H €JUHHIIBI XpaHEHHs MOATBEPXKAAIOTCA B KHUTEC BHIIAYH
ero JIMYHOM MOIMKMCHIO WIH B UHGOPMAIIIOHHON CHCTEME apXHBa.

2 Yacere 1 craten 57 I'TIK; nyskr 19 craten 5 VIIK; gacts 4 craten 66 AIIK; crathsa 63 KAC;
nyHKT 2 yacti 2 cratel 25.8 KoAIL mysHkr 2.1 craten 4 ®enepanpHoro 3akona Ne 2202-1.
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14.10. Ha wMecta XpaHeHHS BBIJABa€MbIX AaPXUBHBIX JOKYMEHTOB
HOJIKJIIBIBAETCS KapTa-3aMeCTUTENhb, B KOTOPOil YKa3bIBAIOTCS apXUBHBIN (P U
JaTa BBIIAYM €AMHHIBI XPaHEHHUs, a TaKkKe (aMWwiusg ¥ WHUIMATB pabOTHUKA
apXyBa WIH MOJb30BaTES.

14.11. KoHTpoins 3a cOOMOeHUEM CPOKOB BbIIa4YH €] OCYIUECTBISETCSL:

MyTeM BBIBEPKM KHHUT BBIIA4Yd, IIPOBOJUMON HE pexe OJHOIo pa3a B
KBapTai;

B aBTOMATHYE€CKOM PeXrUMe B HH(OPMALIMOHHON CHCTEME apXUBa.

IIpu BoIBAeHUM (aKTOB HApyLIEHUS CpPOKOB BO3BpaTa apXHBHBIX
JOKYMEHTOB ITPHHUMAIOTCS. MEPHI 10 UX BO3BPAIICHUIO HA MECTA XpPaHEHHS.

14.12. B ciyqasx moBpexJeHUs WIHA XUILIECHUS apXUBHOIO JOKYMEHTa apXUB
06si3an’

He3aMeUINTENIbHO O00paTuThcs C 3asBJICHUEM B IPABOOXPAHHUTEIIBHEIE
OpTaHbl;

IporuH(OPMHUPOBATH YIOJTHOMOYEHHBIA OpraH HCIIOJHUTEIBHOW BIAcTH B
cdepe apxXHUBHOTO Jena;

OpUHATH Mephl K  BO3MEIIEHHIO yiuepba B  COOTBETICTBUM  C
3akoHoHaTeNnbcTBOM Poccuiickoit Penepanuu.

XV. Ilepemenienre apXHBHBIX JOKYMEHTOB

15.1. TlepeMerienne apXUBHBIX JOKYMEHTOB OCYIIECTBISAETC:

MEXAY TEPPUTOPHATBHO YAAJICHHBIMH 3IaHHAMHM — C pa3pelicHH
YIIOJIHOMOYEHHOTO (pelepalbHOr0 OpraHa HCIIOJNHUTENbHOH BIacTH B cdepe
apXHBHOTO  JieJa W JEJIONPOU3BOACTBA,  YNOJNHOMOYEHHOIO  OpraHa
UCIIOJNIHUTENRHOM BiacTu cyOobekTa Poccuiickoit ®enepaiuu B chepe apXMBHOIO
Jiena, opraHa MECTHOTO CaMOYTIPaBIEHHS :

MeX]Ty 3TaHHSIMU, HaXOISAIIMMUCS Ha OJHON OXPaHAEMON TepPUTOPHH, HIIH
BHYTpH 3JaHHS apxuBa, — C paspelleHHs pyKOBOAMTENS apxuBa WIH
YIOJHOMOYEHHOTO UM JOJDKHOCTHOTO JIMIIA.

15.2. Jlns mpoBeleHUs MAcCOBOIO IMEpeMelIeHUuss apXMBHBIX JOKYMEHTOB
(He MeHee TpeTH OT 00IIero oobeMa XpaHsIIUXCS B apXUBE €JHHUL] XPaHEHHS)
JOIyCKaeTCs MPUBJICYEHHUE CTOPOHHEH OpraHu3alui 110 JOrOBOPY.

15.3. Ilpu TpaHCHOPTUPOBKE apXUBHBIX HOKYMEHTOB BHE apXHBa JOJKHBI

2 Yactu 2-4 crateu 14 ®enepansHoro 3akona Ne 125-®3; crates 298 'paxaancKoro Koiekca
Poccuiickoit ®enepanuu  (dacte mepBasi) (CoOpaHue 3akoHOJATeNbCTBa PoccHiicKoi
Denepanun, 1994, Ne 32, ct. 3301; 2010, Ne 19, ct. 2291); gacTe 2 crathl 25 OeaepaibHOro
3akoHa or 12.01.1996 Ne 7-®3 «O HexkomMepueckux opram3amuax» (Cobpanue
3akoHoJaresbeTBa Poccuiickoi Mepepanuu, 1996, No 3, cr. 145; 2010, Ne 19, ct. 2291).

2 Yacru 2-4 crateu 14 ®egepansHoro 3akona Ne 125-03,



OBITh:
COOJIIONIEHBI YCIIOBHS, MPEAOTBPALIAIONINEe BO3ICHCTBHE HAa HHX BPEIHBIX
(GaKTOpOB OKpyXarouiell cpelsl U MEXaHHYECKUX IMOBPEXICHUH ITOCPEACTBOM

[IPUMEHEHUS CIIEIMATbHBIX Taphl U YIIAKOBKH;
obecrieyeHO HX COMPOBOXKICHHE paOOTHUKOM apxHuBa IIPU IEPEBO3KE
aBTOMOOMJIBHBIM TPaHCIIOPTOM.

XVI. BpemenHbliii BbIBO3 apXHBHBIX JOKYMEHTOB 32 NpeaeJibl
Teppuropuu Poccniickoil @enepanun
16.1. OdbopmiieHrne BpEMEHHOTO BBIBO3a APXUBHBIX JOKYMEHTOB 3a IIPEICTIbI
teppuropun Poccuiickoit ®Penepauudd OCYIIECTBIAETCA B COOTBETCTBUH C
3aKoHOaTeNnbcTBOM Poccuiickoit ®emeparmu®™ #  TaMOXEHHBIM — KOJEKCOM
EBpa3uiickoro 3KOHOMHYECKOI0 coro3a’®.

XVII. BoisiBjieHHe YHHKAJBHBIX H 0000 IECHHBIX JOKYMEHTOB

17.1. BrigBlleHHE YHUKJIBHBIX JOKYMEHTOB apXMB MPOBOJHUT B
COOTBETCTBHUH C ITOJIOXKEHHEM O BelleHUU [ 0CcyapCcTBEHHOIO peecTpa yHHKaIbHBIX
JIOKyMeHTOB ApxuBHOTo goHaa Poccuiickoit Oepepanun’ .

17.2. OTHeceHWe apXHMBHBIX JOKYMEHTOB K 0CO0O LIEHHBIM OCYIIECTBIIIET
JKCIIEPTHO-MpoBepoyHas komuccus (manee — OIIK)  cootBercTBYyIOIEro
benepaTbHOrO  rocyapCTBEHHOIO  apxHBa,  YMOJHOMOYCHHOTO  OpraHa
UCIIOJTHUTENBHOM BiIacTH cyObekTa Poccuiickoit ®exepaiiyii B cdhepe apXMBHOIO
Iena, HaydyHOM OpraHu3aldM, SKCIepTHas (OHIOBO-3aKyMOYHAS KOMHCCHUS
rOCYJapCTBEHHOTO,  MYHHLMIAIBHOTO  My3€sd,  OKCIIEPTHasd  KOMHCCHA

. . 28
roCyIapCTBEHHOMH, MyHHIMIANBHOH OUOIHOTEKH .

2 3akon Poccuiickoit ®enepamum ot 15.04.1993 Ne 4804-1 «O BbIBO3e H BBO3€ KYIBTYPHBIX
nenHocTeit» (Cobpanme 3akoHomatenncrBa Poccmiickoit ®eneparuu, 2004, Ne 45, ct. 4377,
2018, Ne 1, ct. 19).

26 TamosxeHHBIH Kogeke EBpasniickoro s3xoHOMHYECKOro coro3a (nprtoxerue Ne 1 x Jlorosopy
o TamoxkeHHOM Kojekce EBpasuiicCKOro 3KOHOMHYECKOTo c0103a) (OGHIHAIbHBEI HHTEPHET-
HopTa paBoBoii uHdopmaruu http://www.pravo.gov.ru, 09.01.2018).

2" Tommynkr 12 myHkTa 6 [Tonoxenus o PeIeparbHOM apXHBHOM areHTCTBE.

28 IIpukasel Pocapxusa ot 13.06.2018 Ne 61 «O6 yrBepxaenun [IpuMepHOro monmoxenus o6
3KCIIEPTHO-IIPOBEPOYHOM KOMHUCCHH HAy4YHOH OpraHH3alli¥, BKJIIOYCHHOW B IICPCUCHB,
yTBepxkaaemblii [IpasutenscrBoM Poccuiickoit ®exepamuu» (3aperucTpupoBad MHUHIOCTOM
Poccun 06.08.2018, perucrpauponnsii Ne 51793); ot 13.06.2018 Ne 62 «O6 yTBepKacHHH
[Ipumeproro  monoxeHuss o0  9KCIEPTHO-NPOBEPOYHOM  KOMHCCHH  (heAepalbHOro
TOCYJapCTBEHHOTO  apxuBa»  (3apermcrpupoBan  Mumioctom  Poccuu  06.08.2018,
perucTpauronnsiii Ne 51795); ot 13.06.2018 Ne 63 «O6 yreepxaenun I IpuMepHOTo monoKeHus
00 IKCHEPTHO-IPOBEPOYHO KOMHCCHH YIIOJHOMOYEHHOIO OpraHa HCHOJHUTENBHOH BIACTH
cybnekra Poccuiickoii @enepanuy B 00JIaCTH apXMBHOIO J€Nay (3aperucTpupoBaH MuHIOCTOM
Poccun 06.08.2018, peructpammonssiiit Ne 51794) (nanee — npukassl Pocapxusa Ne 61, 62, 63).
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XVIII. CtpaxosBoii ¢pona

18.1. Ha ciyuait yTpaThl WM MOBPEXISHUS MOMIMHHUKOB YHHUKAIbHBIX H
0c000 ILEHHBIX JOKYMEHTOB apxXHB CO3[aeT CaMOCTOATENFHO U (WnH) C
IPUBJICYEHUEM Ha JOTOBOPHOM OCHOBE CTOPOHHEH OpraHU3alluy cTpaxoBoi (GoHm.

18.2. OdepenHOCTh CTPaxOBOIO KOIHMPOBAHHUSA OIPEAENACTCS APXHUBOM C
y4eTOM (PU3UYECKOTO0 COCTOSHUS W HHTEHCHBHOCTH WCIIOJIB30BAaHHSA apXHBHBIX
IOKYMEHTOB.

18.3. CtpaxoBoMy KOMHMPOBAHMIO MOIJICKAT BCE BXONAIIHE B €TUHHILY
XpaHEeHHUs apXUBHbBIE JOKYMEHTHI (SMHHLBI yUeTa).

18.4. I1pu mpueMe U3roTOBICHHBIX CTPaXOBBIX KOIUH IMPOBEPSIETCA MOJHOTA
BBINIOJIHEHUS 3aKa3a Ha KOINHPOBAaHUE, KOJIHYECTBO KOIMH, KOMIUIEKTHOCTD,
IPaBUIBHOCTH H MOJTHOTA 3aMIOJHEHHUS AKTOB TEXHUYECKOTO COCTOSIHUS.

18.5. [IpoBepKa HaMYMs, TEXHUYECKUH KOHTPOJb, (HU3HKO-XUMHUYECKasA H
TeXHUUECKass 00paboTKa CTpaxoBOro (poHAA MPOBOIATCA B TOM K€ MOPAAKE, UTO U
ayIMOBH3YQJIBHBIX TOKyMeHTOB coriacHo rmasaM X u XII Ipasuir.

18.6. CtpaxoBoii (OHI MOJKEH XPAHHTHCA TEPPUTOPHAIBHO 000COGICHHO
OT apXUBHBIX JOKYMEHTOB!:

benepalbHBIMA apXuBaMHd — B (eIepalbHOM Ka3eHHOM YYPEXICHUH
«L{eHTp XpaHeHus ctpaxoBoro Gporga» (Hanee — LIXCD);

octansHeIMH apxuBaMi — B LIXC® unu B crienMaibHOM apXHBOXPaHHIIUIIIE,
PacIIOIOKEHHOM Ha TeppuTOpur cyobekTa Poccuiickoii @enepariuu.

Paspeinende Ha mepemady crpaxoBoro ¢onga B [IXC®P naer
YIIOJTHOMOYEHHBIH (enepalbHblii OpraH HCIONHUTENbHOH BracTH B cdepe
apXMBHOIO JieJla M JeNONPOM3BOACTBA MO oOpameHuo  (eaepaibHoOro
rocyJapCTBEHHOTO apXuBa WIH YIOMHOMOYEHHOTO OpraHa HCIIOJHUTENBHOM
BracTd cyOwnekra Poccmiickoii ®enepammu B cdepe apXHBHOIO nema”; B
CIIEMANBHOE AaPXHBOXPAHWIUINE, PACIONOKEHHOe Ha TEpPUTOpUM CyOBeKTa
Poccuiickoii ®@epepaiii — YIMOJHOMOYEHHBIM OpraH HCIIONHHMTENBLHON BIACTH
cyonekta Poccuiickoit ®enepainy B chepe apXUBHOTO nena’.

18.7. TIprieM cTpaxoBoro (poHIa apXHWBa OCYIUECTBJIAIOTCS HA OCHOBaHUU
NpHKa3a YMOJHOMOYEHHOTo (eiepajlbHOrO OpraHa MCIONHHUTEIbHON BJIACTH B
cepe apXUBHOIO 1ena U opopMiIseTcs: akToM (npriiokenue Ne 3 x HpaBI/IJIaM)3 L

XIX. ®oHa noJbL30BAHUSA

2 Yacrs 2 cratbu 14 OenepanbHoro 3akona Ne 125-03.

3% [TyHKT He pacIpOCTpaHAETCS HA TOCYAPCTBEHHBIC U MYHHIMIANBHEIC My3eH W GHOTHOTEKH,
HAy4HbIE OpTaHU3aLKH.

3" Yacre 4 cratpn 17 ®epepanproro 3akona Ne 125-@3.
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19.1. JIns BhIBemeHUS U3 000pOTa MOJJIMHHUKOB APXHMBHBIX JAOKYMEHTOB
apxXWB TpPU HATHMYMHA (UHAHCOBBIX, TEXHHUYECKHMX M KaJPOBBIX BO3MOXKHOCTEH
co3gaet POH/ MOJIB30BAHUS:

OIHOBPEMEHHO C CO3JITaHHEM CTpaxoBoro GouHxa;

B 3JIEKTPOHHOM BHJE (3JIEKTPOHHBIH (HOHJ MOJIB30BAHUSA).

B ¢oHa monp30BaHMs BKIIOYAIOTCS IIOTHOCTBIO CKOIHPOBAHHBIE €IMHUIIBI
XpaHeHus (eAuHHULBl ydeTa). Komuu OTIenbHBIX apXUBHBIX JOKYMEHTOB MOLYT
BKJIFOYATHCS B (OH TONB30BaHUSA B COCTaBE TEMATHYECKUX IOAOOPOK apXUBHBIX
JOKYMEHTOB.

19.2. ®oHx NOIB30BaHMS, CO3AABACMbli OIHOBPEMEHHO CO CTPaxOBBIM
(GOHJIOM, H3TrOTaBIHUBAETCS B KOMILIEKTE, BKIIOYAIOIIEM:

IJIS apXUBHBIX JOKYMEHTOB Ha OYMa)XHOM HOCHTEJe — OJHY MHKPO(OpMY
BTOPOrO TMOKOJIEHHS Ha TajJoreHHaocepeOpsHON IUIeHKe (HEeraTuBHAs HIH
[O3UTHUBHAS ), H3TOTOBJIEHHYIO C HETaTUBHOM MUKPO(OPMBI IIEPBOT0O IOKOJNEHHUS, U
OOHY MHUKPOGOPMY TpPETBETO TIOKOJEHHs, H3TOTOBJICHHYI0 C MHKPO(QOPMEI
BTOPOTO NOKOJICHUS;

VIS KMHOJOKYMEHTOB — OIHY MO3UTHBHYIO COBMEILICHHYIO KOIIHIO, OXHH
IIPOMEXYTOUHBIM MO3UTHB H300paXeHHUS M OJMH KOHTPATHII (OHOrpaMMBbl (s
3BYKOBBIX KHHOJOKYMEHTOB); JHOIyCKaeTCs JOMOIHUTEILHOE H3OTOBIEHHE (POHIA
[10JIb30BaHUA KHHOJAOKYMEHTOB B BHZIe BUZieO(POHOIpaMMm;

171 GOTOJOKYMEHTOB — OJIUH TMO3UTHBHBINA (POTOOTIEUATOK U OJUH AyOIib-
HETraTHB.

19.3. DnexTpoHHBIN POH[ NOJIB30BaHUS CO3ACTCS B ABYX JK3eMILIApAX:

Ha apXUBHBIE JOKYMEHTH Ha OyMa)KHOM HOCHTENIe — IIyTeM OLU(POBKH
JOKYMEHTOB WJIM HX MHKPOKOIM, B TOM 4YHCIE€ Hapsay HIA BMECTO
00s13aTEILHOIO KOMILTIEKTa POHIa MOJIB30BaHUS HA MUKPOHOCHTEIIE,

Ha (POTOOKYMEHTHI — IIyTEM OLUPPOBKH JOKYMEHTOB MM MX MUKPOKOIIHH,
B TOM YMCJI€ HApALy WM BMECTO O0S3aTeIbHOro KOMIUIEKTa (POHJA IIOIB30BAHUSA
Ha MHKPOHOCHUTEIIE;

Ha KHHOJOKYMEHTHI, (OHOZOKYMEHTBI H BHJICOJOKYMEHTBI — IIYTEM
orudpOBKH MOJTHHHHUKA.

19.4. ®oup MONB30BaHUS Pa3MeIIacTCs B 3aBUCUMOCTH OT BUAA HOCHTENA
KOMUM:

doTOKOIUM — B TOM JK€ apXMBOXpAHWIHILE (MOMEIIEHUM), [IEe W
HO/IMHHUKA apXMBHBIX JOKYMEHTOB, C KOTOPBIX OHH OBUIM H3rOTOBIEHBI, Ha
OT/ENBHBIX CTEJUIAXKAX MK B IIKadax Mo MOpsIIKy apXUBHBIX MIH(PPOB;

KOIIHM HA MHKPOHOCHTEJIE — B apXUBOXPAaHHWIIHILE, OTBEYAIOIIEM YCIIOBHIM
XpaHeHHsi ayJAHOBU3yalbHBIX NOKYMEHTOB (coriqacHo myHKTy 5.14 Ilpasui)



O MTOPSAIKY apXUBHBIX MIH(POB.
DneKTpOHHBIN (OH/ NOIH30BAHUS XPAHUTCA:

Ha  ¢usudeck  OOOCOOJIEHHBIX  HOCHTENSX B  MOMELICHHX,
00eCreunBaIOIINX XPAaHEHUE JIEKTPOHHBIX JOKYMEHTOB — IO MOPSAIKY apXUBHBIX
mupoB;

B WHQOpPMAIIMOHHOH  cHCTeMe  apxuBa, B  HH(MOPMAIHMOHHO
rOCYJIapCTBEHHOH (perMOHANBHOM) CHCTEME, B TOM 4YHCIE C HCIOJIb30BAHAEM
00JauHBIX MIATHOPM.

19.5. Beigaua (¢oHia MOIB30BaHUs OCYIHECTBISETCS:

Ha MHKPOHOCHTEJIE — B3aMEH MOJJIMHHUKOB apXUBHBIX JTOKYMEHTOB IIPH UX
3aKa3e B cooTBeTCTBUU ¢ rnmaBoi XIV Ilpasui;

B DJIEKTPOHHOM BH/IE:

Ha ¢u3nyeckd OOOCOOJEHHBIX HOCHUTENAX — B3aME€H [OJIMHHUKOB
apXWBHBIX TOKYMEHTOB IPH UX 3aKa3e B COOTBETCTBUY ¢ ri1aBoil XIV Ilpasui;

HOCPEICTBOM HH(POPMALMOHHONH CHCTEMBI apXHBa B PEXUME peaTbHOIo
BpEMEHH Ha TepMHHAlaX, MPEJOCTaBIsEMbIX IIOJb30BaTENsIM B IOMEIIECHUH
apXuBa;

MTOCPEJICTBOM HHPOpMaHOHHON CUCTEMBI apxuBa  (apXWBOB),
UHGOPMAIMOHHBIX (PelepanbHbIX (perHOHANBHBIX) CUCTEM B PEXHME YAAICHHOIO
HCITOJIb30BAHHUS.

19.6. IlpoBepka HaU4Hs, TEXHUUECKUH KOHTPOJb, (PU3UKO-XHMUYECKas U
TEeXHHYeCKas o0paboTka ()oHAa MOJIB30BAHHUS HAa MHUKPOHOCHUTEJNE IPOBOJUTCA B
TOM JXK€ [OpAAKE, YTO W JJIS ayJUOBHU3yaTbHBIX IOKYMEHTOB (COIJIAcHO
rnaBaM X - XII IlpaBun).

XX. CrpaxoBaHHe apXHBHBIX IOKYMEHTOB

20.1. CrpaxoBaHHMIO Ha BpeMs MpPENOCTaBJICHHS i1 SKCIOHHPOBAaHUA B
CcOOTBeTCTBUHM ¢ MyHKTOM 49.1 IIpaBui noxnexar:

OoKyMeHTBl ApxuBHoro ¢onzma Poccuiickoii ®Penepanuu, a TaKKe
HOJIeKalle BO3BPAIICHUIO WX KOMHMH, BBIBO3UMBIC 3a IPEleibl TEPPUTOPUHU
Poccuiickoit ®enepanuy;

YHUKAJIbHbIE JOKYMEHTBI.

20.2. CrpaxoBanue JOKyMeHTOB ApxuBHoro ¢onaa Poccuiickoi
demepanuy OCYIIECTBISETCS B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoi
(Denepaunn3 2

32 Cratea 35.7 3axona Poccuiickoii ®enepamun oT 15.04.1993 Ne 4804-1 «O BBIBO3€ U BBO3E
KyJIbTYypHBIX LeHHocTei» (Cobpanue 3akoHoAaTenscTBa Poccuiickoit @enepanun, 2018, Ne 1,
ct1. 19); cratea 929 I'paxranckoro koxekca Poccuiickoit ®enepanuu (yacts Bropas) (Cobpanue
3akoHozarenbcTBa Poccuiickoit ®exeparun, 1996, Ne 5, cr. 410; 2003, Ne 50, ct. 4850).
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20.3. CrpaxoBas OLEHKa apXHMBHBIX JOKYMEHTOB IPOBOJHUTCA apXHBOM
CaMOCTOSATENBHO.

XXI. O6mmue TpeGOBaHHS K BeJeHHIO Y1eTa apXHBHBIX JOKYMEHTOB

21.1. ApxuB BeIeT Y4Ye€T AapxUBHBIX JIOKYMEHTOB, B TOM 4HCIE
ABTOMATH3HPOBAHHBIN C HCMOJIB30BaHHEM TOCYIapCTBEHHONW HH(POPMAIMOHHOM
CHCTEMBI «ADPXUBHBI (OHI», B COOTBETCTBHH C HOPSAKOM TOCYapCTBEHHOTO
ydeTa JOKyMeHToB ApxuBHoro ¢onaa Poccuiickoit ®denepanuu, yCTaHOBICHHBIM
YIIOJHOMOYEHHBIM (eilepallbHBIM OpPraHOM HCIOJHUTENBHOW BIacTU B cdepe
apXHBHOIO JieNla U JEIIOIPOH3BOACTBA’

21.2. ApxuB YyCTaHaBJIMBacT COCTaB YYE€THBIX JOKYMEHTOB H
MOCJIEAOBATENLHOCTh BBIMIOJIHEHUS PabOT MO y4YeTy B LEJIOM II0 apXUBy U IIO
KKIIOMY apXHUBOXPAHWIHUIIY B OTJAEIBHOCTH, a TAKXE CXEMy y4yeTa apXUBHBIX
JIOKYMEHTOB.

21.3. Ydety nojjexar:

XpaHSILIKMECS B apXHUBE apXUBHbIE JOKYMEHTBI, B TOM YHUCJIE HEOIIMCAHHBIE U
HETIPO(UIIBHBIE, a TaK)Ke CTPaxOBble KOIUU apXHUBHBIX NOKYMEHTOB M KOIIHU
¢ oHIa NOJB30BaHUS, ONMCH €], JOKYMEHTOB;

XpaHAImpecsd B HCTOYHHKAX KOMIUICKTOBaHUS apXuBa  JOKYMEHTHI
ApxusHoro ¢pouaa Poccuiickoit @enepalii U JOKYMEHTEHI I10 IMYHOMY COCTaBY.

21.4. ApxuBHBIE JOKYMEHTHI, HE BKIIIOUEHHEIE B COCTaB ApXHBHOro (oHzxa
Poccuiickoii ®enepanuy, B TOM YHCIE TOKYMEHTBI [0 JIMYHOMY COCTaBy,
NPHUHATHIE 110 JOTOBOPY HAa XpaHEHHE B apXuB, YYHUTBIBAIOTCA OTHENBHO OT
IokyMeHTOB ApxuBHOro ¢ouna Poccuiickoii @enepanuu. [ UX y4yeTa BeXyTCs
OTHENbHEIE CIUCOK (DOHJOB, KHMIa y4yeTa ITOCTYIUICHUH NOKYMEHTOB, a TaKXKe
JIACTHI (POHJIOB U JPYTHUE YUETHBIE JOKYMEHTHI.

21.5. VueT apXWBHBIX JOKyMEHTOB 3a nepuof no 1917 roma Bexerca B
apxWBe OTHENbHO OT y4deTa apXUBHBIX JOKYMEHTOB IOCIEIYIOIIEro MepHoaa ¢
CaMOCTOSATEIBHON MOPAIKOBONH HyMmeparueil GoHmoB. MCKo4eHHEe COCTaBIAIOT
CIEIHAH3UPOBAHHbIE apXUBBI, XpaHs’IIME apXWBHBIE JOKYMEHTHl JIMYHOIO
MIPOUCXOXKICHHS U ayAMOBU3yaJIbHBIE JOKYMEHTEL.

21.6. Y4eT apXMBHBIX JOKYMEHTOB BELETCS:

XpaHAIIMXCS B apXUBE — CIIELUANBHBIM CTPYKTYPHBIM IOAPA3AETICHHEM KM
CIEIHANTBHO BEIIeICHHBIMA PaOOTHUKAMU;

33 IMoamynkt 2 nyHkTa 9 [lonoxenus o OenepabHOM apXUBHOM areHTCTBE.
3 Yacrp 1 crateu 19 ®epepansHoro 3akona Ne 125-®3; nommynkr 11 mynkra 6 [Monoxenus
o DeaepanbHOM apXUBHOM areHTCTBE.
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XPaHAIINXCA B UCTOYHUKAX KOMIUIEKTOBAHMS, [0 Mepeavd Ha MOCTOSHHOE
XpaHeHHe — CIEHUAIBHBIM CTPYKTYPHBIM TOJpAa3/eiEeHHEM MM DPabOTHUKAMH,
OTBEYAIOIIMMH 332 OpraHUu3alyIo0 KOMIIEKTOBAaHUS apXHBa.

21.7. 3ammck B Yy4YeTHble JOKYMEHTBl apXMBa BHOCATCA BO BCe UX
DK3EMILIAPEl pabOTHUKAMH, YKa3aHHBIMU B NyHKTe 21.6 IlpaBui, Ha OCHOBaHHU
COOTBETCTBYOIIMX akToB (cornmacHo miaBe XXVI Ilpasui), ¢ ykasaHueMm
JIOJDKHOCTH Y AATHl BHECEHMS.

XXII. Y4yeTHbIe eAMHHIbI B apXHBe

22.1. ApxuBHBIE [OKyMEHTHl YYHTBHIBAIOTCA B apxuBe MO ¢oHxam
(oOBEIMHEHHBIM APXUBHBIM (DOHJAM, apXHBHBIM KOJUIEKIHMAM) H EIWHULAM
XpaHeHHs, a TAKKE eUHHIIAM y4eTa (UL ayJHOBU3YaAIbHBIX TOKYMEHTOB).

[MocTynuBILKE B HEYIOPSJOYECHHOM BHAE (POCCHIIb) apXHUBHBIE TOKYMEHTEI
VYHTHIBAIOTCA B YCJIOBHBIX e[MHUIAX XpaHeHHs M3 pacdera 150 JMCTOB B OQHOM
yCIOBHOH emuHuIe XpaHeHHs u 50 muctoB ¢opmara A4 B OIHOW YCIOBHOMH
eIMHHLIE XpaHEeHHs (HayIHO-TeXHIYECKas JOKyMEHTAIUA).

22.2. Kaxpmoli ydueTHOM eAWHHIC IIPHCBAUBACTCS YYETHBIA HOMeEp,
SBIIAIONIMIECS COCTABHOH 4YacThIO apXuBHOro mudpa (cormacHo mMyHKTY 22.6

IpaBun):
apXuBHOMY (oHIY — N0 criucKy GoHToB (coracHo MyHKTy 23.2 [pasun);
ONHCH JeJ, JOKYMEHTOB — IO JHUCTy (OoHJAa HIHA IO JUCTy Yy4era

ay[MOBM3yalbHBEIX JOKYMEHTOB OIpefeNeHHoro Buaa (npd HehOHIOBOH
OpraHM3alUy ApXUBHBIX JOKYMEHTOB),

elMHUIE XpaHeHHs (eOUHHUICe ydeTa) — IO OIUCH Jejd, NOKYMEHTOB B
mpezeiax OJHOM OIHCH.

VyeTHBIe HOMepa MOIYT OBITh MPOCTBIMH (COAEpXKaTh TOIBKO LK(ppoBOE
0603HaYeHHe), COCTABHBEIMM (ColepX aTh 1ippoBoe U OyKBeHHOE 0003HAYCHHE U
WHAEKC B BHJE YCIOBHBIX 3HAKOB, OykB M (wiu) 1D, yKasbBaeMbld 4epes
neduc) U paclIMpeHHBIMU (COAEPXKaTh yKa3aHHWE Ha IMOPSAAKOBBI HOMEp 4acTH
eUHHULBI YUETA).

22.3. He momyckaeTcs IpUCBOECHUE OJJMHAKOBBIX HOMEPOB:

apXUBHBIM (DOHIAM — B IIPeJieNIax OJHOrO apXHBa;

OTHUCSM Jell, JOKyMEHTOB — B IIpeJiellaX OHOro apXMBHOro (GoHa;

eIMHUIAM XpaHeHHus (€JHHUIIaM ydeTa) — B NpPEJeNax OXHOW OIHUCH Jel,
JOKYMEHTOB.

22.4. Homepa yTpadeHHBIX ¥ BBIOBIBIIMX AapXUBHBIX (OHIOB, a TaKxKe
HOMEpa apXUBHBIX (DOHIOB, BOIIEAIIMX B COCTaB OOBEAHHCHHOrO apXHBHOIO
(OHza, He MOTYT GBITh PUCBOSHBI BHOBB NMOCTYITHBIIMM apXHBHBIM (OHIAM.
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Homepa apxuBHbIX ¢oHIOB 3a 1917-1991 rogsl MoryT UMeTh MHAEKC «P»,
oTHENsAEMBINl OT LH(poBOro 0003HaYCHHS HOMepa apXuUBHOro (oHma neducom
(mammpumep, P-1).

Homepa apxuBHBIX (onmoB, moctynuBmux u3 apxusos KIICC, moryt
uMeTh uHaekc «II», oTaenseMslil oT nH(pPoBOoro 0603HaYEHHs HOMEPA apXMBHOIO
¢douma geducom (manpumep, I1-1).

B cnydae o0OBEeIMHEHHS apXHBOB K HOMEpaM apXHBHBIX (DOHMIOB
H00aBIAIOTCA MHAEKCH. IlepeHyMepalust apXuUBHBIX (POHIOB [OIYCKAETCA C
paspelleHus yIOoJTHOMOYEHHOTO (elepalbHOrO OpraHa MCIOJHUTENBHON BIaCTH B
cepe apxXUBHOr0 Jieia M JEJNONPOU3BOACTBA, YIOJHOMOYEHHOrO OpraHa
HCIIOJHUTENBHON BiacTH cyObekTa Poccuiickoit @enepaiiu B chepe apXMBHOIO
Jienia, opraHa MeCTHOTO CaMOYTIpaBIICHHS .

B apxuBe [JOKYMEHTOB IO JMYHOMY COCTaBy K HOMEpY apXHBHOro (oHIa
uyepe3 JpoOb JoOaBiseTcss HOMEp apXWBHOrO (OHAa, 3a KOTOPBIM Y4YTECHA
JIOKYMEHTAIUSA [0 OCHOBHOM NeATEIBHOCTH TOrO e pOHN000pa3oBaTes.

O6beIMHEHHOMY apXHUBHOMY ¢oOHIYy, OOpa30BaHHOMY U3 apXHMBHBIX
(OHIOB, paHee YUYTEHHBIX CaMOCTOSATENBHO, MPHUCBAMBAETCA HOMEP OAHOIO U3
ApXHMBHBIX (POHIOB, BKJIIOYEHHBIX B €r0 COCTAB.

22.5. Ecnu HazBanme (PoHI000pa3oBaTessi MEHJIOCh, TO B CHHCKE (POHJOB
(cormacuo nyHkTy 23.2 [IpaBuir) yka3pIBaeTcs €ro nocjaeaHee Ha3BaHUE B paMKax
Ieproja, 3a KOTOPBIH MPUHSATHI apXHBHBIE JOKYMEHTHI, 8 BCE I€pEUMEHOBAHU
YKa3bIBAIOTCS Ha THTYJIHHOM JIMCTE OIUCH M B JIKUCTE (OHIA B XPOHOJIOTUYECKOU
[IOCJIEIOBATEBHOCTH.

22.6. Kaxnas efuauia XxpaneHus (€AMHHULA ydeTa) MojlydaeT 0003HauYCHHE,
BKIIOYarouiee B cebs OoQUIMaTbHOE COKpallleHHOE HA¥MMEHOBAaHHE apXuBa H
HOMEPOB: apXHWBHOTO (OHIA, OMHCH JeN, JNOKYMEHTOB, E€IHUHHUIIBI XpaHCHUS
(enuuHIE! yueTa) (ajee — apXUBHBIN MHOD).

B cocraB apxwBHOro mmdpa EJUHHIBI XpaHEHUSA ayAHOBH3YaIbHBIX
JOKYMEHTOB JIOIOJIHUTEBHO BKIFOYAIOTCS BUA KOMIEKIHHU (KHHO-, pOTO-, POHO-,
BHJEO-) M HOCHTENs, a Takxe o0o3HauyeHHs (OyKBeHHble M LU(POBLIE) BHIOB
JNOKYMEHTOB, BKJIFOUEHHBIX B KOMIUIEKT, (hopMaTa 3anucy KHHOJOKYMEHTOB.

22.7. EnHHALIIAMH XpaHEeHUs apXUBHBIX JOKYMEHTOB SBJIAIOTCS:

Ha GyMaXXHOM HOCHTele — [eJIo, HpencTaBisiomee cobOi COBOKYITHOCTB
JOKYMEHTOB HMJIH OJIMH JIOKYMEHT;

KHHOJOKYMEHTOB HJIHM BHJIEONOKYMEHTOB — (GH3UYeCKH 0060COOIEHHBIH
PYJIOH KHHOTUIEHKU, MarHUTHO# JIHTBI I KacCeTa C 3alMChi0 H300pa3suTebHON
H (MIM) 3ByKOBOH MH(OPMALHK, pa3sMeLIeHHBIH B KopoOke, QyTisape uinu 6roKce;

3 Yactu 2-4 crateu 14 ®enepansHoro 3akona Ne 125-@3.




35

doromokymenToB — (Qusmdecku o6ocoONeHHBI! Kaap (HeraTus, XyOib-
HEeraTus, MO3UTHUB, Claiij (IHAamO3UTHB), HECKOJIBKO KaJpOB MaHOPaMHON CHhEMKH,
OTHAENBHEIA (POTOOTIIEUATOK, PYJIOH auadmiabMa, (oToanbboM, pa3sMENICHHBIH B
KOHBepTe, KOPOOKe;

(GOHONOKYMEHTOB — (uU3UUecKH O0OOCOONICHHbIE pYJIOH KHHOIUICHKH,
MAarHUTHOM uiId OyMaXKHOH JIeHTBl, KacceTa, (OHOBANMK, TI'PaMOPHTHHAI,
rpaMILIaCTHHKA C 3aMUCHI0 3BYKOBOH HH(OpMALUM, pasMEILEHHBIA B KOHBEPTE,
KopoOke, PpyTnsape miu GroKce;

3IEKTPOHHBIX JOKYMEHTOB — 3JIEKTPOHHOE JIeJio, IpeACTaBisromee CoboM
COBOKYMHOCTD 3JIEKTPOHHBIX JOKYMEHTOB WM OJMH 3JIEKTPOHHBIN JOKYMEHT.

22.8. Egununeit ydera ayJuOBU3YyaJIbHBIX IOKYMEHTOB SBJISETCS 4YacTh
eIMHHMIBI XpAaHEHWS, OJHA WIM HECKONBKO €JMHHIl XPaHEHHsS, HMeEIoIas
CaMOCTOSTENIbHBIA 3aroJIOBOK M OTHOCSINASCS K OINpEAEIeHHOMY COOBITHIO,
IPOU3BEICHHUIO.

XXIII. Cuctema yueTHbIX JOKYMEHTOB apXHBa

23.1. CucreMa y4eTHBIX JOKYMEHTOB apXHBa BKIIIOYAET:

obsi3aTenpHble, BeAyIIHecs Ha OyMaXHOM HocuTene (KpoMe Iacropra
apXHWBOXPAHWJIMIIA), B COOTBETCTBUH C MOPAJKOM TIOCYJapCTBEHHOTO Yd4era
IOKyMeHTOB ApxuBHOro (oHaa Poccuiickoit @enepanuu 36,

BCIIOMOTATeIbHBIE, BEAYIIHECS Ha OyMaXHOM HOcHTede H (HIM) B
SJIEKTPOHHOM  BHJe, cocTaB H  GOpPMBI KOTOPBIX apXHB  OMNpeAessieT
CaMOCTOSATEIBHO.

Y4eTHble JOKYMEHTBI MOTYT CO3JaBaTbCs IPU IOMOIIM (elepalbHOM
roCyIapCTBEHHON HHPOPMAILIMOHHOH CHCTEMBI «ApPXUBHBIH (OHI» HA OCHOBAHUH
BHOCHUMBIX B HE€ JIaHHBIX.

23.2. B cocTaB 00s3aTeIbHBIX YUETHBIX JIOKYMEHTOB apXHBa BXOST:

KHHIA y4eTa MOCTyIuleHui qokymenToB (mpuinoxenue Ne 4 k IIpasunam) —
IS y4eTa KaXIOro IOCTYIUIEHHMS apXMBHBIX JOKYMEHTOB B apXuB, a Talkoke
KOJIMYECTBA M COCTaBa apXHMBHBIX JOKYMEHTOB, NOCTYIIMBIIUX Ha XpaHCHHC 32
OIpeIeIEHHBIH XPOHOJIOTHYECKUH IIEPHO/] BPEMEHH; COCTOSIHUS UX OTIHCAHUS;

ciucok ¢oumos (npmiaoxeHue Ne 5 k IlpaBunam) — Uil peructpanuu
IPHHATEIX Ha XpaHEHHE apXUBHBIX (POHIOB, MPHCBOCHHS MM HOMEPOB, y4eTa
KOJIMYECTBA HaxXOAIIMXCS HA XPAHEHWH W BBHIOBIBIINX apXUBHBIX (QOHIOB (HeE
BeJleTCs IPK HE(OHIOBO OpraHH3allMH XpaHEHH),

nuct $oHja — JUIA yueTa B paMKax apXUBHOTO (pOHJa KOJIMYECTBA U COCTaBA
onuceil nen, MOKyMEHTOB M WX HyMepallMH, KOJIMYECTBA M COCTaBa apXHUBHBIX

36 IMoanyuxt 11 nynkra 6 ITonoxenns o @eaepaibHOM apXHBHOM ar¢HTCTBE.
VH
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JOKYMEHTOB, COCTOSIHUSI UX OMUCAHUs, JUHAMUKA U3MEHCHHUH 110 Ka)XXIOHW ONMCH
Jell, JOKYMEHTOB W apXWBHOMY GOHJY B LEJIOM, (QHKCAlUH H3MEHEHWH B
HA3BaHUHU apXMBHOTO (OHJIA;

omuch fAed, JokyMeHToB (npwioxkenus Ne 6, 7 x [lpasunam) — mus
MNOESJUHHYHOTO H CYMMapHOTO Yyd4YeTa apXHUBHBIX JOKYMEHTOB, 3aKpeIUICHHUs
NOpSJKa MX CHCTEMaTH3allUK, y4eTa U3MeHEHUH B COCTaBe U 00beMe apXHUBHBIX
JTOKYMEHTOB, BKJIFOUYEHHBIX B JAHHYIO OIIUCH;

peecTp oOIKCel Jen, MOKYMEHTOB — [UIi PEruCTpaldy OIUCEeH Jell,
IOKYMEHTOB, YUeTa HX KOJIHYECTBA U COCTaBa,;

nacropT apxuBa - IS obecrnieyeHHs roCyJapCTBEHHOTO
LEHTPAIM30BaHHOTO Y4eTa apXUBHBIX (DOHJIOB U APXUBHBIX JOKYMEHTOB;

[acIopT apXHUBOXpaHUIHIIA (TPOU3BOJBHOH (OPMBI) — MUIL CyMMapHOIO
ydeTa  apXMBHBIX (OHIOB M  ApPXUBHBIX  JOKYMEHTOB  KOHKDPETHOrO
ApXUBOXPAHUIHINA (IIPH HATHYHH B apXHUBE HECKONBKUX apXUBOXPAHHUITHILL);

geno (GoHOa — KOMIUIEKC JOKYMEHTOB IO HCTOPHHM HCTOYHHKA
KoMIUIekToBanusa (poHmoobpazoBarteisi) U apxUBHOro (oHAa, OOBEAUHEHHOIO
apxXUBHOro (POHMA M apXUBHOM KOJUIEKIIUY;

JHMCT-3aBEpUTENL Jeda — JUis  ydeTa KOJNIHMYeCTBa JIMCTOB B Jieje
(npunoxenue Ne § k [IpaBunam).

23.3. Ob6sA3aTeNbHBIMA YYE€THBIMH JOKYMEHTAMHU TAKXKe ABJIAIOTCA:

I HAYYHO-TEXHUYECKOW JOKYMEHTAlUH — OIHCh €IUHHI[ XPaHCHHA
HAYYHO-TEXHUYECKOU JOKYMEHTALUH;

JUIS  HEeCOpOIIIOPOBAaHHON  HAy4YHO-TEXHHYECKOHM  JOKyMEHTalMH  —
BHYTPEHHSII OMUCHh JOKYMEHTOB €IMHHLI XpPAHEHHs HAyYHO-TEXHHYECKOU
JOKYyMEHTALHH;

VIS ay[HOBHM3yalbHBIX HOKyMeHTOB (corimacHo riaBe XXIX Ilpasui) —
OIIUCH KMHOJOKYMEHTOB, OMHCh (POTOHOKYMEHTOB, OMUCH (OTOAILOOMOB, OIHCH
(POHOTOKYMEHTOB MArHUTHOHM 3alMCH, ONUCHh (HOHOJOKYMEHTOB MEXaHHYECKOH
3anucH (TPaMOPHMIHHANIOB, TPAMIUIACTHHOK, ()OHOBAIMKOB M JAPYIHX), OIHCH
BUECOJOKYMEHTOB; JINCT y4yeTa ayJHOBH3yaJIbHBIX JOKYMEHTOB; J€JI0 caarduka
JOKyMeHTOB  (BMecTo fena QoHZa 1pH  HeQOHIOBOM  OpraHHU3aluu
ayJIMOBU3YJILHBIX JJOKYMEHTOB);

IV SNEKTPOHHBIX NOKyMeHTOB (cornmacHo riaBe XXX Ilpasunm) — omuch
3JIEKTPOHHBIX JeJI, JOKYMEHTOB;

IUIsL e IMHKL] XpaHEHHS, IMEIOIIMX B OQOPMIICHUH HITH B IIPUJIOXKEHUH K HUM
JparoleHHble METaUTbl U KaMHH, — HHBEHTapHas KHHMIra ydeTa Jiell, HMEeIoIHUX B
o(OpMIIEHHH WJIH B TIPHJIOXKEHUH K HMM JIParolieHHbIe METAILIBI U KaMHU;
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NS 0c000 LEHHBIX M YHHKAJIBHBIX JOKYMEHTOB — JIUCT y4eTa U ONHCAHHS
YHHKAJIBHOrO JIOKYMEHTa; BHYTPEHHSs OIKCh JOKYMEHTOB Jefia, B COCTaB
KOTOPOTO BXOJAT yHHKAIBHBIE JOKYMEHTHI; CIIHCOK (OHJIOB, COAepX)aIIKMX 0c000
IeHHBIE JOKYMEHTBI; OMHMCh 0CO00 LEHHBIX Jell, JOKYMEHTOB; PEeCTp OMHCEH
0c000 IIEHHBIX A€, JOKYMEHTOB;

IUTS CTPaxoBoro (oHIa — OMKCh CTPaxoBoro (oHAa Ha MUKPODHIIAX; ONKCH
CTpaxoBoro (poH/Aa Ha PYJTOHHOMH IICHKE;

Ans ctpaxoBoro (oHaa U (OHAA MONB30BAHHA Ha MHKpOQOpMax — KHHUTa
ydeTa MOCTyILIeHH# cTpaxoBoro (Goxga  (oHJa MONE30BaHUs Ha MUKPO(HUIIAX;
KHUTA Yy4deTa MOCTyIUIeHH# cTpaxoBoro (oHza ® (QoOHAa [MMONb30BaHUS Ha
PYJIOHHOM IIEHKE;

JUISL DIEKTPOHHOro (oHJa TMONB30BaHUS HA (GU3MYECKH O0OCOOIEHHBIX
HOCHUTEIISIX — KHUra ydeTa HOCHTeleH 3JIeKTPOHHOro (pOH/Ia MOJIb30BaHHUS.

XXIV. XpaHeHue y4E€THBIX JOKYMEHTOB

24.1. O6s3aTenbHBIE YYeTHBIE JOKYMEHTHI apXHBa, B TOM YHCJIE MEPBBIC
SK3EMILIPHI ONMCEH JeN, JOKYMEHTOB, IIpelyCMOTpEeHHbIE MyHKTamu 23.2, 23.3
[IpaBmi1, pasMENIAlOTCA B H30JMPOBAHHOM TNOMEINEHWH HJIM pabodeil KOMHaTe
paboTHHKA(OB), OTBETCTBEHHOTO(BIX) 3a y4ET JOKYMEHTOB apXHBa.

24.2. BTopble 3K3eMIULApbl ONHCEH 1€, MDOKYMEHTOB pasMellaloTcs B
ApXUBOXPaHHIHIIE 000COOIEHHO OT apXMBHBIX TOKYMEHTOB, TPETBH 3K3EMILIADEI
ommceit fen, JOKYMEHTOB — B TOMEIICHHH, 00ECIEYHBAIOIIEM HX ONEPaTHBHOE
IPEOCTaBICHNUE MOJIb30BATEIAM.

24.3. AKTEHI, ipexycMOTpeHHbIe TyHKToM 26.1 [IpaBuii, momemaoTcs B A€I0

doHza.

XXYV. Boizaua y4eTHbIX A0OKYMEHTOB

25.1. VuerHsle IOKyYMEHTHI B YHWTAlBHBIA 3a]1 apXWBa HE BBIJAIOTCA, 32
UCKIJIIOYEHHEM OTCYTCTBYIOLIMX B HEM JK3EMIUIIPOB ONHUCEW [eJ, JOKYMEHTOB,
KOTOpBIE BBIJAIOTCS HA CPOK 10 5 paboumx AHEH MO NMHCBMEHHOMY YKAa3aHHUIO
3aMeCTHTEIs JUPEKTOpa, B 00A3aHHOCTH KOTOPOTO BXOJAT BOMPOCH! 00eCTeYeHUs
COXPaHHOCTH, 3aBeAYIOLIEr0 AapXUBOXPAHWIHMIIEM (OTAENOM  OOeCIeYCHHS
COXPAHHOCTH JOKYMEHTOB).

25.2. Belmaua U3 apXMBOXPAHWIMILA BTOPHIX JK3EMILIAPOB OIMCEH e,
JIOKYMEHTOB MPOU3BOJHUTCS B MOPSIKE, aHAIOTHIHOM MOPSJKY BBIIAYH apXUBHBIX
HokymeHToB (coracto riase XIV Ilpasun).

Bbiaua TpEeTbUX OJK3EMIUIIPOB OIHMCEH [ejl, MOKYMEHTOB IO 3ampocy
[I0JIH30BaTeNIs IPOU3BOAUTCS pAOOTHUKOM YHTAILHOTO 3aJ1a apXHBa.
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XXVI. IlocTaHOBKa HAa Y4Y€T H CHATHE C y4YeTa
APXHBHBIX JOKYMEHTOB

26.1. IlocTaHOBKa Ha Y4eT M CHATHE C y4Ye€Ta apXUBHBIX JAOKYMCHTOB B
apXHUBe OCYIIECTBIISIETCS TPH UX TMpUeMe, BBIOBITHM, a TaKXe IO pe3ylibTaTaM
BBIBEPKHA YYETHBIX [JOKYMEHTOB, MPOBEPKH HAJIMYUSA U COCTOSHHUSA APXHUBHBIX
JOKYMEHTOB, pECTaBpallMHA ApXUBHBIX JOKYMEHTOB, MOC/Ie KOTOPOH OfHA eIMHHLIA
XpaHeHHUs paslelieHa Ha JBe U OoJjiee HWIM HAOOOPOT, OMUCAHUS JTOKYMEHTOB,
nepepabOTKH OIucel e, TOKyMEHTOB Ha OCHOBaHHU:

aKTa mpueMa-fepeaud apXUBHBIX JOKYMEHTOB Ha XpaHeHue (MpUIIOKEeHUe
Ne 3 k IIpaBunam);

aKTa I[pHeMa Ha XpaHeHHe JOKYMEHTOB JHMYHOIO0 MPOHCXOXAECHHUS
(npunoxxenue Ne 9 x [IpaBunam);

aKTa O BBIICIEHHH K YHHYTOXXCHHUIO AapXUBHBIX [TOKYMEHTOB, HeE
nojiexamnux xpaneHuro (npmioxxerrne Ne 10 x [IpaBunam);

aKTa O  HEHCIPABHMBIX  [OBPEXKACHUAX  ApPXHBHBIX  JIOKYMEHTOB
(mpunoxxernue Ne 1 x IIpaBunam);

aKTa O HeOOHapY)KEHHWH apXWBHBIX IJOKYMEHTOB, BO3MOXXHOCTH PO3BICKA
KOTOpBIX HcueprnaHsl (npuioxenue Ne 2 k [IpaBunam);

aKTa BO3BpaTa apXWBHBIX JOKYMEHTOB COOCTBEHHHKY;

axTa 00 U3bATHUH IO UTHHHBIX eIUHHUL] XpaHEHHS, ApXUBHBIX JOKYMEHTOB;

aKTa 0 TEXHHYCCKHUX OIMUOKaX B YYETHBIX JOKYMEHTaX;

axTa 00 OOHapy>XeHHH apXUBHBIX JOKYMEHTOB, HE OTHOCSIIUXCS K JaHHOMY
apXuBY, GOHY, HEYYTECHHBIX;

aKTa O pas/ieieHduH, OObeJUHEHUN JieNl (€AUHUI] XpaHeHUs (€AUHUL] y4eTa),
BKJIIOYEHHH B JIEJI0 HOBBIX apXUBHBIX JOKYMEHTOB;

aKTa OIUCAHMS apXUBHBIX IOKyMEHTOB, [epepabOTKH ONHUCEH.

26.2. Ilpm mpueMe B apxWB apXUBHBIX JOKYMEHTOB CBEIEHHUS O HUX
BHOCATCS B KHHUTY y4eTa IOCTYIUICHHH TOKyMEHTOB.

Kax<iplii BIiepBbie MOCTYIIMBIIHA B apXUB apXUBHBIH QOHA (00beIUHEHHBIH
apXWBHBIA (OHI, apXWBHAsA KOJUIEKIMS) 3alliCHIBa€TCS B CIHCOK (OHIOB
(npunokerre Ne 5 k IlpaBunam), Ha HEro 3amoONHSAIOTCA JIUCT (POHAA, KAPTOUKH
yKazarens K jucty ¢oHma (Ipu HeoOXOAMMOCTH), 3aBOAMTCA jAeno ¢onpa. Ha
ayIMOBHU3yaJIbHBIC JOKYMEHTHI NPH HX HE(QOHIOBOI OpraHW3alMM 3allONIHAIOTCS
JIUCTHI ydeTa ayIMOBU3YaIbHBIX IOKyMEHTOB.

Kaxxaas BliepBble MOCTYNHBINAS ONUCH AEJN, JOKYMEHTOB YYHTBIBAETCH B
peecTpe omuceit ey, JOKyMEHTOB.

26.3. Ilpu BBIOBITHHM apXUBHBIX JOKYMEHTOB, B ClIy4ae:
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BBIOBITHS BCEX AapPXHMBHBIX MJOKYMEHTOB, YHCIAIIMXCS IO OIKMCH e,
JOKYMEHTOB, HOMEp OJ3TOH ONUCH JpyrMM OMHCAM JeJl, JOKYMEHTOB He
IIPUCBAUBAETCA W OCTaeTCsl CBOOOJHBIM; B peecTpe omucei e, TOKyMEHTOB B
rpade «IIlpumedanus» craBuUTcS oTMeTKa «BoiObuta»y, HOMep W Jara akra, Ha
OCHOBaHHH KOTOPOTO OHa BHIOBLIA,

BBIOBITHS BCEX aPXHMBHBIX JOKYMEHTOB, COCTABJISIOIIUX apXUBHBIH (QOHI, B
ciucke ¢onmos (mpunoxenue Ne 5 k [IpaBunam) B rpade «OT™MeTKka 0 BBIOBITHN
YKa3bIBAeTCS, KyJa BHIOBLT apXUBHBIH (DOHJ, HOMEp M JaTa aKTa, Ha OCHOBAHHH
KOTOPOTO OH BBIOBLI.

[pu mepegayde BCero apXuBHOTO (POHAA U3 OJHOIO apxXUBa B JPYroil apXwB
[epeAI0OTCs TPU K3EMIUISIpA OMUCH Aell, JOKYMEHTOB, Jiento (GoHJa U JTUCT (OHJA.
Kormusi omucH e, TOKYMEHTOB OCTaeTCsi B apXuBe-CIAaTYHKE U, B Ka4decTBe
OPWIOKEHHS K aKTy IMpHeMa-fepefadyd JAOKyMEHTOB, BKJIIOYAeTCS B apXHBHBIH
(dhoH apxuBa-cAATIUKA.

IIpu BBIAEIEHUH K YHHYTOXKEHHUIO BCEX apXHUBHBIX JOKYMEHTOB apXUBHOTO
boHIAa OWH JK3EMIUIAP KAXKIOW ero OmHUCH e, HOKYMEHTOB U JHCT (OHAA
noMenaroTcd B aeno Gouaa. Jemo hoHma BKIFOYaeTCs B apXUBHBIH QOHA apXUBa.

26.4. I3MeHeHHS KOTHYECTBA SOUHHI] XPAaHEHHSI B Pe3yJIbTaTe NOCTYILIICHHUS
U BBIOBITHS apXUBHBIX JOKYMEHTOB, MpPOBEIACHUS OTAENBHBIX BHIOB padoT
(GHUKCHPYIOTCA BO BCEX 3K3eMIUIApax OMHUCH e, JOKYMEHTOB C COCTaBJICHHEM
HOBOM MTOTOBOM 3alMCH K Hell, KOTopas MOAMHCHBAeTCS paOOTHHKOM apxHBa,
OTBETCTBEHHBIM 3a BeJIeHHE ydeTa, C yKa3aHHeM JODKHOCTHU U JaThl COCTaBJICHHUS.

XXVII. Yyer eaMHMIl XpAHEHHA, HMEIOIHX B 0(pOPMJICHHH
AparoueHHble MeTANJIbl H KAMHH

27.1. ApxuB, XpaHAIIUH apXUBHBIE TOKyMEHTHI, UMeLHe B o(opMIeHHH
WA B NMPWIOXKEHHN K HUM [paroleHHbIC METAJUIbl U KaMHH, B COOTBETCTBUH
¢ 3aKoHoJaTeabCcTBOM Poccuiickoit Penepaiiyi TOJDKEH MPONTH PErHCTPALUIO B
HHCIIEKIMH MPOOHUPHOro Han3opa Munduna Poccun’®.

27.2. Yder apXWBHBIX JOKYMEHTOB, HUMEIOIIMX B OG(OPMICHHH WIH B
OPUJIOKEHHH K HHM JIparoieHHble MeTalibl M KaMHH, BEJET MAaTE€pHalIbHO
OTBETCTBEHHOE JIMIIO W3 4YHCJia paOOTHHUKOB apXHWBa, C KOTOPHIM PYKOBOIUTEID
apXHuBa 3aKJIF0YaeT JOrOBOP O MaTepUaNbHON OTBETCTBEHHOCTH 38 HX COXPaHHOCTh

U y4er.

37 T'masa XXVII He pacmpocTpaHseTcs Ha TOCYAAapCTBEHHBIE M MYHHIUIANBHBIC MY3CH H
OMOINOTEKH, HAyYHbIE OPraHH3alHH.

38 Crarbs 26.1 ®epepaipHoro 3akoHa ot 26.03.1998 Ne 41-®3 «O IparoleHHbIX METAUIAX H
nparoneHHbx Kamusx» (Cobpanue 3akoHomatenbcTBa Poccmiickoit ®enepamum, 1998, Ne 13,
cT. 1463; 2015, Ne 18, ct. 2614).
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27.3. EquHuubl XpaHeHus, UMeIolie B OQPOPMIICHHH WIH B NMPUTIOKEHHH K
HUM JIparolieHHbIC METAJLIbI U KaMHH, IEPEAAI0TCs. MAaTEpPUAIbHO OTBETCTBEHHOMY
JUIly Ha ceddoBoe XpaHEeHHE, O 4YeM JeNaeTCsi COOTBETCTBYIOLIAs OTMETKa
(«ceiidoBoe xpaHeHHE») B ONMUCH A€, JOKYMEHTOB.

K enunune XxpaHeHHs, uUMeromied B OGOPMIICHHH WIM B HPUIIOKCHHUH
JparoiieHHble METAJUTBl U KaMHH, IPUKpEIUIsieTcsl OUpka, Ha KOTOpO# yepes Opoob
C apXUBHBIM MIHU(POM YyKa3bIBaeTCsi HOMEp IO WHBEHTAapHOM KHHUIE ydeTa Jell,
UMEIOMUX B oOpMICHNH WU B MPUIOKEHUM K HUM JIPAaroucHHBIE METAJIBI U
KaMHHU.

27.4. VYder emuHHUI] XpaHEHWs, HMEIOIHX B OQOPMICHUHM HIU B
HNPHJIOKEHHH K HHAM AparoleHHble MEeTaUIbl M KaMHH, BEJeTCs B MHBEHTapHOM
KHHTe ydeTa Jej, MMEIMUX B OQOpMIEHHH HIM B MNPHIOKEHUH K HHUM
IparoleHHble MeTaUTbl W KaMHH, 110 IOPSIKY HOMEpPOB apXMBHBIX ()OHIOB H
ONHCEH Jien, JOKYMEHTOB, a BHYTPH KaXIOH OIUCHU JeJ, JOKYMEHTOB — IO
MOPSIIKY HOMEPOB €IMHUIL] XPAHEHHUS.

JIMCTEI MHBEHTApHOM KHHUIH y4yeTa Jell, MMEIOIUX B O(OpPMICHUH WIH B
NPUWIOKEHHd K HHUM JparoleHHble MeTaulbl M KaMHH, JOJDKHBI OBITh
[IPOHYMEpPOBaHbl, MPOIIHYPOBaHBl M CKpEIUICHBI Ie4aTpio apxuBa. Ha oGopote
ITOCJIEAHETO JTUCTa KHUTH JENaeTCs 3alKiCh O KOJIMYECTBE JIUCTOB B KHUTE, KOTOpas
3aBepseTcs MOAMUCAMH PYKOBOJIUTENS apXWBa U MaTEpHUAIBHO OTBETCTBEHHOTO
JIU1Ia, CKpeTUIseTCs MeYaThio apXuBa.

K uHBeHTapHOW KHHre ydeTa e, UMEIIMX B OQOPMICHHH HIH B
IPIJIOKEHUH K HUM JparoleHHble METAUIBI U KaMHH, COCTaBJIACTCS HTOroBasd
3alnich, B KOTOPOW UU(PpaMHU U MPOIMHUCHIO YKA3bIBAIOTCA KOIHYECTBO €HHHMII
XpaHeHHUs, BHECEHHBIX B KHUTY, JaTa COCTaBJICHH HTONOBOM 3aITUCH, TOJDKHOCTh H
(dbaMuIHs MaTepruanbHO OTBETCTBEHHOTI'O JIALA.

ViHBeHTapHas KHHra ydvera Jej, HMEOOMX B OG(GOpMICHMH WIH B
OPUJIOKEHWH K HHUM JparoleHHble MeTaJyIbl H KaMHH, BeJeTcd B TpeX
DK3EMIUIApAaX, MEPBBIA DJK3EMIULIp KOTOPOHM XpaHMUTCH B MOApA3JIEICHUH,
OCYILECTBIIAIONIEM YYeT apXUBHBIX JIOKYMEHTOB, BTOpOM — Yy MaTepHaJbHO
OTBETCTBEHHOTO JIMI[a, TPETH — B OyXrajaTepuu apXuBa.

27.5. NuBeHTapu3alis eAUHUL XpaHSHUS, UMEIOIINX B O)OPMIICHHY HIIH B
IPUIOKEHUHA K HHAM [(paroleHHble MeTaUIbl U KaMHH, IMPOBOJUTCS KOMHCCHEH,
CO3/IaBacMOii IMPUKA30M PYKOBOJUTEIS apXUBa.

€XXEeroJIHO, B IJIAHOBOM ITOPSAKE;

B Cly4ae CMEHBl MAaTepHaJbHO OTBETCTBEHHOIO JIMIA, PYKOBOIMTEIS
apxuBa.
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Pe3ynpTaThl HHBEHTapH3aUUU OGOPMIISIOTCS aKTOM, COCTaBISIEMBIM B TPEX
3K3eMIUIApax, OJMH W3 KOTOPBIX HAaIpaBiseTcs B YIOJHOMOYEHHBIH OpraH
HCTIOJTHUTEIHFHON BIAaCTH B chepe apXUBHOTO Jiena.

XXVIIL Y4er 0c000 HeHHBIX H YHHKAJIbHBIX JOKYMEHTOB

28.1. YHuUKalbHBIE JOKYMEHTBHI MOMJIEXAT y4deTy B [ocylapCcTBEHHOM
peecTpe YHHKaIBHBIX JOKYMeHTOB ApxuBHoro ¢onaa Poccuiickoit denepaunu u
rOCYJapCTBEHHBIX peecTpaXx YHHKAIBHBIX JOKYMEHTOB apXWUBHBIX (POHIOB
cy6pekToB Poccuiickoil @enepanuu, MOpAJOK BEAECHHUS KOTOPBIX OIpeAesercs
COOTBETCTBYIOUTUMH YIIOJTHOMOYEHHBIMH OpraHaMHM HCIOJHUTENBHON BIACTH B
cd)epe apXHBHOTO Jena’ .

28.2. Yder 0co00 1IeHHBIX JOKYMEHTOB BEJETCS I10:

CUCKY OHIOB, COAEPKALINX 0c000 LIEHHBIE JOKYMEHTHI;

OImHCcsSIM 0c000 LEHHBIX JIEN, IOKYMEHTOB.

[Ipu OTHECEHWH apXHUBHBIX JOKYMEHTOB K O0CO0O LIEHHBIM B ONHCAX A€,
nokyMeHTOB B rpade «lIpuMedaHus» HampOTHUB 3aroJIOBKOB COOTBETCTBYFOLLHX
eQVHHI XpaHeHus (eAUHHI] ydeTa) mpocTaBiigerca orMmerka «OL». B npyrux
YYETHBIX JOKyMeHTax oTMmeTka «OLl» mobasnsercs Kk HOMepy apXUBHOTO (OHJa,
HOMEPY OIMCH e, JOKyMeHTOB. JlaHHas OTMeTKa SBJSIETCS CIy)XeOHOHl H He
BXOJIMT B apXUBHBIN [TUQPp eIUHUL] XpaHEHUS (€AUHHI] yYeTa).

Omucu 0co00 HEHHBIX [e), JOKYMEHTOB COCTAaBJISIOTCS Ha 0CO00 LIEHHBIE
IOKYMEHTBI apXUBHOTO ()OHIIa C COXpPAaHEHHEM 3a HHUMH IPEXKHUX YYETHBIX
HOMEpOB.

ApXHB BIIpaBe BMECTO OINHUCH 0c000 IIEHHBIX [€J, JAOKYMEHTOB
HCIIONB30BaTh KOIHIO OMHCH MeJ, JOKYMEHTOB, B KOTOpPOH 0co00 LEeHHbIE
JOKYMEHTBI COCTAaBIISIIOT Oojiee MNOJOBUHBL. B KOHIlE KOIMU OMNHMCH JEl,
JOKYMEHTOB yKa3bIBaeTCsi KOJIMYECTBO 0CO00 LEHHBIX €AWHUI] XpaHEHUs (€MHHIL
ydera).

Omnucu 0co00 IeHHBIX Aell, JOKYMEHTOB U KOIHH ONHCEH e, JOKYMEHTOB,
B KOTOPBIX 0C000 LIEHHBIE COCTABIISIIOT 0O0Jiee ITOJIOBUHBI, YUUTBIBAIOTCS B PEECTPE
omucei 0co00 EeHHBIX Jel, JOKYMEHTOB.

XXIX. Oco6eHHOCTH Y4eTa ayIHOBH3YAJIbHbIX JOKYMEHTOB

29.1. Homepa enuHUI] XpaHEHHUS C TEKCTOBOH COINPOBOJUTEIHLHON
JOKYMEHTAI[el K ayAHOBH3yaJbHBIM JIOKYMEHTaM JOJDKHBI COOTBETCTBOBATH
yYETHBIM HOMEpaM ayIHOBU3YaJIbHBIX JOKYMEHTOB.

3 Yacre 1 cratsu 19 ®enepansHoro 3akona Ne 125-®3; moanynkr 12 mynkra 6 onoxenus o
denepaTbHOM apXUBHOM areHTCTBE.




42

29.2. KonudectBo (oTOOTIIEYaTKOB B (poTOannboMe U €MHUL] XpPaHEHUS B
COCTaBe €IMHHUIBI yUeTa ayIHOBU3YIBHBIX JOKYMEHTOB YYHTBHIBACTCSA HAa OCHOBE
X HyMepamuH U GUKCUpPYyeTCs:

doTooTrneyarkos B GoroansboMe — BO BHyTpeHHeH onucH (poToansb0Ma H B
COOTBETCTBYIOIIEH rpade omucu GporoaibboMa;

eIMHUL] XpaHEHHs JPYIHMX ayJUOBU3yalbHBIX JOKYMEHTOB — B
COOTBETCTBYIOUIMX I'padax UX OMUCEH.

ITpu ydeTe eAMHHI XpaHEHUS B COCTaBE €AHHULIBI y4eTa ayJAHOBHU3YalbHEIX
JOKYMEHTOB:

eIUHHIbI XpaHeHUs] KHHOJOKYMEHTOB U BUACONOKYMEHTOB pPacloiaraloTcs
10 BJIEMEHTAM KOMIUIEKTa, BHYTPHU KOTOPOrO0 HyMEpPYIOTCA IO MOPSAKY HOMEPOB
qacTeu;

eIMHHIIBI XpaHEeHUs AUadWIBMOB pPAacIoJaraloTci MO HOPSAIKY HOMEPOB
PYJIOHOB;

€IMHHUIEI XpaHeHHS (OHONOKYMEHTOB pacloNIaTaloTcs B MOpPAIKe
MIPOM3BOJICTBEHHBIX HOMEPOB.

XXX. Oco0eHHOCTH y4eTa 3JIeKTPOHHBIX JOKYMEHTOB

30.1. B omucH 3JEKTPOHHBIX A€M, JOKYMEHTOB YYHTBIBAIOTCS 3JI€KTPOHHBIE
nena, JOKYMEHTHl Kak Ha (U3NUecKH OOOCOONEHHBIX HOCUTENAX, TaK H
BKJIIOYEHHBIE B HH(POPMALMOHHYIO CHUCTeMy apxuBa. [IpM 3TOM OCHOBHOW H
paboYHii SK3EMIUTAPHI YIUTHIBAIOTCS B OIIKCH 110J] OJHUM IOPSIKOBHIM HOMEPOM.

K omucu O3NeKTpOHHBIX [ieNl, JOKYMEHTOB IIPHUJIAraloTCs PpPeecTphl
IOKYMEHTOB  DJIEKTPOHHOTO  Jena, B  KOTOPBIX  YKa3bIBalOTCA  (ailibl,
COCTaBJSAIOIIME 3JEKTPOHHBIE JOKYMEHTBHI, JaTel M BpeMs HX IOCIIEAHETO
u3MeHeHus, 00beM B OaliTax, popmartsl paiios.

30.2. OmucH S3JEKTPOHHBIX J€J, AOKYMEHTOB YYHUTBIBAIOTCS B peecTpe
onmcei Ael, JOKYMEHTOB COIIacHO MyHKTY 23.2 IIpasui.

XXXI. Y4er konuii apXMBHBIX JOKYMEHTOB
Ha npaBax NOJJTHHHHKOB

31.1. KonusMu apXMBHBIX JOKYMEHTOB Ha IIpaBaXx IOJJIMHHUKOB SBJISIOTCS
BKJIIOUEHHBIE B COOTBETCTBUU C 3aKOHOAATENHCTBOM Poccuiickoi (I)enepaunn4°
B cocTtaB ApxuBHOro ¢onaa Poccutickoit @enepanyi:

MHKpO(QHIbMBI (MHKPO(HUIIN) apXMBHBIX HOKYMEHTOB, H3TOTOBJICHHBIC W
odopmiieHHbIe HOHA000pa30BaATEIEM;

KOIIMK apXHMBHBIX JOKyMEHTOB, IOUIMHHMKM KOTOPBIX YTpaueHbl WIH

0 Crarps 5 ®enepansHoro 3akona Ne 125-03.
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HaXOAATCS B COOCTBEHHOCTH IOPUANYESCKIX W (PU3NIESCKHX JIUIT;

KOMUU apXUBHBIX NOKYMeHTOB, mnepemelieHHbix B CCCP B pesynbrate
Btopoii MHpOBOM BOWHBI M HaxOJMBLIIMXCA Ha Teppuropuu Poccuiickoit
denepanuu, NOTHHHAKN KOTOPBIX BO3BPAILEHBI B CTPaHbI X MPOUCXOXKICHHU.

31.2. Konuu apXWBHBIX JOKYMEHTOB Ha IpaBax [MOJIMHHUKOB, IepelaHHbIe
B apxuB (GoHI00OpazoBareneM, YYUTHIBAIOTCS B COCTaBe ero (poHAa mo OTAeNbHOU
OMWCH [eJ, JOKYMEHTOB, B KOTOPOHl HAaIpOTHUB 3aroJIOBKOB €JUHHI] XpaHEHUS
(enunun yuera) B rpade «KomudecTBo JIMCTOB» uepe3 ApoOb yKa3bIBaeTCs TaKKe
KOJIUYECTBO KaJIPOB, OTCHATHIX C €IMHULIBI XPaHCHHS.

Kornuu apXuBHBIX JOKYMEHTOB Ha IpaBax MOAJUHHUKOB, H3TOTOBJIEHHBIE C
[IOJTMHHBIX JOKYMEHTOB, KOTOpbIE YTpaueHBI WM HaxXOIATCd B COOCTBEHHOCTH
IODUTAYECKUX WIH (QHU3HMYEeCKMX JIML, a TakkKe KOMHH MepeMEICHHbIX
JTOKYMEHTOB, MOJIMHHUKH KOTOPBIX BO3BpPALEHBl B CTPAaHbI UX IMPOUCXOXIACHHUS,
(GOpPMHPYIOTCA B apXHUBHBIC KOJUIEKLMH, KOTOPbIe YYUTHIBAIOTCS B CIIUCKE (POHIOB
(npunoxxernue Ne 5 x [IpaBuinam) B COOTBETCTBUU C MyHKTaMHu 23.2, 26.2 [Ipasuil.

Komu#u apXWBHBIX HOKYMEHTOB Ha IpaBaX MOIMHHUKOB (OPMHUPYIOTCS B
eNUHUIBl XpaHeHUsA (€IUHUIBI y4eTa), KOTOPBI€ YYMTHIBAIOTCA B OIHUCAX AEll,
JOKYMEHTOB TIO AaHAJOTHH C TMOAJHUHHBIMU apXUBHBIMH JOKyMEHTaMH Ha
COOTBETCTBYIOLX HOCUTEIISAX.

31.3. 3a eauHULY XpaHEHUs KOIMUN apXHBHBIX JOKYMEHTOB Ha IpaBax
OJTMHHHUKOB, W3TOTOBJIEHHBIX B BHIEC MHUKPOKOMHUH, NMPHHUMAaETCS (QU3NYECKH
000COOIEHHBIH pPYJOH MHKpOQWIbMa HIM KoMIulekc Mukpodum. Kaxnas
eQUHHIIA XPaHCHWS  YYHUTHIBAeTCA B OMNHCH J€J, JOKYMEHTOB IO
CaMOCTOSITETbHBIM HOMEpOM. B HUTOroBoM 3amMcH K ONHCH A€, HOKYMEHTOB,
HApAAy C KOJHMYECTBOM €JMHUI] XpaHEHHUs MUKPOKOIUH, YKa3bIBACTCsl CyMMapHOe
KOJIMYIECTBO COCTABIIAIOIIUX UX KaJpOB.

XXXII. Yuer cTpaxoBoro ¢ponaa u ¢Gonaa nojib30BaHUA

32.1. Yyer crtpaxoBoro ¢oHIa U (HhOHIOA MOJNBE30BaHHS HAa MMKpOQHIIaxX
U PYJIOHHOH IJIEHKE BeJeTCs M0 KHUraM ydeTa HMOCTYIUISHHH cTpaxoBoro (oHza
1 GOH/IA MOJIb30BaHMS, @ TAKXKE OMUCIM CTPaXOBOro (oHa B €IMHHLIAX XPAHCHHS
(enVHMIAX y4eTa), a TaKke Kagpax (WUIs KONMMM apXMBHBIX JOKYMEHTOB Ha
OYMaXHBIX  HOCHTENSX ©  (POTOHOKYMEHTOB), MeTpax (11  KOmui
KHHOJXOKYMEHTOB), BpeMEHH 3By4YaHWs (1 KOmHi (OHOMOKYMEHTOB), BPEMEHH
3amucH (I KON BHUACOAOKYMEHTOB) HA OCHOBAHUHU 3aKA30B HA M3TOTOBJIEHHUE
CTpaxoBBIX KOMWH W Komwid (oHJa MNOJIH30BaHUS, AKTOB MpHEMA-IIEpeadn
CTPaxOBBIX KOIMUH Ha CIlelUaIbHOe XpaHEHHE.




44

M3roTOBIEHHBIE ¢ APXMBHBIX JOKYMEHTOB CTPaxOBbI€ KONHH YHHUKAIBHBIX
JOKyMEHTOB M 0CO00 ILEHHBIX [JOKYMEGHTOB M KONHH ()OHHA TMOJIb30BaHUS
YUYHTHIBAIOTCA Pa3AeIIbHO.

Omucu cTpaxoBoro (oHIa COCTABIAIOTCS B TpexX dK3emiulapax. Ilepsbie
SK3EMIUIAPHl MEpEeNaloTcss BMECTe CO CTPaxOBbIMM KOMHUSIMH YHHKAJIBHBIX
JOKYMEHTOB M 0c000 LEHHBIX JOKYMEHTOB B IXCO wunu cneunanbHOE
ApXMBOXPAHWIIHIIE, PACIONIOKCHHOe Ha TeppuTopHH CyObekra Poccuiickon
denepaliu, BTOPbIE U TPETbH OCTAIOTCA B apXHBE.

[To Mepe KOMHpOBaHHS H Iepefadd CTPaxOBbIX KOMHH YHHKaJTbHBIX
JIOKYMEHTOB H 0c000 LeHHBIX JAokKyMeHToB B LIXC® wim croenuaisHOE
apXUBOXPaHWIMILE, DACIONOXCHHOe Ha Tepputopuu cCyObekra Poccuiickoi
deepalMu K OMTUCAM CTPaxoBOro (POHAA COCTABJISAIOTCS HOBBIC HTOTOBBIC 3aITHCH.

B ommcsax aen, nokyMeHTOB B rpade «lIpumeuyanus» HampoOTHB 3arojiOBKa
CKOIMPOBAHHOM €IUHUIBI XpaHeHUs (EJUHMIBI y4eTa) MPOCTABIACTCS OTMETKa
«C®». Ecnmu cxomupoBaHBl BCe Jena, AOKyMEHTHI, BKJIIOYEHHBIE B OIKCH,
COOTBETCTBYIOINAs OTMETKA IIPOCTABIAETCA TOJBKO Ha THTYJBHOM JIMCTE H
00JI0XKKE OITHCH e, JOKyMEHTOB.

3a eMHUILY yU€Ta CTPaxoBoro (poHAa JOKYMEHTOB Ha OyMaXHOM HOCHTEIe
Ha MHKpOQUIIAX NPUHAMAETCS OJHA WIH HECKOJBKO MHKPO(HIN, OTCHSATHIX C
OJIHOTO [lefna ¥ IIOMEIIEHHBIX B OJHH KOHBEPT, 3a CAMHMIYY XpaHSHHS —
MHUKpoduUnIa.

ITo kHHre yueTa MOCTYILIEHHI cTpaxoBoro Goxxa u GpoHaa MOIB30BaHU Ha
MHKPOQHIIAX KKIOMY I[OCTYIUICHHIO TPHCBAHBAETCs IOPSAKOBBIH HOMEP.
KonudecTBeHHbIE OKA3aTeNId BHOCATCA C YY4€TOM (POHAOBOM IPHMHAIIEKHOCTH
HU3TOTOBJIEHHBIX KOMHMI 110 KaXK[IOMY apXUBHOMY (JOHIy U OIHUCH Je)l, JOKYMEHTOB
OTJETIBHO.

32.2. Omucu cTpaxoBoro ¢poHxa Ha MHKpOGHIIAX COCTABISAIOTCS pa3ieibHO
Ha CTPaxOBhle KOMHH Ka)XAOrO apXHMBHOTo (oOHIA, ONHY HIIH HECKOJIBKO €ro
omnucei.

VueTHBIM HOMEPOM €[MHHMIIBI ydveTa cTpaxoBoro ¢onma u Qounpa
MOJb30BaHAS JOKYMEHTOB Ha OyMaXXHOM HOCHMTENE, H3TOTOBJICHHOIO Ha
MHKPOOHIIAX, ABJIAETCS TMOPSAKOBEII HOMEpP OTCHATOrO Jena (IO OIHCH
ctpaxoBoro (OHAA Ha MHKpoOHUIIaX). ApPXUBHBIM HIU(PPOM  SBISCTCS
COOTBETCTBEHHO apXMBHBIH KPP CKOMMPOBAHHON €MHHUIIbI XPAHEHHUS (€MUHHIIBI
yuera) ¢ jfobGasnenmem ormetkn «C®» — mis cTpaxooro ¢orma u «ID»
(«ITozutuBy), «d» ([luasokomus) — mms (oHIA MONB3OBAHUSA H MOPSAKOBOIO
HOMepa I10 OIIMCH CTPaxoBoro (poHaa Ha MEUKpoduax (depes nepuc).
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32.3. 3a eauMHHUIly XpaHEHHUs CTpaxoBOoro (oHAA HA PYIOHHOW IUIEHKE
npuHUMaeTcs Gpuzndecku 060co0NIeHHBIH PYIIOH MUKPO(DUIEMA.

B kuury yuera noctymuieHuit crpaxoBoro ¢GoHma U (GoHAA MOJB30BaHUA HA
PYJIOHHOHI IUIEHKE B BajlOBOM IopsAke (BHE 3aBUCHMOCTH OT (DOHIOBOIA
IPUHAJIEKHOCTH JOKYMEHTOB) Ha OCHOBaHWM 3aKa3a Ha H3TOTOBIICHHE
CTPaxOBBIX KOIHI 3aHOCUTCS KaKJas eNUHHLA XpaHeHHs cTrpaxoBoro doupaa. [1o
KHHIre ydeta noctyruieHuid (rpada 1 mpunoxenus Ne 4 k IlpaBunaM) eIuHHIIaM
XpaHEHHs CTpaxoBoro ()oHJa MPUCBAMBAIOTCA Y4YETHBIE HOMEPA, KOTOPHIE
SBIIIOTCSA COCTABHOU YacThIO UX apXUBHBIX MHU(POB.

Ha Bce cTpaxoBble KOMMH YHUKAJIBHBIX U 0CO0O0 IIEHHBIX JOKYMEHTOB BHE
3aBHCHMOCTH OT UX (POHJOBOI MPUHAIEKHOCTH COCTABIAETCSA OIKMCH CTPAXOBOrO
doHOa, HyMepalus eJUHHL XpaHEHHs CTpaxoBoro ¢oHAa B KOTOPOi
COOTBETCTBYET YYETHbHIM HOMEpaM, IPHCBOCHHHIM KM [0 KHHIE YydYeTa
[IOCTYILJICHUIA.

ApxUBHBIM MMH(POM EOUHHIBI XPAaHEHHS CTPaxoBOro ¢OHIA SBISETCH
apxXUBHBIA IKUGP CKOMHUPOBAHHON €AMHUUBI XpaHEHHsA (EAUHHUIBI YydeTa) C
nobasneHneM oTMeTkH «C®». ApXWBHBIM MH(POM eAUHHUIBI XpaHeHHs (GoHIa
MIOJIb30BaHMS SABISIETCSI ApPXUBHBIA MIU(GP CKOMUPOBAHHOW €IMHUIBI XPaHCHUS
(enuHuLBI yueTa) ¢ fobaBneHueM oTMeTKU «DID».

32.4. Enununel XxpaHeHus (eIMHUUBI ydeTa) cTpaxoBoro (oHna u doHma
MOJI30BaHMS ayJUOBU3YabHBIX JOKYMEHTOB HACHTUYHBI C€IUHHUIAM XpaHEHHS
(exuHMIIAM y4YeTa) ay JUOBU3YaJIbHBIX JOKYMEHTOB.

CrpaxoBble KOIUU KHHOJOKYMEHTOB M ()OTOJOKYMEHTOB YYHTHIBAIOTCS
HE3aBUCUMO OT BHJIa KHHOJOKYMEHTOB H (POTOJOKYMEHTOB B KHHTaX ydYeTa
NOCTYIUIEHUH U OMUCIX CTpaxoBoro ¢poHaa u GoH/a MOJTH30BaHHUA.

CrpaxoBole komuh (OHOZOKYMEHTOB HAa  MAarHUTHOH JIGHTE H
rPaMOPHUIMHAJIOB YUYHUTHIBAIOTCA B Pa3HBIX KHUraX ydeTa IOCTYIUICHUH U OTHCSX.

B WTOroBhIX 3amMcsaX KHHUT Y4eTa MOCTYIUICHHH M OIHCEH CTPaxoBOTO
doHna u  QoHma  MONB30BAHHS  KHHOAOKYMEHTOB, (DOTOJOKYMEHTOB,
(OHOIOKYMEHTOB JOTIOJIHUTENFHO MOXET YKa3bIBaThCAd KOJMYECTBO €IUHHIL
XpaHEHHs] COOTBETCTBEHHO IPOMEXYTOYHBIX TIIO3UTHBOB M KOHTPATHIIOB;
MO3UTHBOB U 1yOnb-HeraTuBoB; HeueTHHIX (1) u yeTHbIX (II) rpaMmopUruHaoB.

B HWTOroBBIX 3amuicsIX K OMHCSAM CTPaXOBBIX KOMHUHW KHHOHOKYMEHTOB,
($hoTOTIOKYyMEHTOB, (POHOIOKYMEHTOB U BHICOAOKYMEHTOB YKA3bIBAETCS TaKkKe HX
o0beM B MeTpax, KaJjpax, BpeMEeHH 3ByUaHHs, BPEMEHHU 3aIlHCH.

Homep enuHumbpl ydera cTpaxoBoro (oHAa  KHHOOOKYMEHTOB,
($OTOIOKyMEHTOB, (POHOTOKYMEHTOB U BHJICOJIOKYMEHTOB IEPEHOCHUTCS B OITHUCH

U3 KHUTH y4eTa MOCTYIUIeHUIl. ApXUBHBIM HIMGPOM €IMHHUIBI yuyeTa CTPaxOBOTO
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¢doHIa KHHOJOKYMEHTa, (OTOIOKYMEHTa, (DOHOTOKYMEHTAa M BHICONOKYyMEHTA
ABJIIETCSl Ha3BaHME apxuBa, HOMEp COUHHLBI ydera cTpaxoBoro ¢GoHIa C
no6asieHueM oTMETKH «CDy.

32.5. CBeneHUs O CTPaxOBOM KOMUPOBAaHUH OCO0O0 IEHHBIX JOKYMEHTOB
BHOCATCA B ONHMCH 0CO0O LEHHBIX JeJ], JOKYMEHTOB IO Mepe NpPOBEACHHS HX
CTPaxoOBOr0 KOMMHUPOBAHUS.

K KkHuram ydera mocTyIuieHui cTpaxoBoro (oHAa €KEroJHO COCTaBIAETCS
UTOTOBAsI 3aITHUCh.

XXXIII. Y4er 3/1ekTpoHHOr0 OHAA N0/IL30BAHHSA

33.1. Egunnneil xpaHeHHs 3JIEKTPOHHOTO (DOHIA MOJB30BaHUS SBISIETCS
JIEKTPOHHAs KOMNMS €JUHHLBI XpaHeHUs (eOUHHIBI Yy4eTa) apXHBHBIX
IJOKYMEHTOB.

B omucsax pen, nokymeHToB B rpade «lIpuMedanus» HampOTHB 3arojoBka
CKOIIUPOBAHHON €NUHUIIBI XpaHEHUs (CTUHHUIBI yUeTa) IMPOCTABISETCS OTMETKA
«9®@Il». Ecinu ckomupoBaHBl BCE€ EOWHHIBI XpaHEHUS (eAUHHIBI YYeTa),
BKJIIOYEHHbIE B ONHCh JeJl, JOKYMEHTOB, COOTBETCTBYIOIIAas OTMETKa
MPOCTABJISIETCS TOJIBKO Ha €€ TUTYJILHOM JIUCTE U 00JTOXKKE.

B kHury ydera HocuTeneH OJJEKTPOHHOro (oHIa MONb30BaHUS (IIpU
HAJIMYMK DJIEKTPOHHOro (oHAAQ MONB30BaHUA HAa (QU3NYECKH 000COOJIEHHBIX
HOCHUTENSX) BHOCATCH CBENCHHS O (Qu3nueckd 000COONEHHBIX HOCHTEAX
AJIEKTPOHHOTO ()OHJ2 TMONH30BAHUSA M 3alUCAHHBIX HA HUX KOMHAX €IUHHII
xpaHeHus (enuHul] ydera). Kaura Bemercs Ha OyMaxxHOM Hocutesie W (WIH) B
3JIEKTPOHHOM BHJIE.

XXXIV. Y4er ne4aTHbIX H3JaHHH, My3eHHbIX IPEAMETOB B apXHBe

34.1. Mpy3seliHple nOpeaMETHI, ABISAIOMIMECS BJIOXKEHHEM B EIHHULYY
XpaHCHHMsI, YYHUTBIBAIOTCS B JIMCTE-3aBEpUTENIC, WHBEHTAapHON KHHUIe y4yeTra H
CBOJIHOM KapTOTEKE MY3€HHBIX IIPEIMETOB apXHUBa.

My3eitHble NpeAMEThI, HE SBJLIIOLIMUECS BIOXKCHHEM B €IHHUILY XpaHCHHS,
YYUTHIBAIOTCS B COCTaBe apXUBHOTO (OHJIA KaK eTUHUIIBI XPAHESHHSI.

34.2. YdeT My3eHHBIX MPEAMETOB, COACPKAIIUX APArollcHHbIC METAUIBI U
KaMHH, BegeTcsa B cOoTBeTCTBHM ¢ riaBo XX VII IIpaBui.

34.3. Xpansmpecs B apXUBe Me4YaTHbIC U3JAHUS U My3€lHBbIE MPEIMETHI,
BXOJsIIHe B coctaB Ombmuoreynoro ¢ouma m MyseitHoro ¢onma Poccuiickoit
OQenepaliii, YYUTHIBAIOTCS B COOTBETCTBUH C TIOPAIKOM, YCTaHOBJICHHBIM
YIIOJIHOMOYEHHBIM  (pelepalIbHBIM OpPraHOM HUCIIOJHUTENBHOM BIacTH  AJIA
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oubmroTeuHoro Gponaa u Myseiinoro ponna Poccuniicko Oepeparuy’ .

34.4. Tlpy HATMUMM B apXWBe KHIDKHBIX MAMATHMKOB H My3eHHBIX
TIpeJIMETOB, BKIIOYEHHBIX B cocTaB My3eiiHoro goHza Poccuiickoit Penepanni, B
cllydae BeJEHHMs ydYeTa IIeYaTHBIX W3NAHWA M My3eHHBIX T@pEIMETOB B
MH(QOPMAIIOHHON CHCTeMe apXuBa, OHa JOIKHA OBITh  CONpsKEeHa C
OOUIEpOCCHIICKMM ~ CBOJOM  KHIDKHBIX NaMSTHUKOB M (pelepaibHOi
TOCYApCTBEHHON HH(MOPMALMOHHON CHCTEMOH «["ocymapcTBEHHBIN KaTaJlor
Myseiinoro ¢onna Poccuiickoin CDenepaunn»“.

XXXV. HcToYHHKH KOMILUIEKTOBAHHA apXHBa

35.1. ApxuB COCTaBNIs€T CIMCKM HCTOYHHKOB KOMILICKTOBaHUA Ha
OCHOBaHMH 3aKOHoJaTenbcTBa Poccuiickoin dexnepalny, 3aKOHOJATEIBCTBA
cooTBeTCTBYMOMIEro cyobhekTa Poccuiickoi ®enepanyi, HOPMATUBHBIX ITPABOBBIX
aKTOB OpraHa MECTHOIO CaMOyIpaBIICHHUS.

B choOMCKM  HCTOYHMKOB  KOMIUIEKTOBAHHS  apXWBa  BKIIOYAIOTCS
rocyJapCTBEHHBIE OPraHbl, OPraHbl MECTHOT'O CaMOYNPABJICHHS.

HcToYHHKaMH KOMIUIEKTOBAHHA apXyBa BBICTYMAIOT TAK)Ke OpPraHU3aliH H
rpaxKiane, B MpOLECCE MEATENBHOCTH KOTOPBIX 0o0pa3yioTcsi JAOKYMEHTBI
Apxuszoro ¢ouna Poccuiickoii @enepanur 1 Ipyrue apXuBHbIC JOKYMEHTBL.

HerocyaapcTBEHHBIC OpraHH3alMd W TpaXJaHe BKIIOYAIOTCS B CIHCKH
HCTOUYHUKOB KOMIUJIEKTOBaHUA apX¥Ba Ha OCHOBAaHUU nor0130pa44.

HerocyaapcTBeHHbIe OpTraHM3allWH, XpaHSAMUE NOKYMEHTHI ApXHUBHOTO
donna Poccuiickoi ®denepaiuy, KOTOpBIE OTHOCATCA K roCylapCTBEHHOM HITH

41 A IMuHHCTpaTHBHBIN peraMeHT PeepalbHOr0 areHTCTBa MO KYJIbType U KuHeMaTorpahuu
[0 KCIOJHEHHIO TOCYJApCTBEHHOW (GYHKIMH IO ONPEENICHHIO B YCTAaHOBJICHHOM IOPAIKE
coctaBa Myseiinoro ¢onzna Poccuiickoii ®enepauyl, BKIIOUYCHA B YCTAHOBJICHHOM IIOPSJIKE
My3eHHBIX NPEAMETOB M MY3eHHBIX KoJUIeKImit B coctap Myseiinoro ¢onma Poccuiickoit
@epepalii M HCKIOYEHHIO HX M3 COCTaBa 9Toro Gouna, YTBEPKICHHBIH IIPHKa30M
Muskyiastypsl Poccum ot 22.11.2007 Ne 1319 (3apeructpupoBaH MunroctoM Poccuu
19.03.2008, perucrpaumonnsiii Ne 11376); Ilopsanok y4era JOKyMEHTOB, BXOJAIIMX B COCTaB
6HOIHOTEYHOr0 (OHJA, YTBEPX/EHHBIA MpHKa3soM MuHKyIbTYpsl Poccuu oT 08.10.2012
Ne 1077 (3apermctpuposan Mumntoctom Poccmn 14.05.2013, peructpanuonnsii Ne 28390),
¢ W3MCHCHHSMH, BHECCHHBIMH IpHKa3oM MuHkynstypsl Poccum ot 02.02.2017 Ne 115
(3apeructpupoBan MuntoctoM Poceun 02.03.2017, peructpanroHHbIH Ne 45827).

2 TIpukas Munkyaerypst Poccmm ot 03.05.2011 No 429 «0O06 yTBEepXKICHUH IOPSAKOB
OTHECEHHs JOKYMEHTOB K KHIDKHBIM MaMATHHKAM, PETHCTPAllMH KHIKHBIX IAMATHHKOB,
BEJICHUS peecTpa KHUKHBIX MaMATHHKOB» (3aperHCTPHPOBAH Muntoctom Poccuu 12.08.2011,
%CI‘I/ICTpaIII/IOHHBIﬁ Ne 21606).

Ipukas MunkyneTypsl Poccnn ot 01.12.2017 Ne 2012 «O6 ytBepkaeHuu IlonoxeHus o
[ocynapcTBenHOM Katajore MyseiiHoro donna Poccuiickoit denepauun» (3aperMCTPHPOBAH
Muszoctom Poccnu 08.11.2018, peructpaunonssii Ne 52642).

#“ Yacrp 2 crareu 20 OenepansHoro 3akoHa Ne 125-@3.
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MYHULUNAIBHON COOCTBEHHOCTH W 00pa30BaMCh B IIpoOLiECCEe AESTENBHOCTH
TrOCYJapCTBEHHBIX W  MYHHLUMIAJIBHBIX OpraHU3alyii, MpaBONpPeeMHUKAMHI
KOTOPBIX OHH SIBIISIIOTCS, BKJIFOYAIOTCS B CITUCKH UCTOYHUKOB KOMILIEKTOBAHHUS TEX
apXMBOB,  HCTOYHHKAMH  KOMIUIEKTOBaHHMS  KOTOPHIX  SBISUIMCH  HX
TIpe/IeCTBEHHIKH .

35.2. TepputopuanbHble opraHbl (eaepalbHBIX OPraHOB I'OCYJapCTBEHHOM
BlacTH ¥ (efepanbHble OpraHW3allMM, HWHbIE T[OCYJApCTBEHHBIE OpPraHbl
Poccuiickoit ®epepanun, pacrnonoxeHHble Ha TEPPUTOPUH CyObekTa Poccuiickoii
Qenepaluy,  BKIIOYAIOTCS B CIMCOK  HCTOYHMKOB  KOMILTIEKTOBAHHUS
rocyIapCcTBEHHOTO apXHBa COOTBETCTBYIOIIETo cyGpexTa Poccuiickoit ®epnepayu
Ha OCHOBAaHHMHM [OrOBOpPa MEXJy YyKa3aHHbIM OpPraHoM HJIM OpraHu3amucii u
YIIOJIHOMOYEHHBIM OPraHOM WCIOJHHUTENBHON BIacTH cyOwnekTa Poccuiickoit
deneparuy B chepe apXUBHOTO feia’.

35.3. OTHeceHHe opraHu3alMii ¥ rpaxaaH K HCTOYHHKAM KOMILUIEKTOBAHHS
OCYILIECTBIIICTCS apXWBOM Ha OCHOBE MPUHLMIIOB HCTOPH3MA, CHCTEMHOCTH,
LIENOCTHOCTH, (erepaTUBHOro ycrpoiictBa Poccuiickoit @enepauuu U ¢ yuyeToM
CIeyIoIUX KpuTepueB: (OpMBI COOCTBEHHOCTH (YacTHas, rocyAapCTBEHHas,
MyHUIUNIAIBHasS W HHBIE (OPMBI COOCTBEHHOCTH), MECTa HAaXOXJIEHUS
(mpeGbIBaHUs) IOPUIXIECKOrO, (HU3UYECKOro JIMIA, BHUAOBOH NPHHAIEKHOCTH
JIOKYMEHTOB WK HOCHUTeNeH HHOpMALUK; 3HAUSHUS AeATeIIbHOCTH OpraHu3alluii,
OOIIECTBEHHBIX OOBEAMHEHUN U TPaXAAH B MOJUTHYECKOH >KH3HH, COIHAIBHO-
DKOHOMHYECKOM pa3BUTHH TocyJapcTBa M OOIIECTBA; IMPHHAMJICKHOCTH
TOKYMEHTOB K COCTaBy apxuBHOro onma GpoHmooOpazoBarers.

35.4. ApxuB BeleT CNHUCKH HCTOYHUKOB KOMIUIEKTOBAaHHS HA OyMaKHOM
HOcHTeNe U (WiIH) B 3JIEKTPOHHOM BHJIE pa3JieNIbHO JUIS OpraHW3alMil U TpaXkIaH.
ApxHuB BIpaBe BECTH OTJAENbHblE CIHHCKH OpraHH3alliii — HCTOYHHKOB
KOMIUIEKTOBaHUSI HAYYHO-TEXHHYECKOM JOKyMeHTaluel, ayJuOBU3YaIbHBIMH
JOKyMEHTaMH.

35.5. OpraHuzanuu ¥ TpaKJaHe BKIIOYAIOTCA B CHOUCKH HCTOYHHKOB
KOMIUIEKTOBaHUSI apxuBa Ha ocHoBaHuu pemienns OIIK ¢denepansHoro
rOCYJJapCTBEHHOI'O apXHBa, YMOJIHOMOYEHHOIO OpraHa HMCIOJHUTEIBHON BIIACTH
cyopekta Poccuiickoii @epepaiuu B cdepe apxXMBHOTO Jejla, HAYIHOM
OpraHu3aliy.

35.6. IlpoexTsl CHOHUCKOB HCTOYHHKOB KOMIUIEKTOBAHHS  I1OJJIEXaT
COTJIACOBaHHIO:

* Yacrs 6 craten 23 ®epnepanpHOro 3axkona Ne 125-03.
* Yacrs 2 craten 21 ®enepanpHoro 3akoHa Ne 125-03,
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demepatbHBIX TOCYIapCTBEHHBIX apXHBOB — ¢ LleHTpanbHO# dKCHEpTHO-
npoBepouHoii komuccuer (ganee — LIDIIK) ynmomHoModeHHOro (¢enepaibHOro
opraHa WCIIOJHUTEBHOH BIAacTH B cpepe apXMBHOrO Jeja U JeNONpPOU3BOACTBA
(mocne pacemotpenus ux Ha DIIK denepabHOro rocyJapcTBEHHOTO apXHBa);

rocyJapCTBeHHBIX apXuBOB cyOBekra Poccuiickoit @enmepauuud |
MYHMIMNATBHBIX apxuBoB — ¢ OITK yIOIHOMOYEHHOro OpraHa MCIMOIHUTENBHOH
BiacTH cyObekTa Poccuiickoii @enepanut B chepe apxXUBHOIO Jiea;

Hay4HbIX opranu3anuii — ¢ JIIK HayyHOM opraHu3aluy.

Cornacosanue opopmisiercs pemeruem LOITK, OITK.

35.7. CornacoBaHHble CHOHUCKM HCTOYHUKOB KOMIUIEKTOBaHHUSA apXuBa
YTBEPIXKIAIOTCS PYKOBOIUTENIEM COOTBETCTBYIOIIErO apXHBa, OPraHOM MECTHOIO
caMmoympasieHus (IJI1 MYHUIMIIAIGHOIO apXHBA, SBISIOLIEroCs CTPYKTYPHBIM
nopas/eJeHueM OpraHa MECTHOTO CAMOYIIPABIICHH).

35.8. BHecenre u3MeHeHUH B CIMCKU UCTOYHHKOB KOMIUICKTOBaHUS apXUBa
OCYIIECTBIIACTCA B CIyYasx:

CO3[IaHMsI, pEOPraHu3aliiy, JUKBHIALMK IOCy JapCTBEHHOTO OpraHa, opraHa
MECTHOI'0 CaMOYyIIpaBJICHUs, OpraHU3aluH,

OTKa3a HEroCy/JapCTBEHHBIX OpPraHU3alHi U IrpaXKIaH OT COTPYIHUYECTBA C
apXuBOM (pacTOPXEHHs JOroBopa);

npekpaiieHus o0pa3oBaHUs B OPraHM3aldK JOKYMEHTOB, OTHOCSIIHXCA K
ApxusHoMy ¢ouay Poccuiickoii Oenepann;,

BKJIIOYEHHs OPTaHU3aIllUHM B CIIUCOK MCTOYHUKOB KOMIUIEKTOBaHUSA APYrOro
apxuBa Ha ocHoBanuu pernerus LIDIIK ynoaHOMo4eHHOrO (enepanisHOro opraHa
HCIIOJHATENBHOM BIACTH B cepe apXWBHOro fAena W jenonpomsBoiactsa, JIIK
YIIONHOMOYEHHOTO OpraHa HCHOJHUTENbHOM BracTh cyObekra Poccuiickoi
denepanuu B cdepe apxusHoro aena, 11K HayqaHOU OopraHU3aIHY;

A3MEHEHUS OpraHU3alHOHHO-IIPABOBOM (bopMBEl, HAaWMEHOBaHMS,
MECTOHAXOXJICHHUS OPraHU3allHH.

35.9. ApxHB BeJleT y4€T MCTOYHHKOB KOMIUIEKTOBAHHS M HaOMIOAATeIbHOE
Je0 HAa KaXIylo OpraHM3allMiO-MCTOYHHK KOMIUIEKTOBAHHA Ha OyMaXKHOM
HocuTesie B (MJTH) B QJIEKTPOHHOM BHJIE.

HabnrogaTenpHoe €0 3aBOJMTCS TakkKe Ha TpaKIaHHWHA, SBIIAOLIETrOCs
HMCTOYHHKOM KOMILJICKTOBaHHUS apXHBa.

[Ipy MCKIIOYEHHH OpraHU3alM{ WIM IpaXKJaHHHA M3 4YHCJIa HUCTOYHHKOB
KOMIUICKTOBaHHS apXHBa MX HaOmoJaTelbHble Jeja MOJIeKAT YIOPANOUCHUIO H
nepenaye B apxuBHBIN QOH] apXHBa.
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XXXVI. JxkcnepTH3a HeHHOCTH JOKYMEHTOB

36.1. ApxuBHBIE JOKYMEHTBHl BKJIIOUAIOTCA B COCTaB ApXHUBHOTO (oHAa
Poccuiickoit @enepaliii Ha OCHOBAaHUH IKCIIEPTU3bI LIECHHOCTH ,I[OKYMCHTOBM.

36.2. Ilpn npoBeneHUH IKCHEPTU3BI LEHHOCTH JOKYMEHTOB U OINpPEEICHUN
CPOKOB XpaHEHUS JOKYMEHTOB apXuB pPYKOBOIACTBYeTCS (enepabHbIMU
3aKOHaMU, HHBIMA HOpPMaTHUBHBIMU MIPaBOBBIMHU akTamH Poccuiickoii Penepanuy,
a TaKXe IepeyHSMHU THUIOBBIX apXUBHBIX JTOKYMEHTOB C YyKa3aHHEM CpPOKOB
XpaHEHUs; MEePEeUHsIMH JOKYMEHTOB, 00pa3ylolIUxcs B Ipolecce NeATeTbHOCTH
(enepanbHBIX OPraHoOB TIOCYJAapCTBEHHOW BIIACTH, HHBIX TOCYJapCTBEHHBIX
opranoB Poccuiickoit ®epepauun, a TaKKe B Mpolecce AeATeIbHOCTH
ITOJJBEIOMCTBEHHBIX HM OPraHM3alHil, C yKa3aHHEM CPOKOB XpaHEeHHs .

36.3. DkcnepTu3a HEHHOCTH JOKYMEHTOB B apXHUBE MPOBOIUTCS:

M0 UCTEYEHUH CPOKOB BPEMEHHOI'O XpaHEHUS apXUBHBIX JOKYMEHTOB, B TOM
YpCcjie JIOKYMEHTOB TII0 JIMYHOMY COCTaBy, IIOCTyNHUBIUUX B apxXuB OT
JUKBUIUPOBAHHBIX roCydapCTBEHHBIX OpraHoB, OpraHoB MECTHOTO
CaMOYTIpaBJICHHS U OpraHu3alluii;

NP MOCTYIUICHUH B apXUB JOKYMEHTOB B HEYITOPSIJOYEHHOM COCTOSIHUH;

B ciiydae ©O€3BO3BPaTHOTO BHIBO3a ApXHUBHBIX JOKYMEHTOB 3a IpPEHeIIbl
Poccuiickoit @enepanuy.

36.4. ApxuBHbBIE TOKYMEHTHI BBIACIAIOTCS K YHHUYTOXXCHHUIO TOJIBKO IIOCIE
IIPOBEJCHUsT JKCIEepPTH3hl MX LIEHHOCTH U OTOOpa Ha IOCTOSHHOE XpaHEHHE
JOKyMeHTOB ApxuBHOTo (hoHaa Poccuiickoit Penepaliv.

36.5. Ilo pe3ynpTaTaM dKCHEPTU3bl LIEHHOCTH JOKYMEHTOB, [IOCTYIUBIINUX B
apXMB OT JHUKBUIUPOBAHHBIX TOCYJapCTBEHHBIX OpPraHoOB, OPraHOB MECTHOIO
CaMOYTIpaBJCHUS M OpraHu3aliii, CPOKH BpPEMEHHOIO XpaHEHUS KOTOPBIX
HCTEKJIH, B TOM YHCJIe JOKYMEHTOB I10 JINYHOMY COCTAaBY, B apXUBE COCTABIIAETCS
OITUCh [ieJl, IJOKYMEHTOB IIOCTOSHHOTO XpaHEHUSI M aKT O BBIJEIEHUH K
YHUYTOXXEHUIO apXHBHBIX JTOKYMEHTOB, HE MOJJEXAINX XPaHEHHUIO (IIPUIIOXKEHHUE
Ne 10 k IlpaBunam), B COOTBETCTBUH C MyHKTOM 26.3 IIpaBmi, BHOCATCA
U3MEHEHHUS B YUETHbIE JOKYMEHTHI apXHBa.

36.6. I1o pe3ynbpTaTam 3KCIEPTH3bl IEHHOCTH JOKYMEHTOB, IOCTYNHBIIUX B
apXWB B HEYNOPSIJIOYCHHOM COCTOSHHHU, apXUB COCTAaBJIsgeT OIUCH eI,
JOKYMEHTOB IMOCTOSIHHOTO XpaHEHHs, ONMCHU el BpeMeHHbIX (cBbimie 10 ner)
CPOKOB XpaHEHHs, ONHCH JeNl IO JHUYHOMY COCTaBy M aKT O BBIJEICHUH K
YHUYTOXEHHUIO apXUBHBIX JOKYMEHTOB, HE MTOAJIEXKAIIUX XPAHEHHUIO.

47 Cratpa 3 u gacts 1 cratbn 6 OenepanbHoro 3akona Ne 125-03.
8 Cratps 21.1 ®enepansHoro 3axona Ne 125-D3.
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36.7. ApxuB paccMaTpuBaeT ¥ TOTOBHT K yTBepkaeHH0 OITK
YIOJIHOMOYEHHOIO OpraHa HCIOJHUTENBbHONM BHacTH cyObekTa Poccuiickoi
Qenepauuu B cdepe apXHBHOrO [ejia OMUCH e, JOKYMEHTOB IIOCTOSHHOIO
XpaHeHus1, 00pa30BaBIIUXCS B EATEILHOCTH HCTOUHUKOB KOMILIEKTOBAHHS.

QepepanbHble  TOCYyJapCTBEHHBIE  apXWBbI, HAay4YHble OpraHH3AIlHH,
rOCyJapCTBEHHBIE M MYHHUIMNAJIBHBIE My3eHM U OHONHOTEKH YTBEPKIAIOT
yKa3aHHbIE OIUCH CAMOCTOSATEIIBHO.

ApxuB roroBuT K cornacoBaHuio OIIK ynosHoMoueHHOro oprana
HCIIOJIHUTENIBHOM BiacTH cyObekTa Poccuiickoit ®enepanuu B cdhepe apXuBHOrO
JieNa WA COIVIACOBBIBAET B COOTBETCTBHH C INEPEHAHHBIMH €MY MOJIHOMOYHAMH
OMKCH JeJ 110 JUYHOMY COCTaBy, 00pa30BaBIIMXCH B ACATECILHOCTH HCTOYHHKOB
KOMIUICKTOBAaHHUS, AaKThl O  HEHCIPAaBUMBIX TMOBPESXKICHHUAX  APXUBHBIX
noxkymento” (mpuroxerne Ne 1 x IlpaBuiam), 06 yTpate IOOKYMEHTOB B
UCTOYHHUKAX KOMIUIEKTOBaHMA. DelnepalibHble TOCYHApCTBEHHBIE  apXWBBI,
Hay4YHblE OpraHU3alliM, T[OCYJapCTBEHHblE M MYyHHUIHUIIAJBHbIE MYy3eH |
O6HOINOTEKH MPOBOJAT COrNIACOBAHUE YKa3aHHBIX JOKYMEHTOB CAMOCTOSATENBHO.

36.8. Pemenne o BimodeHMUu B coctaB ApxuBHOro (osma Poccuiickoit
@enepalui  KOHKPETHBIX JOKyMeHTOB mnpuHuMarorca OIIK  denepanbHbIx
rocyfapcTBeHHbIX apxuBoB, JIIK ymnomHOMOUYEHHBIX OPraHOB HCIIOJHHTEIBHOM
BIacTd cyOwrekToB Poccuiickoit ®Denepanmu B cdepe apxuBHoro aema, IIIK
HAay4YHOM OpraHu3alMM, O3KCIEePTHHIMH (DOHIOBO-3aKYITOYHBIMH ~KOMHCCHIMH
FOCYJApCTBEHHbIX W MYHHULIWIAIbHBIX MYy3€eB, JSKCHEPTHHIMH KOMHCCHIMH
rOoCyapCTBEHHBIX U MyHHULIUIIAIbHBIX OUOIHOTEK.

36.9. Ilognexampe yHUYTOXXEHHIO apXWUBHbIE JOKYMEHTHI MEpeNaloTcs Ha
YHUUTOXEeHHE (YTHIH3ALHIO).

36.10. OGs3arenpHble SK3EMIUPHl  ayJAHOBH3YAIbHBIX JIOKYMEHTOB,
MIOCTYNHMBILIKE B apXUB B COOTBETCTBUH ¢ DesiepalibHBIM 3aKOHOM OT 29 nexabpst 1994 r.
Ne 77-®3 «0O6 oOs3arensHOM dK3eMIUsipe  TokyMeHToB»  (CoOpamme
3akoHozarenscTBa Poccuiickoit ®enepaimu, 1995, Ne 1, cr. 1, 2014, Ne 19, ct. 2305;
2016, Ne 27, ct. 4211) (manee — @enepanshsiii 3akoH Ne 77-03), skcriepTrse 1EeHHOCTH
HE MOJJIeXar.

XXXVILI. IIpuemM apxuBHBIX JOKYMEHTOB

37.1. Ilpuem noxkymentoB ApxuBHoro ¢onuma Poccuiickoit ®enepaiun Ha
MMOCTOSIHHOE XPaHEHHE B ApXUB OT rOCYJapCTBEHHBIX OPraHOB, OpraHOB MECTHOTO
CaMOyIpaBJCHUs, TOCYJapCTBEHHbIX W  MYHULIMOAUIBHBIX  OpraHU3alui,

49 [Tpuka3zel Pocapxusa Ne 61, No 62, Ne 63.
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BBICTYNIAIOIMX HCTOYHHKAMH €ro KOMIUIEKTOBAHHUS, OCYIHECTBIACTCS IO
HUCTEYEHHH YCTAHOBJIEHHBIX CPOKOB HX BPEMEHHOTO XpaHeHI/ISISO.

37.2. Ilpuem moxkymentoB ApxuBHoro ¢onna Poccuiickoit @enepaniu Ot
OpraHH3alUii-UCTOYHUKOB ~ KOMIUIEKTOBAHUS  OCYILECTBIACTCS  apXHBOM B
COOTBETCTBHH C ILIAHOM-TpaUKOM, KOTOPBIA YTBEPKIACTCA PYKOBOIUTEIIEM
apX¥Ba WM YIOJHOMOYEHHbIM UM JOJDKHOCTHBIM JIML[OM IO COIJIACOBAHMIO C
HCTOYHHUKAMH KOMIUIEKTOBaHHUS.

[Ipy HaTMYHH CBOOOAHBIX IUIOIIAIEH apXUB BIIPABe OCYIECTBIATh!

JOCPOUHBIM IIpMeM JOKYyMeHTOB ApxuBHOro ¢Qonma Poccuiickoi
defepanyi Ha OCHOBaHHH OOpallleHHs] HCTOYHHUKA KOMILIEKTOBAHHUS;

BpEMEHHOE XpaHeHHe apXHBHBIX JOKYMEHTOB Ha OCHOBaHUM J0rOBOpA.

37.3. Ilpuem mokymentoB ApxuBHoro (onna Poccuiickoit ®enepaunu Ha
[IOCTOSIHHOE XPaHEHHE B apXUB OT HETOCYJAPCTBEHHBIX OpraHU3alUi-HICTOYHHKOB
KOMILIEKTOBAaHHS OCYIIECTBISETCS 10 MCTEYEHHM CpPOKOB HUX BPEMEHHOIO
XpaHEHHs B OpraHH3alU{, YCTAHOBJICHHBIX [OTOBOPOM MEXIy apXuBOM H
cOOCTBEHHHKOM MJTH BJIQJIENBIEM YKA3aHHBIX JOKYMCHTOB.

37.4. Ilpuem moxymenroB ApxusHoro ¢onia Poccuiickoit Oenepanun Ha
[IOCTOSHHOE XpaHEHHEe B apXWB OT (efepalbHbIX OPraHOB HCIIOJHHTENIBHON
BIACTH M OPraHM3allfif, OCYIIECTBIIONMX HX [EMO3UTapHOe XpaHEHHE,
NPOHM3BOIUTCS MO MCTEYSHHU CPOKOB JEMO3UTAPHOIO XPaHEHMS, YCTAHOBICHHbBIX
JIOTOBOPAaMH, 3aKJIIOUYCHHBIMU YKa3aHHBIMHM OpraHaMH M OpraHH3alHsiAMM C
YIIOMTHOMOYEHHBIM (he/lepaibHBIM OpraHOM HCIIONHHTENBHOH BlacTd B céepe
ApXUBHOTO JieNla U JeJIONPON3BOICTBA.

37.5. TIpozasieHre CPOKOB BPEMEHHOTO XPaHEHHs JTOKYMEHTOB ApPXHUBHOTO
dorna Poccuiickoii ®eiepauuy B OpraHM3aLMU-HCTOYHUKE KOMILIEKTOBAHUA
romyckaercs 1o pemenuro DK denepansHoro rocyaapersennoro apxusa, JIIK
YIIOTHOMOYEHHOTO OpraHa HCIIOJHHTENbHOR BiacTH CyObekra Poccuickon
®enepanun B cdepe apxusHoro aena, J1IK HayvHo# opraHU3anyHy.

37.6. ApxuB NpHHHAMAeT apXUBHbIE JOKYMEHTHl B YIOPSAOYECHHOM
COCTOSIHHMH IO OITUCAM eI, JOKYMEHTOB [TOSIUHUYHO (0C000 LEHHBIX JJOKYMEHTOB
— [OJIUCTHO) BMECTE C:

Tpems (MM AByMs — [0 PELICHHIO PYKOBONHTEINS apXuBa) SK3eMILIIPaMH
OIIHCH J€e]l, JOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE;

3JIEKTPOHHOM KOMHUeH OIHUCH B opMare, COTrIACOBAHHOM C apXHBOM,

CTPaxOBBIMU KOIMHSMH 0COG0 LIEHHBIX JOKYMEHTOB (TP HAJIUYHH);

30 Crates 22 depepanpHOro 3akona Ne 125-03.
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HUCTOPUYECKOU CIpaBKOU 00 HUCTOYHHKE KOMILIEKTOBaHUS
(ponnoobpazoBarene) u ero ¢onme (MpH MEPBOM MOCTYIUIEHUH OT HUCTOYHHKA
KOMILIEKTOBaHUS ).

[Ipu npueMe apxuB OCyIIECTBIAET IPOBEPKY:

bHU3UUECKO-XHUMUYECKOr0, TEXHHMYECKOTO W OHOJIOTHYECKOTO COCTOSHHS
apXUBHBIX JOKYMEHTOB B cCOOTBeTCTBUU ¢ ritaBoi XII [Ipasui;

KOMILJIEKTHOCTH OIIUCEH A€, JOKYMEHTOB,;

TEXHHUYECKOIO COCTOSHUSL CTPaxOBBIX KOIMHK 0CO00 IIEHHBIX TOKYMEHTOB
(pu HATHYUH).

Ha Bcex sk3eMIUIgpax OIHUCH JeN, NOKYMEHTOB MENaloTCs OTMETKH O
IIPHEME APXUBHBIX JOKYMEHTOB B apxuB. [Ipu OTCYTCTBUM €AMHHI] XpaHEHHS,
YKa3aHHBIX B OIMCH JeJ, JOKYMEHTOB, OpraHU3alUsa-UCTOYHUK KOMIUIEKTOBaHHUS
IIPUHUMAET MeEpBl MO HMX pPO3bICKy. Ecnm B Xxone po3bicka OTCYTCTBYIOIIUE
JOKYMEHTbl He ObUIM HalJeHbl, B OMUCH JeJd, JOKYMEHTOB [ejIaeTCsi HOBas
utorosass 3anuck. Homepa OTCYTCTBYIOIIMX €IWHUL] XPaHEHHS MU MPUYHHBI
OTCYTCTBHS OI'OBAapHBAIOTCS B aKTE NMpUEMa-Nepeaud JOKYMEHTOB Ha XpaHEeHHUE U
B IIpUJIaracéMoi K aKTy CIIpaBKe, COCTaBJIieMOil opraHusauuei. [Ipu orcyrcTBUH
(yTpaTe) MOATUHHUKOB MPUHUMAIOTCS X 3aBePEHHBIEC KOIHH.

37.7. IlpueM apXWBHBIX JOKYMEHTOB OT JUKBUJHMPOBAHHBIX OpraHU3aIluit
apXMB OCYILECTBJIIET B COOTBETCTBHM C 3aKOHOJATeNnbCcTBOM Poccuiickoit
d)e,uepaupmﬂ.

37.8. IlpuieM apXMBHBIX JOKYMEHTOB 0()OpMIIAETCS aKTOM IpUeMa-Iiepe1adn
JIOKyMEHTOB Ha xpaHeHue (npuinokeHue Ne 3 k [IpaBumnam), coctaBiseMbIM B IByX
3K3EMIULIPax, OJUH W3 KOTOPHIX OCTaeTCi B apxXuBe, Pyroil — B OpraHU3aliu-
HUCTOYHUKE KOMIUICKTOBAHUS.

37.9. JIokyMeHTBI OT rpakJilaH MPUHUMAIOTCS B apXUB:

Ha OCHOBaHHMHM [OroBOpa KyIUIM-IPOAQXH MM JapeHus MexXIy
PXIAaHVHOM U apXWBOM U aKTa IIpUeMa-IiepeadH, SIBILIIOMErocs HEOTbEMIIEMON
Y4aCThIO I0rOBOPA;

B ITOPsAKE HACJIEIOBAHMUS;

II0 PELICHUIO CyAa.

37.10. Pemienrie o mpueMe AOKYMEHTOB OT rpaxmaH npuHuMaer OIIK
dbenepansHOro rocyaapctBeHHoro apxuBa, JIIK ynomHomoueHHOro opraHa
UCTIONHUTENbHON BlacTH cyObekTa Poccuiickoit Meneparun B cepe apXUBHOTO
Jeia, HAyYHONH OpraHu3allidd, 3JKCIepTHas (OHIOBO-3aKyMOYHAsT KOMHUCCHS
rOCyJJapCTBEHHOI'O,  MYHHUIMIAJIBHOTO  My3es,  OKCIEpTHasT  KOMHUCCHUSA

SUYactu 8, 10 cratbu 23 PenepansHOro 3akoHa Ne 125-@3.
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rOCYapCTBEHHOH, MYHHIUNAIBHON OUOIHOTEKH MO pe3yNbIaTaM PacCMOTPEHHMA
CHATOYHOM WJIN OLIEHOYHOM OMUCHU U IKCIIEPTHOIO 3aKIIOYCHHS.

JIOKyMEHTEI, He BKJIFOYEHHBIE B cOCTaB ApxuBHOro (Qonma Poccuiickoi
denepanpu 1O pe3ynbTaTaM  3KCIEPTHU3bl  IIEHHOCTH,  BO3BpallaloTCA
cOOCTBEHHHKY WJIH BIAJENbLly 110 aKTy.

37.11. [Tlpmem [OKYMEHTOB, CO3JaHHBIX apXWBOM B pe3yJjbTare
HHHULMATHBHOIO JOKYMEHTHPOBaHUS COOBITHH, OCYLIECTBIAETCA B COOTBETCTBUH
¢ myHktamu 37.6, 37.8 I1pasui.

37.12. Ilpuem ayAuOBHU3YalIbHBIX HOOKYMEHTOB apXHB OCYIIECTBISCT B
KOMILIEKTaX:

118 KUHONOKYMEHTOB — HEraTHB H300paKeHUs, HETaTuB (HOHOrPaMMBEI,
MaTHHTHbIH OpUIrdHAI GOHOTPAMMBI, TO3UTHBHAS KOMHUS, MArHHTHas pOHOrpamMma
IIyMOB M MY3BIKH, MPOMEXYTOUYHBIII MO3MTHB H300paXKEHHUS, YCTAHOBOYHBIC
PONMKM M TAcmopTa s LBETHBIX KHHOJOKYMEHTOB (BO3MOXEH IIpHEM 0C000
IEHHBIX KHHOJOKYMEHTOB B HENOJHOM KOMILIEKTE), MOHTAaXHbIE JIUCTH,
AHHOTALMS, pa3pellUTeNbHOe YAOCTOBEPEHHE K 3aKOHYEHHOMY MPOU3BEACHHIO,
aKThI TEXHUYECKOI'O COCTOSIHHS, 3aIIUCH [IBETOBBIX H CBETOBBIX M1ACMOPTOB,

s GOTOJOKYMEHTOB — HETaTHB, KOHTpaTHI (y0ib-HEraTHB) Ha NpaBax
OpWTHHANA, MO3UTHB HA MpaBaX OPHUIHHAIA, KOHTPOJBHBIA (POTOOTMEYATOK H
aHHOTAIUS;

11 (GOHOJOKYMEHTOB — [[Ba 3K3eMIUIApa JOKYMEHTa Ha COIJIACOBAaHHOM C
apxXMBOM HoOcHTele B TNpodecCHOHANEHOM (opMaTe H COIPOBOAUTENbHASL
JIOKyMEHTaLHs;

IUIsL BUACOJOKYMEHTOB — JiBa K3eMIULIpa JOKYMEHTa Ha COTTTaCOBaHHOM C
apxXMBOM HocHTelle B NpodecCHOHATEHOM (opMare, MpPOCMOTPOBas KOIHA
JTOKYMEHTa H MOHTaXHBIH JIHCT, aHHOTAllUsA, My3bIKaJibHasl CIpaBKa, CIpaBKa O
JUTATENBHOCTH JEMOHCTPAIUH, TACIIOPT TEXHUYECKUX XapaKTEPUCTHK.

37.13. IlpueM 3IEKTPOHHBIX NOKYMEHTOB apPXUB NPOU3BOIUT B IMOPAIKE,
YCTAaHOBIIEHHOM ()eflepalbHBIM OPraHOM HCIIONHUTENbHOW BIacTd B cdepe
apxXUBHOIO Jeja | JEJIONPOM3BOACTBA ., MO OIKCAM OJJEKTPOHHBIX JEl,
JOKYMEHTOB.

DIeKTpOHHEIE HOKYMEHTHI Ha (u3mdeckd O0OOCOONEHHBIX HOCHTEINSX
INPUHUMAIOTCS B apXUB B IBYX SK3eMIUIpax.

37.14. TleyaTHsle U3MaHUS U My3€HHbBIE NMPEIMETHI NMPUHAMAIOTCSA B apXuB
TOJIBKO B COCTaBe ()OHIOB JIMYHOI'O IPOUCXOXKICHHUS.

52 [ynkT 7 [Monoxenus o PegepaabHOM apXUBHOM areHTCTBE.
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37.15. llpueM B apxuB apXUBHBIX JOKYMEHTOB  POCCHUCKOrO
IPOUCXOXK/JICHHs, HaXOIMBIIUXCA 3a IpeAelaMH TeppUTOpHH Poccuiickoii
Denepauun, U (WIH) apXUBHBIX JOKYMEHTOB HHOCTPAHHOIO IIPOUCXOXIACHMS
OCYIIECTBIIACTCA Ha OCHOBAaHHH MEXAYHApOJHBIX JIOTOBOPOB, HOPMATHBHBIX
IpaBoOBBIX akKkTOB Poccuiickoil @enepanuy, AOroBOPOB KYIUIH-TIPOJAXH KM
JapeHuss NOKYMEHTOB WM MX KOMHU MEXIYy COOCTBEHHHKOM HJIH BIIaJEJIbIIEM
YKa3aHHBIX JOKYMEHTOB U apXUBOM, B TOM YIKCJI€ B paMKaX B3aHMHOI'o oOMeHa
JOKyMEHTaMH (KONHUSMHU AOKYMEHTOB).

ApxuBHBIE JOKYMEHTHI, IOCTYNIUBIINE H3-3a pyOexa B BUAE MOMIAHHHKOB
WM KOIWH Ha IpaBax IMOMIUHHUKOB, INPUHATHIE Ha I[OCTOSHHOE XpaHEHHE B
apXuB, HE3aBHCHMO OT MX MPOHMCXOXIEHHUS BKIIOYAIOTCS B COCTaB ApPXHBHOIO
¢donna Poccuiickoit @eepanyy 1 HOATEKAT FOCY JAPCTBEHHOMY YUETY.

37.16. Ilepemada apXWMBHBIX [JOKYMEHTOB W3 OJHOTO apxXHBa B ApPYroi
OCYIIECTBIIAETCA B COOTBETCTBHH C 3aKOHOJaTeNbCTBOM Poccuiickoit Menepanuu,
3aKOHOJATENbCTBOM CyObekTa Poccuiickoit ®enepauuu, MyHHIHIAIEHBIMA
IIPAaBOBBIMM aKTaMHM Ha OCHOBaHUM aKTa IpHeMa-liepefadd OOKYMEHTOB Ha
xpaHenue (npunoxkeHue Ne 3 k [IpaBuiiam), cocTaBnsieMoro B AByX 3K3eMIUISpax,
C mepelayei yueTHBIX JOKYMEHTOB, YKa3aHHBIX B MyHKTe 26.3 IlpaBui.

37.17. IlpueM B apxuB O00s3aTENIBHOTO JK3EMIUISIpa ayAHOBHU3YaJIbHOM
OPOAYKLIMH OCYILUECTBIACTCS B COOTBETCTBUH C 3aKOHOJATEIBCTBOM Poccuiickoi
denepanuy 06 0693aTETHHOM 3K3EMIUIPE HOKYMEHTOB .

37.18. ApxuB BIpaBe KOMILICKTOBATHCA KOMHMSIMH apXUBHBIX JOKYMEHTOB
Ha MpaBax ITOJIMHHUKOB, BKJIIFOYEHHBIX B COOTBETCTBHH C rinaBod XXXI ITpasun B
coctaB ApxuBHoro (onza Poccutickoii @enepaliuu:

MHUKpOodHIBMaMU (MukpoduIIamMu) apXUBHBIX JIOKyMEHTOB,
M3TOTOBIIEHHBIMU M O()OPMIIEHHBIMH (DOHIOO0Pa30BaTENEM;

KOIUSAMHU apXHMBHBIX AOKYMEHTOB, HOJJIMHHUKUA KOTOPHIX YTpadeHbl HITH
HaxXoASTCS B COOCTBEHHOCTH IOPUANIECKHX HIIH (PU3UIECKUX JIHIT;

KOIMSIMHM apXHBHBIX TOKyMeHTOB, nepemerieHHbiXx B CCCP B pesynbrare
Bropoii MupoBOH BOWHBI M HaxXxOAMBIIUXCS Ha TEppPUTOpHH Poccuiickoii
Denepanuy, MOJIMHHUKA KOTOPBIX BO3BPAILICHHBI B CTPaHbl UX ITPOUCXOXKICHHS.

XXXVIIIL. B3zaumoaeiicTBHE ¢ HCTOYHHKAMH KOMILJICKTOBAHUSA

38.1. ApXHB COBMECTHO C OpraHU3AIUIMH-HCTOYHHUKAMH KOMILIEKTOBAHHS
apXMBa  pacCMaTpUBAacT, TIOTOBUT K  COIVIACOBAHUIO HHCTPYKIHH  IIO
IEJIONPOU3BOICTBY, IpHMEpHblE U HWHIWBUIYyaIbHbIE HOMEHKJIATYPHl e,

33 Crarps 12 ®enepanbHoro 3akona Ne 77-@3.
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MONOXEHUsT 00 apXWBaX M OIKCHEPTHHIX KOMHUCCHSAX OpraHU3alHi-HCTOYHUKOB
KOMIUIEKTOBAHHS apXuBa’ .

ApxHB y4YacTByeT B paboTe OKCHEpTHBIX KOMHCCHH OpraHu3alui-
HCTOYHHKOB KOMILTEKTOBAHHS apXuBa’ .

ApXHMB M0 TOPYYEHHIO COOTBETCTBYIOLIEIO YIOJIHOMOYEHHOIO OpraHa
UCIIOJHHUTEIBHON BIacTH B cdepe apXUBHOrO Jejla ydacTBYeT B IIPOBEpKax
COONIOfieHUs TPaBHJI OpraHM3al XpaHEHWs, KOMIUIEKTOBAHMA, ydeTa H
WCIIONB30BAHUS  ApPXUBHBIX  JOKyMEHTOB® 6 B opraHM3aLUIX-MCTOYHHKAX
KOMILJIEKTOBaHHS apXHBa.

ApXHUB OKa3bIBaeT OPraHU3alUAM U TPAXAaHaM METOJUYECKYIO MIOMOILb, B
TOM YHCJIE Ha JOTOBOPHOM OCHOBE:

B oOpraHusanud paboTbl ¢ JOKyMEHTaMH B JEJIONPOU3BOJCTBE U
(GbOpMHUPOBaHUH JIENT;

0 JKcHepTH3e M OTOOpY MOKYMEHTOB B cocTaB ApXMBHOro Qomjaa
Poccuiickoii demepaliny U MOJrOTOBKE UX K Mepeiade Ha [IOCTOSHHOE XPaHEHHUE,

TI0 YIOPSAOYEHHIO TOKYMEHTOB, B TOM YHCJIE [TO JIMYHOMY COCTaBY;

0 BeJEHUIO YyueTa JOKyMeHTOB ApxuBHoro ¢oHga Poccuiickoi
degepalvy, HAXOAIIUXCSA HA BPEMEHHOM XPaHEHHHU,

II0 MOATOTOBKE HOPMATHUBHEIX M METOAHUYECKHX JOKYMEHTOB (mocobuit) mo
BOIIPOCAM JIeJIONPOU3BOICTBA U ApXHBHOIO JIENa,;

II0 COBEPIICHCTBOBAHHIO PAaOOTHI AENONPOU3BOJACTBEHHBIX, APXMBHBIX U
9KCIEPTHBIX CIIy>K0 OpraHu3aluii;

B MOBBINICHHH MPOPECCHOHATBHON KBANH(UKALUN PaOOTHUKOB yKa3aHHBIX
CITy k0.

3% IMpukas Pocapxusa ot 11.04.2018 Ne 42 «O6 yTBepIeHUH IPHMEPHOTO MOJIOMEHUS 00 apXHBe
opraHusauuuy (3apeructpuposan Mustoctom Poccun 15.08.2018, peructpaumonnsiii Ne 51895);
npukas PocapxuBa ot 11.04.2018 Ne 44 «O6 yreepwaenuu [IpuMepHOH HHCTPYKIMU IO
JETOMPOU3BOACTBY B TOCYJAPCTBEHHBIX OPraHH3alMAX» (3aperncTpupoBad MuHioctom Poccuu
17.08.2018, peructpaumonnsiii Ne 51922); npukassi Pocapxusa Ne 61, 62, 63; npuxa3 Pocapxupa ot
25.02.2019 Ne 30 «O6 yrBepxaeHuu I[IpHMEPHOro MOJOXKEHHS O LEHTPAILHOM apXHBe
deaepabHOro OpraHa rocyapcTBEHHOH BIIACTH, HHOTO (eEPabHOTO FOCYAapPCTBEHHOTO OpraHay
(3aperucTpupoBan Munioctom Poccun 22.07.2019, pervctpaumonnsii Ne 55333).

5 Tlpukas Pocapxuea ot 11.04.2018 Ne 43 «OG yTBEpXKICHHH MPUMEPHOTO MOJIOKEHUS 00
3KCMEPTHOW KOMHMCCHM OpraHuzauuu» (3apeructpuposaH Mumnioctom Poccuu 15.06.2018,
peructpanMonneiii Ne 51357); npukas Pocapxmpa ot 25.02.2019 Ne 31 «O6 yrBepxaeHHu
[IpUMEPHOTO TOJOXKEHHs O LEHTPAJIbHOH 3KCIEpTHOH KOMHMCCUM  (eaepanbHOro opraHa
roCyJapCTBEHHOH BIacTH, MHOro (eJepalbHOrO IoCyIapcTBEHHOTO OpraHa» (3aperucTpHpoBaH
MumnroctoM Poccun 24.06.2019, peructpauuonssiii Ne 55005).

56 TIpnkaz MurkyneTypsl Poccun ot 31.03.2015 Ne 526 «O6 yTBepiieHHH MpaBHil OpraHU3aLUN
XpaHEHHs, KOMILIEKTOBAHHs, yUeTa M UCTIONB30BAHMA JTOKyMEeHTOB ApxuBHOro donna Poccutickoi
deaepaui W JAPYrdX apXUBHBIX JOKYMEHTOB B OpraHax rocyJapCTBEHHOH BJACTH, OpraHax
MECTHOTO CaMOYMpABJIEHUs M OpraHu3auusx» (3apeructpupoan Muntoctom Poccun 07.09.2015,
peructpairoHHsiii Ne 38830).
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XXXIX. CucreMa cipaBOYHO-MOHCKOBBIX CPeICTB

39.1. Cucrema cripaBOYHO-TIOUCKOBBIX CPEJICTB apXUBa BKIIFOYAET apXUBHbBIE
CIIPaBOYHUKU Ha OyMaXKHOM HOCHTEJE U (WJIK) B 3JIEKTPOHHOM BHUJIE:

o0s3aTeNbHbIE — OMUCH [eJI, JOKYMEHTOB, IyTCBOOUTENb WIH KpaTKHit
CIIpaBOYHUK IO (GoHmaM (111 rocyAapCTBEHHOTO apXHBa), KPaTKUH CIIPABOYHHK
no ¢oHgaM (Ui MYHMIMIIAIBHOTO apXuBa, My3es, OHONHOTeKH, Hay4HOM
OpraHu3allid), KaTtajord (mpu He(OHIOBOW OpraHU3alMi aydHOBH3YaIbHBIX
IOKYMEHTOB);

BCIIOMOTaTeNIbHbIE (HeoOs3aTeNbHbIe) — KaTalord, yKa3areiaud W OO30pbL,
CITykeOHble KapTOTEeKH, peecTpbl, 0a3pl JaHHBIX M APYTHe CIPABOYHHUKH, B TOM
YUCjie TOCTYNMBIIKE B apXvB W3 HCTOYHUKOB KoMIUlekToBaHHA. (CocraB
BCIIOMOTATEJIbHBIX ADXHBHBIX CIIPABOYHUKOB apXHB OMpeAesieT CaMOCTOSATEIBHO.

39.2. ApxuB pa3MmemaeT MH(QOPMALMIO O COCTaBe CIPABOYHO-IOUCKOBBIX
cpencTB (HAYYHO-CIIPABOYHOIrO ammapara) K apXUBHBIM JOKyMEHTaM, JOCTYN K
KOTOPBIM HE OrpaHUYE€H B COOTBETCTBHH C 3aKOHONATENBCTBOM POCCHICKOM
®denmepauuy, B  UYHTAIGHOM 3alle, a Takke B  HH(OPMalHUOHHO-
TEJIeKOMMYHHUKAI[HOHHBIX CETSX.

XL. O61ue Tpe60BaHHA K ONIHCAHHIO ADXHBHBIX JOKYMEHTOB

40.1. OmnucaHve apxuUBHBIX JOKYMEHTOB IIPOBOJMUTCS Ha YpPOBHAX -
apXvBHBIN (OHA, eAWHMIIAa XpaHEHHS (€IUHUIA ydeTa), — KOTOphIe SBJISAIOTCA
00s13aTebHBIMU (OCHOBHBIMHU).

Bo3MoxHO ommcaHWe apXMBHBIX JOKYMEHTOB HAa JOMOJHHUTEIbHBIX
YPOBHSIX: TPYIIIa apXUBHBIX (POHIOB, OMKCH, CTPYKTYypHas YacTh OMHCH (pazzel,
Hofpa3fei), TpyIlha eIWHHI] XpaHeHUs (eIUHHI] y4ueTa), KOMIUIeKT, TIpymnma
apXUBHBIX IOKyMEHTOB, apXUBHBIA JOKYMEHT, YaCTh apXHUBHOI'O JOKYMEHTA.

40.2. Onucanne apXUBHBIX JHOKYMEHTOB IPOBOAMTCS HAa rOCyJapCTBEHHOM
si3bike Poccuiickoilt @enepanu.

XLI. Onuce ges, J0KyMEHTOB

41.1. Onuch nen, JOKYMEHTOB JIOJDKHA PacKphIBATh COCTaB U COJIEP)KaHHUE
BK/IIOYEHHBIX B Hee EIHHWI] XpaHeHdus (eAWHHI] yd4eTa), 3aKpeIULITh HX
BHYTpHU(OHIOBYIO CHCTEMAaTU3aLMI0 U 00ecledynBaTh UX y4er.

Omuchk JHeil, JOKYMEHTOB BKJIIOYAET OMMCATeNIbHbIE CTaThbU Ha YPOBHE
eIMHUIBl XpaHeHHs (eJUHHUIIBI Y4eTa), HTOTOBYIO 3allUCh (K KaXAOMYy TOMY H
CBOJHYIO [0 ONKCH B MOCJCIHEM TOME), JIUCT-3aBEpUTENh (I KaKIOro TOMa) H
CIpPaBOYHBIM amnmapar, BKIIOYAIOIIUNA TUTYJIBHBIH JIUCT, MPEJUCIOBHE, CIIMCOK
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COKpAIIeHHH, TIepeBOIHbIE TAGNUIBI APXUBHBIX IIU(POB (B Clyyae MepepaboTKH
onucu). ONKCh MOXET TaK)Ke BKIIOUAaTh CoJieprkaHue (OrIaBIeHHe) U yKa3aTelH.

41.2. OnucarenbHas CTaThs B OIUCH A€M, JOKYMEHTOB JOJDKHA BKIIOYATh!

HOMEp eIWHMIBI Yydera (11 KHMHOJOKYMEHTOB, ()OHOJOKYMCHTOB,
BU/ICONOKYMEHTOB 1 AHa(UIbMOB);

HOMEp €IMHHMIBI XpaHeHHs (B OIMCH AN IO JIMYHOMY COCTaBy — HOMEp
nena);

MHIEeKC (MPOM3BOACTBEHHBIH HOMep) Mena (AN HAyYHO-TEXHHYECKOH
noxyMeHTamus (manee — HTJT) — npon3BoACTBeHHBIH uHAeKC (LHMp paspaboTki)
— TpH HaJIN4HUH;

3aTOJIOBOK EAWHHMIBI XpaHeHHs (ToMa, 4acTH) (I KHHOJOKYMEHTOB,
(OHOIOKYMEHTOB, BUICONOKYMEHTOB U NHA(HIBMOB — 3ar0JIOBOK €IMHMIIB y4eTa
(IOKyMeHTa) — Ha3BaHHE WM OCHOBHOE COJEpXaHWe eNUHULBI XPaHCHUA
(eNMHHMIBI ydYeTa), BKIIOYAas yKa3aHMEe s3bIKa JOKyMeHTa (IpH HalIHYMH
JOKyMEHTOB Ha OJHOM HJIH HECKOJNBKMX HHOCTPAHHBIX S3bIKaX HJIM Ha A3BIKaX
Hapozos Poccuiickoii ®eznepanun);

KpailHHe JaThl AOKYMEeHTOB, (oTooTmedarkoB (Iia horoansbomoB) (s
HTJI — rox okoHYaHHS pa3paboTKH);

KOJIMYIECTBO JIUCTOB — AN TEKCTOBBIX TOKYMEHTOB, (poTOanE00MOB;

IpUMEYaHUS.

B omucu e 0 JHYHOMY COCTaBy HEOOXOIUMO YKa3bIBaTh CPOK XpaHEHHA
BHECEHHBIX B Hee Jell. |

OnucaTeNbHas CTAaThA OIMMCH JOJDKHA BKJIIOYATH TAKXKe:!

mwis HTJI — HauMeHOBaHWs OpraHU3alMH-pa3paboTyHKa (Wi Hay4qHO-
HCCIIE0BATENbCKON paboThl — (aMUIMM H UHULMAIBl HAYYHOT'O PYKOBOIHUTEI,
OTBETCTBEHHOTO MCIIOJIHUTENS ), COUCIIOIHHTENEH,

Ul KHHOJTOKYMEHTOB — (aMIUIiio(i) U WHHUIMANBI aBTOpa(oB), MeCTO H
KpaiiHHe JaThl CheMKH, JATy CO3JaHHs, 3BYK, [IBETHOCTD, THUI H (HOPMAT ILICHKH,
KOJIMYECTBO YacTell, KONMYECTBO EIMHHUII XpaHeHHs (Merpax) — ofilee # IO
3JieMeHTaM KOMIUIEKTa (OPUI'HHATIOB U KOIHMIA);

B OIUCH (GOTONOKYMEHTOB — GaMUIHIO(H) U HHUIHAIBI aBTOPa(0B), MECTO
JaTy CheMKH, OPUTHHAIIBHOCTD, KOJIMYECTBO KaJpOB IAHOPAMHOH ChEMKH;

[t hoToanE00MOB — (paMIUTHIO(H) i HHHIUAIE aBTOPa(0B), MECTO CHEMKH,
KOJIMYeCTBO (POTOOTIIEYATKOB, BHELIHUE OCOOEHHOCTH;

w1 GOHOMOKYMEHTOB — (aMwinio(M) M HHULMAIBI aBTOPa(0B) U
ycroNHuTeNs(eil); MeCTO M NaTy 3alicH (Ilepe3alliiCH, BBIITYCKa); THI HOCHTEJ,
pasMep HOCHTENS (A JOKYMEHTOB MEXaHWYECKOH 3alliCH), CKOPOCTH 3aIlMCH
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(1 DOKYMEHTOB MEXAaHHYECKOM ¥ MAarHUTHOM 3amuch), BpeMs 3BYYaHH,
KOJIMYECTBO €IUHULl XpaHEHUs (OPUTHHAIOB M KOTIHH);

IUIL BHJIEOJOKYMEHTOB — (haMuminio(M) ¥ MHHUIHAIBI aBTOpa(oB), MECTO H
KpallHUEe JaThl CBbEMKH, JaTy CO3JaHUs, LBETHOCTb, THIl HOCHTENsA, ¢opMar
3aIUCH, XPOHOMETPAXK, KOJIUYECTBO €IUHUII XpaHEHHUs (OPUTHHAIIOB M KOIIHIi);

IUISA DIEKTPOHHBIX JOKYMEHTOB — 00BeM B MerabaiiTax.

Ceenenust o6 yclnoBHUAX JOCTyHa K [JOKYMEHTaM eIMHHUIBI XPaHEHHUS
(eIMHULBI y4eTa) U YCJIOBUSAX HX UCIONH3OBAHHSA, a TAK)KE OTMETKH O HATHYHUU
¢oHI1a MOJIB30BaHUs, CTPAXOBOTO (POHAA, O pacCeKpeYMBAHHM JOKYMEHTOB, 00 HX
OTHECEHHHM K KaTreropuu oco0O0 IEHHBIX WU YHUKAIBHBIX BHOCATCA B Tpady
«IIpumedanus».

B omucu snektponHoii HTJl, a Takke B OMHUCAX KUHOJOKYMEHTOB,
($oTOOKYMEHTOB, (POHOTOKYMEHTOB M BHICOJOKYMEHTOB HEOOXOIUMO YKa3bIBaTh
COCTaB TEKCTOBOM COIMPOBOJUTEIBHON TOKYMEHTALUH.

K omucu 3neKTpOHHBIX Aell, TOKYMEHTOB AOJKHBI MPHJIAraThCs pPeecTpbl
JIOKYMEHTOB 3JIEKTPOHHOTO JIea.

41.3. ApxuB B ILeNiX HOBBIIICHUS HHPOPMATUBHOCTH CIPAaBOYHO-
ITOMCKOBBIX CPEJCTB MPOBOAUT:

YCOBEPIICHCTBOBAHHE OIMKUCH JI€], JOKYMEHTOB C YTOYHEHUEM 3arOJIOBKOB U
KpallHUX JaT eJuHHl] XpaHeHus (eAuHUl] Yy4dera) (06e3 H3MEHEHHUS HX
CHUCTEMAaTH3aI[M1), CO3JaHUEM aHHOTALMH Ha OTJENbHbIE apXHUBHBIE JOKYMEHTHI
WU TPYNIbl apXUBHBIX JOKYMEHTOB, COCTABJICHHEM HEAOCTAIOIIMX 3JIEMEHTOB
CIIPAaBOYHOIO armapara K OIHCH;

nepepaboTKy ONHMCH Jell, JOKYMEHTOB C TIPOBEIEHHEM OKCIEepPTHU3BI
IIEHHOCTH apXUBHBIX NTOKYMEHTOB, YTOUYHEHHEM HMX (POHHOBOU NMPHUHAMJIEKHOCTH,
YTOYHEHHEM WM NEepPeCOCTaBJICHHEM 3arojIOBKOB €IMHUIl XpaHeHWs (eIUHUIL
ydeTa), onpeAesieHHeM HIIM YTOUHEHHEM HX KpalHUX JaT, MmepecucreMarh3aluei
M0 HOBOM CXeMe CHCTEMAaTU3alliM, COCTaBJICHHEM HEAOCTAIOIMINX 3JIEMEHTOB
CIIPaBOYHOTO afapara K OMUCH.

IlepepaboTannass oOmuch Jeil, NOKYMEHTOB MOMJIEKHT YTBEPXKICHHUIO B
COOTBETCTBUHU C ITyHKTOM 36.7 IIpaBun.

Ecnu omnuck fen, TOKYMEHTOB [TEPECOCTaBIAETCS, TO OAUH 3K3EMIULIp paHee
HMMEBIIIEICS ONMKUCH JIeN, JOKYMEHTOB BKIIIOUAETCS BO BHOBb COCTaBIIEHHYIO OIUCH
Jies, JOKyMEHTOB MOJ] MOCIEAHUM YYETHBIM HOMEPOM, OCTAIbHbBIE €€ IK3EMILISAPHI
BBIJEJISIOTCS K YHUUTOXEHHUIO.

[lepeBomHas Tabmuma K mnepepabOTaHHOW OMHMCH MOMeHjaeTcs B
COOTBETCTBYIOIIEE 1eI0 PoHAa.
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XLII ITyreBogutes no ¢pongam

42.1. IlyteBoguTtesnb no GpoHAaM JOMKEH COAEPIKATH OMUCATEIBHEIE CTATHH
Ha YPOBHE KaXX[OT'0 apXMBHOI0 (POH/A, CHCTEMAaTH3UPOBAHHBIE 10 pa3pabOTaHHOM
apXUBOM CX€Me, U CIpaBOYHBIH amnmapaT, BKIIOYAIOIIUAN TUTYJIBHBIA JIUCT,
cofepxanue (OTVIaBleHHe), NPEeIKCIOBHe, CIHMCOK COKDALICHHH, NPUIOKEHHS,
yKazarenu U oburyro 6ubnunorpaduro.

B nyreBomurene mno ¢oHOaM apxuBa JIOMYCKAeTCS IPEJCTABJIECHHE
apXUBHBIX (POH/IOB OTHOTHUIIHBIX OpPraHU3AlMA B BHUJE CITUCKA HEAHHOTHPYEMBIX
¢dboHmOB.

42.2. OnucarenpHas CTaThsi apXUBHOro (OHIA, apXWBHOW KOJUIEKUHH B
IMyTeBoAUTENEe MO (POH/IAM apXHBa JTOJKHA BKIIIOYATh:

Ha3BaHHE, CHpPaBOYHbIE JaHHbIE (COKpAIICHHOC HAUMEHOBaHWE apXHBa,
HoMep (OHJa, KOJUIEKIMH, KOJIMYECTBO eIUHUL] XpaHeHUs (€HHHUL] y4eTa), 00beM
JOKYMEHTOB KaXXIOrO BHUIAa ¢ KpallHUMM JaTaMH, KpaiHHEe AaThl JOKYMEHTOB C
yKa3aHHEeM He3aJJOKyMEHTHPOBAaHHBIX IEpHONOB (IIPH HAJIMYHH), CBEICHHA O
KOJIMYECTBE OMUceii);

cegeHuss 00 wucropud (GoHZooOpazoBaTesNs — OpraHU3alMH (JaThl
o0pa3oBaHUs, NEPEHMEHOBAHNS, PEOpraHU3aliy, JIMKBHIAILMH, BEAOMCTBEHHYIO
HpPUHAJIEKHOCTD, CTPYKTYPY, QYHKIHUH U UX U3MEHEHUS, Ha3BaHHS OpraHu3alii-
Hpe/IIeCTBEHHUKA U MPaBONPeeMHHUKA) WM KpaTKue Onorpaguueckie JaHHBIE O
¢donmoobpazoBatene — ¢Quznueckom juie (haMHWIHIO, HMs, OTYECTBO (MpH
HaJIMYHH), TICEBIOHHUM, IIPEXHIOI (GaMHITHIO, IaThl XXU3HH, POPECCHIO, JaHHEIE O
CITy>ke0HO# U OOIIECTBEHHON AeATEILHOCTH ),

cBeieHUss 00 ucTopuM (OHIA, KOJUIEKIHMH (IaTy, HCTOYHHK M OCHOBaHHE
MNOCTYIUIGHHSS B apXWuB, CTENeHb COXPAHHOCTH JAOKYMEHTOB, OCOOEHHOCTH
(GbOpMHUpPOBaHUS, OMMUCAHUS U CUCTEMATH3ALHUH JOKYMEHTOB, H3MEHEHHUSA B COCTaBe
U o0beMe M WX NMPUYHMHBI, HATHYNE B (QOHIE NTOKYMEHTOB APYIMX OpraHH3al[yit
wik Ul (QOHAOBHIX BKJIIOYEHHIA), O BPEMEHH, YCIOBHIX CO3MaHHS, MTPHHIIMIIAX
(opMUpPOBaHUS U MECTOHAXOXIACHHUU apXUBHOM KOJUIEKIMH IO MOCTYIUICHUS B
apXmB, a TAKXKE O €€ COCTABUTEIE);

aHHOTAIHIO O COCTaBe U COJEP)KaHUH AOKYMEHTOB (POHIa, KOJUICKIIUH;

CBEJICHUS O SI3bIKE IOKYMEHTOB, YCJOBHSX JOCTYIla M HCIIOJIb30BaHUA,
CBEICHUS O COCTaBe HAyIHO-CIIPABOUHOIO amnmnapara K GoHAY, KOJUIEKIIHH.
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XLIII. KpaTkuii cnpaBo4HHK 110 poHAAM

43.1. Kpatku#i crpaBoyHHK 1O (OHIAM JOMKEH COJAEPXKaTh IepedeHb
XapaKTePHCTHK  apXWBHBIX (OHIOB WJIM TPYNN  apXWUBHBIX  (OHMOB,
CHUCTEMAaTHU3UPOBAHHBIX 10 pa3paboTaHHOI apXHBOM CXEME.

OmnucaTeNbHas CTaThs B KPaTKOM CIPAaBOYHHKE MO (hOHAAM apXuBa AODKHA
BKJIFOYATh!

B aHHOTHPOBaHHOM — Ha3BaHWE apXHBHOro (poHMa, CIPaBOYHBIC JaHHBIC U
CBEJIEHH O COCTaBe HAy4YHO-CIIPaBOYHOrO ammapara K ¢OHAY, KpaTKylo
AQHHOTAI[HIO TOKYMEHTOB apXUBHOTO (OH/A;

B HEAaHHOTHPOBAaHHOM — Ha3BaHWE apXWUBHOro (hOHIA, CIpPaBOYHBIC JaHHBIE
U CBEJIECHHS O COCTaBE HayYHO-CIIPABOYHOIO armapara K GoHLIy.

XLIV. Katajaor ayAHOBH3ya/1bHBIX JOKYMECHTOB

44.1. ®opMHupoBaHHE U BEJECHUE KaTajora ayJuOBU3YalIbHBIX JOKYMEHTOB
OCYIIECTBIAETCS apPXUBOM IMpH HE(HOHIOBOU OpraHU3aliy UX XPaHCHHUS.

XLYV. Opranuzanus 10cTyna noJib3oarteJiei
K apXMBHbIM JOKYMEHTaM

45.1. ApxuB OpraHu3yeT JOCTYIl IIOJIb30BaTeIeM K apXWBHBIM JI€jIaM,
JOKYMEHTaM C Yy4eToM TpeOoBaHUiIl, YCTAaHOBJIEHHBIX 3aKOHOJATEJILCTBOM
Poccuiickoii ®epepanuu, B ToM uuciie [IopaakoM HCIOJIB30BaHUSA apXWBHBIX
JOKYMEHTOB B TOCYJAapCTBEHHBIX M MYHHLHMIAIBHBIX apxWBaX POCCHHCKOM
(I)eztepauHH5 7

45.2. ApxuB He BIpaBe OIPAaHHYUBATL YCJIOBHMA HCIIONB30BaHHUA
OJIb30BaTeNIeM HH(OPMALKY, MOJIyYeHHOH UM B pe3yJIbTaTe CaMOCTOSTEILHOIO
U3yYEHUS apXUBHBIX JOKYMEHTOB MU IIPEIOCTABJIEHHOH €My apXMBOM B IOPSIKE
BO3ME3JHOTO OKa3aHWs YCIYT, 32 MCKJIIOYCHHEM CIYy4aeB, IPEAyCMOTPEHHBIX
3aKoHOAaTeNNbcTBOM Poccuiickoit ®enepaliyi WM OrOBOPEHHBIX B JOrOBOpE
apxXuBa ¢ COOCTBEHHUKOM WM BIaAeIbIEM apXUBHBIX JOKYMEHTOB.

45.3. ApxuB 00s3aH YBeIOMJIITH IOJIG30BaTeNs O COOMIONCHUH PEXHMAa
KOHGHUICHIMAILHOCTH B OTHOLICHHH CTaBIIeH eMy W3BeCTHOH HMHQoOpMaluy,
UCIIOJB30BAaHHE M PACIpOCTpaHEHHE KOTOPOH OrpaHHYeHO 3aKOHOJATEILCTBOM
Poccutickoit @enepanuu:

B aHKeTe II0JIb30BaTelsi, paboTalomero B YUTAIBHOM 3ajle — B CiIyd4ae
paboTHI NOJIB30BaTENA B YATAILHOM 3aJI€;

B JIOrOBopax 00 OKa3aHHM YCIYI apXHBOM — B CllyYae 3aKJIIOYEHHs TaKHUX
JOTOBOPOB;

57 [Tpuxa3 Pocapxusa Ne 143,
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B OTBETax Ha 3alpoChl COHNHAIIBHO-IIPABOBOI'O XapaKTepa — IIpH IMMOAI'OTOBKC
H HallpaBJICHHH TaKHUX OTBETOB.

XLVI. HcnosHeHHe 3aPOCOB NMOJIb30BaTE e

46.1. ITocTynaroiue B apXuB 3alPOCHI [TOAPA3AEIAIOTCS Ha:

3apOCHl  COIMANIBHO-IIPABOBOIO Xapakrepa — 3alpoChl, CBS3aHHBIE C
COLMAJIIBHOM  3aIMMTON TrpakjaH, MpeAyCMaTpHUBAIOIIEH HX MEHCHOHHOE
obecriedyeHde, a TaKXKe IIONyUYeHHEe JIBIOT U KOMIICHCALMH B COOTBETCTBHU C
3aKOHOIaTEILCTBOM Poccuiickon ®enepaunu U MEX Iy HapOIHBIMH
obs3arenscTBaMu Poccuiickoit @eneparyu;

TeMaTHYecKMe 3alpoChl — 3ampochl O MPEAOCTABICHUM apXHBHOM
HH(OPMAIIKH 110 ONpe/elleHHOM mpobiieMe, TeMe, COOBITHIO, (aKTy;

3apOChl O PAcCeKPeUMBAaHWU apXMBHBIX JIOKYMEHTOB, SIBJIIOLIMXCA
HOCHTENISIMH CBEIECHHMIM, COCTABIIAIOIIUX rOCYJapCTBEHHYIO TaiHy.

46.2. ApXuB OpraHusyeT IPHEM 3aIPOCOB HEMOCPEACTBEHHO B apXUBE, IO
I0YTe, C NCMOIb30BaHNEM OMHIUATIBHOTO caiiTa apxyBa WK OQHLUATIBHOTIO caiTa
YIIOJHOMOYEHHOTO OpraHa HCIOJNHUTENbHOH BIacTH CyObekTa PoccuiickoH
denepaiuu B chepe apXUBHOIO Jena, OQHUIMANLHOIO caita OpraHa MECTHOro
CaMOYIIpaBIIEHHs, JHHOTO MOPTala roCyAapCTBEHHBIX U MYHHIUIAIBHBIX YCIIyT
nub0 PErMOHANILHOTO IOpPTalla TOoCYJapCTBEHHBIX U MYHHUIMIAIBHBIX YCIIYT, IO
HHGOPMAIIMOHHO-TEIEKOMMYHUKAIIHOHHBIM CETSIM.

46.3. ApxuB TpU HAIHYUN (GHHAHCOBBIX, TEXHMYECKUX H KaJpOBBIX
BO3MOXHOCTEH OCYINECTBIIIET IMpPUEM 3allpOCOB M HAaMpaBJICHHE OTBETOB IIO
pe3yJbTaTaM HX HCIOIHEHHs B OpMe JIEKTPOHHBIX TOKYMEHTOB:

yepes (QelepaibHYI0 TOCYAapCTBEHHYIO HMH(OPMALMOHHYIO ~CHCTEMY
«E IUHBIi TOPTAN FoCyJapCTBEHHBIX M MyHHIHNANBHBIX yCIyT (GyHKIM);

[0 3aU[MIIEHHHIM KaHalaM C  HKCIOJB30BAaHHEM  MIU(PPOBAIBHBIX
(kpunTorpaguueckux)  CpeAcTB, HHGOPMAIHOHHO-TEICKOMMYHUKAHOHHBIM
CHCTEMaM U CETSM CBS3M HEMOCPEICTBEHHO B OTAelieHHs [leHcHOHHOro (oHzaa
Poccmiickoii ~ @Demepai W 4Yepe3  MHOTOQYHKIHMOHAIbHBIC  LIEHTPEBI
IpeNOCTaBIeHHsT TOCYJapCTBEHHBIX M MYHMIMIAIbHBIX YCIYr IpH YCIOBHH
3aKJIIOYEHHS COIJIAIlEHHH O B3aMMOJACUCTBUU MEXIY HHMMH H COOTBETCTBYIOLIUM
OpraHOM HCIIOJTHUTENIBHON BIACTH B C(epe apXWBHOTO Jejla WIH OpraHoM
MECTHOTO CaMOyIIpaBJICHU,

110 MH(OPMALMOHHO-TEICKOMMYHHKAIIMOHHBIM CETAM (TIO COTJIACOBAHHUIO C
10JIF30BaTEIIEM).

-46.4. 3anpoc MoJIb30BaTENs PACCMATPUBAECTCS U UCIOJIHACTCA apXUBOM IIPH
HAJIMYMU B 3a11poce:
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HAaUMEHOBAHUS OPUIXYECKOrO JILA — JUISl FOPUIUYECKUX JIUL];

baMIUTHH, IMEHH ¥ OTYecTBa (TIPU HATMYHH) — T PU3MIECKHX JIHL

IIOYTOBOTrO M (WJIH) JIEKTPOHHOTO ajpeca MoJIb30BaTeIs;

yKa3aHHUA TeMBI (BOIpoca).

46.5. 3ampoc MONb30BATENd HE IOMJIEKUT PACCMOTPEHMIO B CIIECAYIOIIMX
Clyqasx:

€CJIM 3aIpoC HE MOAIAETCs IPOYTEHHUIO;

€CITH OTBET I10 CYIIECTBY YKa3aHHOH B 3ampoce TeMbl (BOIpOca) HE MOXKET
ObITh JaH 0e3 pasrjamleHUs] CBelEHHUI, COCTaBIAIOIIMX TOCYNApCTBEHHYIO WM
HHYIO OXpaHseMylo (elepaibHbIM 3aKOHOM TaiiHy (yka3zaHHas HHGpOpMaIMsa
MOXeT OBITh MpPeJOCTaBJieHa TOJBKO TpH HAIMYUKA Yy IIOJNB30BaTENs
JOKYMEHTAJIFHO TOATBEPXKIEHHBIX IIpaB Ha IMOJyYeHHE CBEACHHH, COAEepXalluX
rOCYAapCTBEHHYIO TaiiHy H (W) KOHQHISHIHATIBHYIO HH)OPMALIHIO);

eClii 3alpoc KacaeTcsi TeMBI (BOIpoca), B OTHOIUEHHH KOTOPOM
I10JIL30BATEII0 PaHee MHOTOKPATHO JAaBAIMCh MHCHBMEHHBIE OTBETHI 10 CYILIECTBY,
H IIPH 3TOM HE MPUBOASATCS HOBBIE JOBOJBI WM OOCTOATENBCTBA (PYKOBOJHTEID
apXWBa WIH YIOJTHOMOYEHHOE€ Ha TO JIMIO BIOpPaBe IMPHHATH peEIICHHE O
GE€30CHOBATEIBPHOCTH OYEPEJHOT0 3ampoca M IPEKPAIEHUH MEPENHCKU I10
IAHHOMY BOMPOCY IIPH YCJIOBHH, YTO yKa3aHHBIA 3allpOC H paHee HallpaBIIieMbIe
3aIIpOCHI HAIIPABJSUTUCH B OJXUH U TOT YK€ apXUB);

ecnd B 3alpoce CONEPXKATCs HeleH3ypHble JH00 OCKOpPOHTENbHbIE
BBIPAKEHHS, YIPO3bI XXU3HH, 30POBBIO Y HMYILECTBY JOJDKHOCTHBIX JIMI[ apXHBA,
a TaKXe 4WIEHOB UX ceMell;

€CIIH y IMOJIB30BaTeNIsi OTCYTCTBYIOT JOKYMEHTHI, IOATBEPKAAIOIIHE €ro
[IOJIHOMOYHS BBICTYIIaTh OT UMEHHU TPETHUX JIUL, B OTHOIIEHHH KOTOPHIX CAENIaH
3ampoc (B ciy4ae, eClii He HCTEK CPOK OrpaHHYeHUs], yCTaHOBJICHHBIH 4acThiO 3
crateu 25 denepanpHoro 3akoHa Ne 125-D3).

O npuyMHax OCTaBIeHWs 3ampoca 0e3 paccMOTpeHHs coolIaercs
IOJIB30BATENIO B CIIy4Yasx, eCIH ero (paMUIus ¥ MOYTOBBIN (3JEKTPOHHBIN ajipec)
MOAJAIOTCS MPOYTEHHIO.

46.6. Ha 6e3B03Me3IHOM OCHOBE apXUBOM HCITOJIHSAIOTCS

3alpOChl COIMATIBHO-TIPABOBOTO XapakTepa — B TedeHHe 30 KaleHIapHBIX
JHEH CO JTIHS perucTpalun 3ampoca’.

TEMATHYECKHE 3alpOChl OPraHOB TIOCYNAPCTBEHHOH BIACTH M MECTHOIO
CaMOYIIpaBIIEHHs, HANPaBIIieMbIe B LIEIX UCIIOIHEHUS UMH CBOUX ITOJTHOMOYHIA, —

8 Yacts 5 crarpu 14 ®enepanpHoro 3akoHa Ne 125-03.
¥ Yacre 3 cratpi 26 OenepansHoro 3akona Ne 125-03.
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B nopsunce U B CpPOKH, YCTAaHOBJICHHBIE 3aKOHOJATEJIbCTBOM POCCHI/ICKOH
(Dez[epaunn a1b0 B COrTacOBaHHBIE C HUMHU CPOKH.

3allpOChl O PpACCEKPEYMBAHUM APXUBHBIX JOKYMEHTOB, SBISIOILIUXCS
HOCHUTEJLIMU CBEJICHUN, COCTABISIIOIIMX [OCYJAapCTBEHHYIO TaiiHy, — B CPOKH,
YCTaHOBIICHHBIE 3aKOHOAATeIbCTBOM Poccuiickoit denepanuu o rocy 1apCTBEHHOMN
Taiine®’

46.7. Ha BO3Me3JHOIl OCHOBE HCIOJHAIOTCS TEMAaTUYECKHE 3aIlpocChl,
MOCTYIIUBIIHE OT FOPHUAHYECKHX H (DH3HMUSCKHX . TeMaTHdecKue 3aIpOCHI
UCIIOJTHAIOTCS Ha OCHOBAHUH JIOTOBOPOB BO3ME3THOIO OKa3aHHUs yCIIYT.

B cny4dae, ecnu apxuB SBIIETCS CTPYKTYPHBIM IOJpa3Jeje€HUEM OpraHa
MECTHOI'O CaMOYTIPABJICHUS, JJOTOBOP BO3ME3JTHOIO OKAa3aHUS YCIYT 3aKII0YaeTCA
YKa3aHHBIM OpPraHOM MECTHOTO CaMOYIpPAaBJICHUS.

[Ipu oTcyTcTBHM (PUHAHCOBBIX, TEXHUYECKUX U KaJIPOBBIX BO3MOXHOCTEH
MO0 HCMOJIHEHUIO TEMaTHYECKOro 3ampoca JOTOBOP BO3ME3THOIO OKa3aHUs YCIyT
HE  3aK/II0YaeTci, apXUB  pPEKOMEHAYEeT  IMOJIb30BATEJK0  IPOBOAUTH
CaMOCTOSITENBHBIN MOKWCK HHTEpecyloleid ero MHQopMalMy B YUTAJILHOM 3aJie
apxuBa.

IMopsmox ompeneneHus Iwiatel W (WJIM) pa3Mep IUIaThl 3a HCHOJHEHUE
TEMATUYECKUX 3alPOCOB YCTAHABIMBAECTCSA B COOTBETCTBHH C 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanuu.

46.8. ApxuB odopmiiseT OTBEThl Ha 3alpoChl B BHJI€ apXUBHOH CIPaBKH,
ApXWBHOH BBINMHCKH, apXHWBHOH KOMHH, WHGOPMAIIMOHHOTO IMMHUCHEMA, a TaKXke B
UHBIX (hopMax, yKazaHHBIX B MyHKTe 46.14 [IpaBui.

46.9. ApxuBHas crpaBka odopmisercs Ha OlaHKEe apxuBa U COHECPKUT
Ha3BaHUe («ApXHBHas ClpaBKa») U HHGOPMALMIO II0 TeME 3alpoca ¢ yKa3aHHEM
apXUBHBIX MMHUGPOB U HOMEPOB JIUCTOB €IUHUL] XPAaHCHUS TE€X AapXUBHBIX
JOKYMEHTOB, Ha OCHOBaHWM KOTOPHIX OHa COCTaBlieHa. ApXHBHas CIpaBKa

60 IIpuxa3 Pocapxusa ot 09.01.2017 Ne 1 «O6 yTBepkaeHun AIMHHUCTPATHBHOIO pErjiaMeHTa
mo TmpemoctaBieHu0 (DenepaibHBIM —apXMBHBIM  ar€HTCTBOM TOCYJAapCTBEHHOU  YCIyrH
«Opranmsanus HHOOPMALHOHHOTO OOECIEUYEeHUs TIpaXJaH, OpraHu3aluii u OOLIECTBEHHBIX
oObeaMHEHHH Ha OCHOBE NOKyMEHTOB ApxuBHOro ¢onma Poccuiickoii denepanuu U Jpyrux
apXUBHBIX JJOKYMEHTOB) (3apeructpupoBan MuntoctoM Poccun 28.04.2017, peructpannoHHbIN
Ne 46535), ¢ u3MeHEHUSMH, BHeCEHHBIMH mnpukazom PocapxuBa ot 09.10.2017 Ne 157
(3apeructpupoBan MuntoctoM Poccuu 16.11.2017, peructparuonnsiii Ne 48924).

81 Crates 15 3axona Poccmiickoit ®emepamuu ot 21.07.1993 Ne 5485-1 «O rocynapcTBeHHOMH
taiiHey» (Cobpanune 3akoHojarenbcTBa Poccuiickoit ®enepanuu, 1997, Ne 41, cr. 8220-8235;
2018, Ne 31, cT. 4845) (nanee — 3akoH «O rocyJapCTBEHHOI TaifHEY).

82 Yacrs 5 crarbm 26 denepansHoro 3akoHa Ne 125-03; mynktel 4.1.2, 4.1.10, 4.1.14, 4.1.15
IMopsiaka KCIONB30BaHHUS APXUBHBIX JTOKYMEHTOB B TOCYAAPCTBEHHBIX M MYHHIUIAIBHBIX
apxuBax Poccuiickoii ®enepanuu, yreep>xaeHHoro npukasoM Pocapxusa Ne 143.
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3aBepSETCS PYKOBOAUTENIEM apXUBa WIKA OpraHa MECTHOIO CaMOYIpaBJIeHHUS THOO
YIIOJTHOMOYEHHBIM MM JHLIOM (rpmtokenue Ne 11 k [IpaBuiam).

B Tekcre apXHMBHOU CIIpaBKM JaHHbBIE BOCIIPOHM3BOAATCH TakK, KaKk OHHU
H3JIO)KEHBI B AapXUBHBIX JOKYMEHTax, a pacXOXICHHs, HECOBHAACHHI U
HETOYHOCTH HaA3BaHUs, OTCYTCTBHE HMEHH, OTUYECTBA, WHHUIIHAJIOB WX HaJHYHE
OJIHOTO U3 HUX OrOBApUBAIOTCA B TEKCTE CIIPaBKU B CkoOkax («Tak B TOKyMeHTeE»,
«Tax B TekcTe opuruHana»). B mpuMedaHUsSX MO TEKCTy apXWBHOM CIIPaBKH
OrOBapUBAIOTCA  HEPa30OpPYMBO  HANKMCAaHHBIE,  HCIPABJICHHBIE  ABTOPOM
(co3maTteneM JOKyMEHTa), HE OANAIOIIUECS TPOYTEHHIO MECTA TEKCTA JOKYMEHTA
(«Tak B TexcTe opuruHana», «B Tekcre Hepa3OOpPYHBO»), a TAKXKE HATMYHE WM
OTCYTCTBHE OTMETKH O 3aBEPEHHUHM JOKYMEHTOB, IIOCTY>XUBIIMX OCHOBAHHEM IS
COCTaBJIEHUS OTBETA.

B TexkcTe apXuBHOH CHpaBKU He AOIMYCKAIOTCA M3MEHEHHS, HCIIPABICHUS,
KOMMEHTapuH, COOCTBEHHbiE BBIBOABI apXHBa IO COJEPKAHHIO AapPXUBHBIX
JOKYMEHTOB, Ha OCHOBaHUH KOTOPBIX COCTaBJIeHA apXUBHAs CIIpaBKa.

B apxuBHOI#i cripaBke, 00beM KOTOpOIl MpEBHIIAET OJMH JIUCT, BCE JIMCTEHI
JOJDKHBI OBITh MPOLIUTHI, NMPOHYMEPOBAHBI, CKPEIUICHBI MOAMMCHI0 H IMEYATHIO.
ApxuBHas crpaBka (ITOCIEAHUN JIMCT) MOIIHNCHIBACTCS PYKOBOIUTENIEM apXHBa
WM YIIOJHOMOYEHHBIM MM JOJDKHOCTHBIM JTHIIOM (B MYHHUMNAIBLHOM apXuBe, He
SBJIIOIIUMCS IOPUIUYECKHM JIMLIIOM, — pYKOBOJMTENIEM OpraHa MeCTHOIO
CaMOYIIpaBJICHUs WX YIIOJTHOMOYEHHBIM UM JOJDKHOCTHEIM JIUIIOM) H 3aBEPSETCS:

neYatelo apxuBa (Ui MYHUIHNAIBHOTO apxWBa, HE SBISIOIIErocs
IODUIHYECKUM  JIMIOM — [IeYaThlO, OIpPeJIeIeHHOW TMpPaBOBHIM  aKTOM
COOTBETCTBYIOILIETO OpraHa MECTHOI'O CaMOYyMNpPAaBJIEHHS) IJIS MCIOAB30BaHHSA Ha
Teppuropuu Poccuiickort ®enepann;

repboBoil meyaThio, a HpH €€ OTCYTCTBHUH — II€YaTblo, OMpeIeSIEHHOM
yCTaBOM apXuBa (U1 MyHHIMIIAJIBHOTO apXHBa, HE SBISIOIIETOCH IOPHINYECKAM
JIMIOM — I1€4YaThlO, ONPENEICHHOW MPAaBOBBIM aKTOM COOTBETCTBYIOLIETO OpraHa
MECTHOTO CaMOYIpaBJICHHSA) [UIsl HampaBiieHHS 3a Tmpeaensl PoccHiicKoii
®enepauuu.

ApxuBHasi cHpaBKa, HampaBisgeMas B TOCYAapCTBO, IOAIMMCABIICE
KoHBeHnMio, 3akmodyeHHy0 B r. [aare 5 okrtabps 1961 r., OTMEHSIOIyIO
TpeOOBaHHE Jerajgu3alldd HHOCTPAaHHBIX OQUIHAIBHBIX JTOKYMEHTOB, 34
HCKIIFOYEHUEM TOCyJapcTBa, ¢ KOTophiM Poccuiickas ®Depepanusi 3aKIOYHIIA
JIOTOBOp O IIPaBOBOM IOMOIIM M MPAaBOBBIX OTHOLIEHHUSX IO TPaXXJaHCKHM,
CeMEHHBIM M YrOJIOBHBIM JieJaM, a Takxke rocyaapcra-yuyactiuka CHI,
noanucasiero CornamieHue o NpUHIMNAX U GopMax B3aUMOJCHCTBUSA B 00JIaCTH
HCIIOJIb30BaHMsI apXUBHOM HH(OpMAIMK, UK C KOTOPEIM UMEETCS ABYCTOPOHHEE
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COrJIAlCHUE O COTPYINHUYECTBE B STOH 00JIACTH, 3aBEPSAETCI COOTBETCTBYIOLIMM
YIIOJHOMOYEHHBIM OpPTaHOM HCIIONHUTEIBHON BIacTH B cepe apXUBHOrO Jeia
ITPOCTaBJICHUEM H 3aIOJHEHUEM armoCTHIS .

46.10. ApxuBHas BeIIHCKAa O¢opMisgeTcs Ha OgaHke apxuBa C
0003HaYeHHEM Ha3BaHHA («ApPXUBHas BBINHCKa») H JOCIOBHO BOCIIPOH3BOIUT
YacTh TEKCTA apXHBHOIO JOKYMEHTA, OTHOCSLIMICSA K onpejelleHHOMY (akry,
COOBITHIO, JIMIly, ¢ YKa3aHHEM apXUBHOro mm@pa XU HOMEDPOB JIUCTOB €IUHHLIBI
XpaHeHHs. ApXUBHas BBIIUCKA 3aBEPAETCA PYKOBONHUTEIEM apXWBa WM OpraHa
MECTHOI'O CaMOYIIpaBJIeHHUs JINOO YIIOJIHOMOYEHHBIM MM JIUIIOM.

Hauano ¥ KoHeIl KaKIOro HU3BJICUYCHUS U3 apXHUBHOIO JOKYMEHTa, a TakXke
POIYCKM B €ro TeKCTe OTJCNBHBIX CIOB 0003HAYalOTCS B APXWBHOW BBIHCKE
MHOrorourneM. OcoOEHHOCTH TEKCTa apXUBHOI'O JOKYMEHTa, BOCIIPOU3BOJUMOTO B
ApXWBHOM BBIIKMCKE, OTOBAPHBAIOTCS TAK XK€ KaK K TEKCTY apXMBHOM CIIPaBKH.

OdopmiieHre apxMBHOH BBIMHUCKH OCYIIECTBIIIETCA MO aHAJIOTHH C
apXUBHOH CIIpaBKoM, odopMieHHe KOTOPOif IpPerycMOTPEHO ITyHKTOM 46.9
IIpasui.

46.11. ApxuBHas KOIHS JOCIOBHO BOCIIPOM3BOAMT TEKCT apXUBHOI'O
JOKYMEHTa WIH €ro u3obpaxeHHe, ¢ yKasaHHEM apXWBHOIO MU(pa. ApXuBHas
KOIIUS 3aBEPSETCS PYKOBOAUTEIIEM apXHBa UIIM OpPraHa MECTHOTO CaMOyTIpaBIICHHA
TH060 YIOJTHOMOYEHHBIM UM JIMIOM.

[ToanucaHne U 3aBepeHUE ApXUBHON KOIIMU OCYIIECTBIIACTCS:

Ha 6yMa)XHOM HOCHTEJIE — [10 aHAJIOTHH C apXMBHOH CIIPaBKOH, 0popMIiIeH e
KOTOpo# TpenycMoTpeHo nyHkroM 46.9 Ilpasun. Ilpu 3TomM apxuBHBIH wiK(p
KaXIOro JINCTa ApXMBHOTO NOKyMEHTa NOJDKeH OBITh IpPOCTaBleH Ha obopote
COOTBETCTBYIOIIETO JINCTA aPXUBHOM KOIIMH;

B (opMe DIEKTPOHHON KOIMH JOKYMEHTa, MOJNMCAHHOW 3JIEKTPOHHOM
HOZIHCHIO PYKOBOJUTENS apXHUBa WIH YIIOJIHOMOYEHHOIO MM JIOJDKHOCTHOTO JINIA
(B MYHHIMIAIBHOM apXHBe, HE SABJAIOMMMCA [OPHIUYCCKUM JIHIOM, —
PYKOBOJHUTENIT OpraHa MECTHOTO CaMOYIpPAaBJICHUs WU YIIOJHOMOYEHHOrO MM
IODKHOCTHOro Jjwuima). Wms ¢aiina 37MeKTpOHHON KOIMHMH JOKYMEHTa MAOJDKHO
COJIEpXKATh apXHUBHBIN MHDDP JOKYMEHTA.

8 TIyaxr 71 AJMEHUCTpaTHBHBIA periameHT ®eIepaibHOro AapXMBHOTO AareHICTBa IO
PEeOCTABICHHIO TOCYJapCTBEHHOM ycmyr «Opranusamys HCIOJHEHUs 3alPOCOB POCCHHCKUX
M HMHOCTPaHHBIX TpaXAaH, a TaKKe JHI Ge3 IPOKIAHCTBA, CBA3AHHBIX C pealu3alued Hx
3aKOHHBIX IIpaB U CBOGOA, OQOPMIICHHA B YCTAaHOBJICHHOM IIOPSIKE apXHBHBIX CIPABOK,
HANpaBIeMBIX B HMHOCTPAaHHBIE TOCYAAapCTBA», YTBEPKICHHBIH MpHKasoM MHHKYIBTYpEI
Poccum ot 31.05.2012 Ne 566 (3apeructpupoBan Munioctom Poccum  10.09.2012,
peructpanuonnsii  Ne 25419) (manmee — AJMMHMCTpaTHBHBIA periameHT Pocapxusa,
yTBEPXKJICHHBIH mprKa3zoM Ne 566).
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46.12. ApxuBHast cHOpaBKa, apXWBHas BBITUCKA M apXHUBHAas KOIHA,
[IpeHa3Ha4YeHHbIE IS HampaBlieHHs B rocygapcrBa-ydacTHuku CHI', Bkimrodas
OTBETBl 00 OTCYTCTBUM 3alpallliBaeMbIX CBEJIEHHH, BBICBUIAIOTCS apPXHBOM
HETIOCPEICTBEHHO B aJIpecC 3asBUTEIIA.

ApxvBHas chpaBKa, apxXxWBHAas BHIIUCKA W  apXUBHas  KOIIMS,
IpeAHa3HAa4YeHHble Uil HampaBJi€HHWsT B T[OCYJapCTBa, HE  SABJSIOIIUECS
yuactHukamu CHI', BK/IFO4ast OTBETHl 00 OTCYTCTBUU 3alpalllMBaeMbIX CBEICHUI,
opopMIIIIOTCST M BMeCTe C  3alpocaMH  HAMpaBiIsAIOTCS  apXHBOM B
COOTBETCTBYIOIINI (enepanbHBId OpraH HWCIOJHUTEIPHON BIIACTH HJIH €ro
TEPPUTOPUATBHEIN OpraH.

ApxuBHas CIpaBKa, apXWBHAs BBITUCKA W apXWBHAs KOMHUSA B Clydae
JUYHOTO OOpallleHus IpaXJaHUHA UJIM €ro JOBEPEHHOTO JIUIA B ApXUB BHIIAOTCS
€My IMOJi PacHUCKy MpH NPEIBABICHUH MACOpTa WIM HHOTO YAOCTOBEPAIOMIETO
JOKyMEHTa; JOBEPEHHOMY JHIy — IIPH MPEIBbABICHUN JOBEPEHHOCTH, B MOPIAKE,
YCTAHOBJIEHHOM 3aKOHOJAaTeNbCcTBOM Poccuiickoit CDezxepauHH“. [Tony4arens
apXHBHOM CIIPaBKH, apXUBHOM BBIUCKU U apXUBHOI KOMHH PaclUChIBAETCS HA UX
KOMUAX WIK Ha 000pOTE COMPOBOAMTENHHOIO MUCBMa K HHUM, yYKa3bIBas JIaTy UX
MOTy4YeHHS.

3aBepeHHas aroOCTUJIEM apXHBHas CIpaBKa, apXHBHAas BBIMHCKA U apXUBHAs
KOMHUSA B Clydae JIMYHOTO oOpalleHHs rpaXJaHNHA MM €ro JOBEPEHHOI'o JIMIA B
apXyWB BBIJACTCS €My Ha PYKH MNpH MNPEAbABICHHH KBUTAHIMH OO0 yIuiate
rocyJJapCcTBEHHO! MOLLIKHEI 33 IPOCTABIICHHUE AnoCTHIL .

46.13. HudopmannoHHoe mHHUCBMO odopMIseTcss Ha OJlaHKe apXuBa H
COCP)KUT OTBET O HANWYMHU (OTCYTCTBHUHU) B apXWBE apXMBHBIX NOKYMEHTOB IO
TEME 3alpoca WK CBeJAeHUS 00 UX MECTOHAXOXIACHHUH, WM O MEePEChUIKE 3ampoca
10 MPHUHAIE)KHOCTH B COOTBETCTBYIOLIYH) OPraHHU3aLUIO, WIW MO BOIPOCAM
OKa3aHUs BO3ME3IHBIX YCIYT, UK O PacCeKpEeYMBAHUH ApPXUBHBIX TOKYMEHTOB,
SIBJISIOIIUXCS. HOCUTENISIMU CBEJICHUM, COCTABIAIOIIUX IT'OCYy JIAPCTBEHHYIO TaiHY.

NHdopMalinoHHOE MHCHMO TOAMMCHIBAETCS PYKOBOAUTENIEM apXWBa HIU
YIOJHOMOYEHHBIM KM JOJDKHOCTHBIM JIMIOM (B MYHMIMITIAJIBHOM apXHWBe, He
SBJISIOIIUMCS  IOPUAUYECKUM JIMIOM, — pPYKOBOAMTENEM OpraHa MECTHOIO
caMOYTIpaBJICHUS WX YIIOJTHOMOYEHHBIM UM JIOJDKHOCTHBIM JIULIOM).

% I'mapa 10 ['paxxmanckoro komekca Poccmiickoit ®enepanuu (dacts nepsasi) (CoOpanue
sakoHOAarenbcTBa Poccuiickoit @enmepannu, 1994, No 32, cr. 3301; 2017, Ne 14, ct. 1998);
OcHoBHl 3akoHOAaTeNbcTBa Poccmiickoit Penepanuu o HoTapuare, oT 11.02.1993 Ne 4462-1
(BemoMoctu Cresna Haponueix nenmyrtatoB Poccuiickoit @enepannu u Bepxoaoro Cosera
Poccumiickoit ®@enmepaunu, 1993, Ne 10, cr. 357; CoGpanue 3axoHomaTenbcTBa Poccuiickoii
Oenepanuu, 2019, Ne 30, ct. 4128).

6 AJIMAHHCTPATHBHEIHA periaMeHT PocapxuBa, yTBepxIeHHbIH npuka3oM Ne 566.
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46.14. Ilo cornacoBaHMIO C MONB30BATENEM OTBET HA TEMAaTHYECKHH 3aIIpoC
apXUB MOXET MPEIOCTaBUTh TAKXKE B BUE:

CHUCTEMAaTHU3UPOBAHHOIO  KpaTKOrO HJIM aHHOTHPOBAHHOTO  IEpeYHs
3aroJIOBKOB apXMBHBIX JOKYMEHTOB WM €AMHUIl XpaHEeHHs (eAHHHI] y4eTa) I10
OIpe/IeTICHHOM TeMe C yKa3aHHUeM UX JaT ¥ apXUBHBIX MH(POB;

TEMaTUYECKOro 0630pa apXUBHBIX JOKYMEHTOB;

POZIOCIIOBHOT'O IpeBa, FeHEaIOTH4YeCKOH POCIIUCH HITA TaOJIAIIBI.

XLVII. KonupoBaHue apXHBHBIX IOKYMEHTOB

47.1. ApxuB OpraHu3yeT NpUEM 3aKa30B Ha KOIHPOBAHHE APXUBHBIX
JOKYMEHTOB (M3rOTOBJICHHE H300pak€HHUIl, BOCIPOU3BOIAIIUX BHEHIHUX BHI M
COZEpKaHUe apXUBHOTO  JIOKyMEHTa, epe3anuch  KHUHO-, ¢oHo-,
BUACOIOKYMEHTOB) HEMOCPEACTBEHHO B apXuBe, IO IOYTE, C HCIOJIB30BAaHHEM
opuMansHOro caifta apxuBa WIH O(QUIHUANEHOTO CaiTa YIOJHOMOYEHHOrO
opraHa HUCHOJHHUTENbHON BiacT cyOwpekra Poccuiickoit ®enepanuu B cohepe
apXUBHOTO Jejia, OQUIMAIBHOIO CaiiTa OpraHa MECTHOTO CaMOYMNpaBleHHS, IO
MH()OPMaI{HOHHO-TEJICKOMMY HUKAI[IOHHBIM CETSIM.

47.2. KonnpoBaHHe apXHUBHBIX JOKYMEHTOB OCYIIECTBIISICTCS:

I10 3aKa3y MOJIb30BATENIeH TEXHUYECKUMH Cpe/ICTBaMH apXHUBa;

CaMOCTOSATENHO  IIOJIB30BATE/IIMH  APEHOYEMBIMH  TE€XHHUYECKHUMH
CpeICTBAaMH apXHBa WJIH COOCTBEHHBIM TEXHHYECKHUM CPEICTBOM B COOTBETCTBHH
¢ IlopsgkoM HCHONB30BaHUS APXUBHBIX JOKYMEHTOB B TOCYHApCTBEHHBIX U
MYHHUIMNATBHBIX apxuBax Poccumiickoii ®emepauun® M JOKAIBHBIMH aKTaMH
apXHBOB. |

47.3. KommpoBaHue apxXxWBHBIX [JOKYMEHTOB OCYUIECTBJISETCS Ha
BO3ME3IHOH OCHOBE Ha OCHOBAHHH J0roBopa’ .

B ciydae eciu apxuB SBISETCA CTPYKTYPHBIM IOApa3fielieHHEM oOpraHa
MECTHOT'O CaMOYIpaBJI€HHs], JOTOBOP BO3ME3JHOIO OKa3aHUs YCIYyI apXUBHBIX
JOKYMEHTOB 3aKJII04aeTCs YKa3aHHBIM OPraHOM MECTHOI'O CaMOYIIpaBJICHMUS.

B  pmoroBope Ha OpraHu3alldI0 CaMOCTOATEIBHOTO  KOIIMPOBAaHUSA
MOJIb30BaTeNieM apeHAyeMbIMH TEXHHYECKHUMH CPelICTBaMHU apXuBa yKa3bIBaIOTCSA
0o0BeM KONMpOBaHMS, CTOMMOCTh YCIYr, JaTa M BpeMs MpeAOCTaBICHUSA
TEXHUYECKUX CPEJCTB, THUI IPEJOCTABISEMOr0 TEXHHYECKOIO CpEICTBA, BHJIBI
U3rOTABIMBAEMBIX KOIIHI, IPUBOIAUTCS II€peYeHb KOMHPYEMBIX IEJl, JOKYMEHTOB C
yKa3zaHHEM MX apXUBHBIX HIH(POB.

66 IIpuka3s PocapxuBa Ne 143.
" Yacru 4, 5 cratbu 26 ®enepanbHoro 3axkona Ne 125-03; nmpukas Pocapxusa Ne 143,
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B ciy4ae caMOCTOSATENHOTO KOMHUPOBAHHS IOJB30BAaTENEM COOCTBEHHBIM
TEXHHUYECKHAM CPEJCTBOM 3aK/IIOYaeTCs JOrOBOp Ha OpPraHU3alluio KOIMPOBaHUs, B
KOTOpOM YyKa3bIBaeTcsi 00BbeM KOIMPOBAHHUSA, CTOMMOCTH YCIYT, Aara M BpeMms
HpOBE/IEHHsT CHEMKHU, MPUBOAMTCA MEpPEeYEHb KOIMUPYEMbIX Jell, IOKyMEHTOB C
yKa3aHHEM UX apXUBHBIX IU(PPOB, THII HCIOIB3yEMOr0 TEXHUIECKOTO CPECTBA.

PaGoTHuk apxuBa o0ecrneynBaeT KOHTPOJb 3a COXPAaHHOCTBIO KOIUPYEMBbIX
AeN, JOKYMEHTOB, IEYaTHBIX HM3JaHdil M COONIOJeHHEM YCJIOBHH [Orosopa B
Tpoliecce  CaMOCTOSTENBHOrO  KOIMPOBAHHSA  II0JI30BAaTEEM  COOCTBEHHBIM
TEXHHYECKUM CPEACTBOM HJIM apeHIyeMbIMH TEXHHYECKUMH CPEJICTBAMH apXUBA.

[Tocsie 3aBepIIeHUs] KONUPOBAHHUS apXUBHBIX JOKYMEHTOB OQOPMIISETCS aKT
claYM-TIPUEMKH OKa3aHHBIX YCIYT B IIPOM3BOJIBHOM (opMe.

Apx¥B He TIPOBOJUT MPOBEPKY MIACHTHYHOCTH  HM3TOTOBJICHHBIX
TOJIF30BATENIEM CAMOCTOSITEILHO KOIMUM apXUBHBIX JOKYMEHTOB IOJIMHHUKY H HE
yIOCTOBEpsET HAIMYKE TAKOH HACHTHYHOCTH.

47.4. Ha 6e3B03ME€3IHOH OCHOBE apXWB H3IrOTaBIMBACT KOIHH apXHBHBIX
JHOKYMEHTOB IO 3aKa3aM OpraHOB TI'OCYHNAapCTBEHHOW BIIACTH H MECTHOIO
caMOYTIPaBJICHHs, Hal[PaBJIeHHBIM B IIE/ISX UCIIOJHEHHS HMH CBOUX [IOJIHOMOYHUI B
COOTBETCTBHUH C 3aKOHOJATEIbCTBOM Poccuiickoil Deiepanv.

47.5. KomupoBaHWEe  apXMBHBIX  [JOKYMEHTOB,  HaXOJMIIUXCIi B
HEyIOBJIETBOPUTEIHHOM (H3HYECKOM COCTOSHHUM, IIPOU3BONUTCS B COOTBETCTBHH
C TIOpSKOM MPHU3HAHHS JOKyMeHTOB ApxuBHOro ponma Poccuiickoir Deeparyu
HAXOAILMMHUCS B HEYIOBIETBOPUTEIHFHOM (PHU3HYECKOM COCTOAHUE.

47.6. Ilpu odopMiIeHHH KOMHHU PAacCEKPEYEHHOI0 apXHUBHOTO JIOKYMEHTa B
MecTe paclOIOKEHUsST COOTBETCTBYIOIIETo TIpHua CEeKPETHOCTH Ha KOIHH
npoctapiseTcs mTamMn «Paccekpedeno». Takod jxe mTamIl INPOCTABIAETCA Ha
SJIEKTPOHHOM  KOIMHM  PAacCeKpedeHHOro  apxXupHoro  Jokymenta. Ilpu
CaMOCTOATEILHOM KOMHUPOBAaHUH IOJIB30BATENIEM DPACCEKPEYCHHOr0 apXHBHOIO
IDOKyMeHTa paGOTHHK apXuBa, 00eCIeYnBaIOIIUA KOHTPOIb, pa3MEIaeT B MECTE
PaCIIONIOKEHHUST COOTBETCTBYIOIIEro rpr(a CEKPeTHOCTH 3aCTaBKy CO IUTAMIIOM
«PaccexkpeyeHo».

47.7. Komuu apxuBHBIX [JOKyMEHTOB BBIJAIOTCS TIOJB30BATEIAM, HX
JOBEPEHHBIM JIMIAM WM MOTYT OBITH BBICTAHBI HAa YKa3aHHBIH UMH ITIOYTOBBIH
azpec.

47.8. ApxuB BeJIeT yUeT 3aKa30B Ha KONMMPOBaHHE Ha OyMaXKHOM HOCHTEIe
WM B 3JIEKTPOHHOM BUJIE.

8 Yacte 2 crateu 25 Penepanshoro 3akona Ne 125-®3; moxmyskr 13 nynkra 6 [lonoxenus o
OenepaibHOM apXHBHOM arcHTCTBE.
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XLVIIIL Opranu3zanus padoThl N0Jb30BaTe/Iel B YHTATLHOM 3aJ1e

48.1. Opranmsanus paboTel MONB30BaTeleil B YHUTAIBHOM 3ajle apXHWBa
ompenensiercs  [lopsakoM  HCIOJB30BAaHUS  apXMBHBIX  JTOKYMEHTOB B
rOCyJapCTBEHHBIX M MYHUUHMNAIBHBIX apxuBax Pocculickoii CI)enepauHH69
i pa3paboTaHHBIMH B COOTBETCTBHH C HHM JIOKAIbHBIMH aKTaMH apXuBa,
perIaMeHTHPYIOIIMMH  paboTy  MOJb30BaTelie ¢  apXUBHBIMM  J€JlaMH,
JOKYMEHTaMH, CIPaBOYHO-MIOMCKOBBIMH CPEACTBAMH K HHM, M€4aTHBIMU
U3JAHUSIMH B €r0 YUTAIHLHOM 3aJI€.

48.2. TTopsimoK HUCIIONB30BAaHUS aPXUBHBIX JOKYMEHTOB B I'OCYJAapCTBEHHBIX
U MYHHI[UITATBHBIX My3esX, ONOIHOTeKaX, HayYHBIX OpPraHU3alUsiX ONpeeIseTCs
HMH B COOTBETCTBHHM C 3aKOHOIATENILCTBOM Poccuiickoi Penepaliud, B TOM YHCIE
B COOTBETCTBHH C IOPAAKOM, YCTAHOBJIEHHBIM YIIOJHOMOYEHHBIM (elepaabHbIM
OpPraHoM  MWCIIOJIHUTeNBHOH  BIacTH B cepe  apXWBHOTO  Jejia |
nenonpomBoncmam.

48.3. PaboTa moip3oBaTelieil Mo U3y4EHHIO ACJ, JOKYMEHTOB, CIIPABOYHO-
MIOMCKOBBIX CPEJICTB K HHMM, II€YaTHBIX H3AaHUMH B YHTAIBGHOM 3aje apxuBa
OCYIIECTBIIAETCS TOJA KOHTPOJIEeM pabOTHHMKAa YMTAIBHOrO 3ajla apXwWBa, B TOM
YHCIIE MOCPENCTBOM CHCTEMbI BUAECOHAOIIOIEHHUS.

48.4. B yuTAlIBLHOM 3alle apXHBa BeIyTCS JUYHBIE Jeja MOJIb30BaTejIe Ha
OyMa)XHOM HOCHUTEJNIE WU B DJIEKTPOHHOM BHJIE.

B nuuHOe 1e1o mosib30BaTeNs BKIIOYArOTC:

3adBJICHHE IIOJIb30BaTelli Ha paboTy B YHTAIBHOM 3aje MK ITHCHhMO
HAIPAaBUBIIETO €ro OpraHa WK OpraHMu3alluy,

aHKeTa I0JIb30BaTelis, 3all0JIHCHHAs B YCTaHOBJIEHHOM nop;[m(e”;

TpeGOoBaHUs Ha BbIIa4y apXMBHBIX JIE)I, JOKYMEHTOB;

3aKa3bl Ha KOIMPOBaHHUE;

3aBepeHHbIe apXUBOM KONHHU MOMJIHHHBEIX JOKYMEHTOB, MOJTBEPXKIAIOIINX
NpaBo IIOJNB30BaTesi HAa JOCTYH K apXMBHBIM JIOKYMEHTaM, COJAepXKalliM
HHGOPMAIMIO O JINYHON M CEMEHHOH TalHe rpaKlaHuHA, €ro YacTHOH >XH3HH, a
TaKXke CBEJICHU, CO3JaoIIue yrpo3y AT ero 6€30MacHOCTH;

JpyTHe 3asBI€HHs [OJB30BaTeNsd, HMEIONIME OTHOINEHHWEe K padote
I10JI30BAaTENIA B YUTAIHHOM 3aJIe apXHBa.

48.5. B 4WTAJBLHOM 3alle BEJETCSA XypHal yueTa MOCELIEHHH YHUTaIbHOTO
3aJIa MOJIb30BATEISIMH.

% ITpuxas Pocapxusa Ne 143.

7 Yacre 5 crateu 26 ®enepanbHoro 3akoHa Ne 125-03; nynkr 7 [onoxenns o Oenepansaom
apXMBHOM areHTCTBE.

! TMynxr 2.2 nmpukasa Pocapxusa Ne 143.
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48.6. B ciydae BoisBNeHUsA (akTa HapylleHHA Mosb3oBatesieM Ilopsiaka
HCITIOJIb30BaHMs apXUBHBIX JOKYMEHTOB B [OCYJAPCTBEHHBIX U MYHHIIUMAIBHBIX
apxuBax Poccuiickoii @enepaiuy pabOTHUK YUTAIBHOTO 3aJIa apXHBa COCTABJISET
JOKJIAJIHYIO 3alIUCKY Ha UMS PYKOBOJUTEIS apXUBa C H3IOXKEHHUEM 00CTOSTENBCTB
HapylleHUsI U C [PUWIOKEHUEM JOKa3aTeNbCTB, [OKa3aHUH OYEeBH/LIEB,
OOBSCHUTEIHFHOW 3alUCKH TMOJIb30BaTeNss (mpd Hanmuudd). Ha ocHoBaHHM
JIOKJIaIHOM 3allMCKU PYKOBOJUTEIh apXHBa MMPHUHUMAET pelIeHHe O Iojade
3asBIIeHUS 00 aJMUHHUCTPATHBHOM TMpPABOHAPYIIEHUH JIHOO 3asBIIEHUS O
IPEeCTYIUICHUH B MPaBOOXpPaHHUTENbHBIE OpraHbl M MpeKpalleHuH BBIAAYU
NOANMUHHBIX apXHUBHBIX JeJ, JOKYMEHTOB, CIpPaBOYHO-IIOMCKOBBIX CpPEJICTB,
NeYaTHBIX  HM3JAaHUM  [OJNB30BATENF0 C  JaThl II0Ja4M  3asBIICHHUA B
IIPaBOOXPAHHUTEIIBHBIE OPTaHbI .

B neHp momauu 3asABICHHS B NMPaBOOXPAaHUTEIBHBIC OPraHbl IMOJIB30BATEIIO
HaIpaBJsIeTCs. YBEOMIICHHE O IMpEeKpalleHHH BBIJA4YM IMOJJIMHHBIX apXUBHBIX
JOKYMEHTOB, CIIPaBOYHO-ITOMCKOBBIX CPEJICTB, MIEYaTHHIX U3JaHHH.

XLIX. [Ty6aukanusa 1 3KCNOHHPOBAHHE APXHBHbIX JOKYMEHTOB

49.1. ApxuB OCyIIECTBISET MOATOTOBKY IyONHMKallUii U 3KCHOHHPOBAHUE
apXMBHBIX JOKYMEHTOB, WX KOIHMI M 3JEKTPOHHBIX 00pa3oB, B TOM 4YHCIE HaA
OCHOBaHHHM JOTOBOPOB BO3ME3/IHOTO OKa3aHHs YCIyr B COOTBETCTBHHM C
[IPEMCKYpaHTOM apXHUBa.

49.2. DKcroHMpyeMble MOIMHHUKN apXWBHBIX JOKYMEHTOB, UX KOIHMH H
3JICKTPOHHBIE O00pa3sl BHE 3aBUCUMOCTH OT GOpMBI HX  IMyOIUYHOrO
MpeACTaBIeHUs TOJDKHBI OBbITh CHaOXKeHBl aHHOTallMell C Ha3BaHHEM JOKYMEHTa,
IaTOH CO3MaHusA, KpaTKOi HHGpopMaIiuei, BKIIOYAIOMeH B Ciydae HEOOXOUMOCTH
pacIMppoBKY TEKCTa JOKYMEHTa WM €r0 YacTH, CBEICHUH O PACCEKPEYUBAHUU U
ApXUBHBIM MIH(PPOM.

L. Opranuszanusi HHGOPMANHOHHbIX MEPONPHATHI

50.1. ApxuB MPOBOJUT, B TOM YHCJIE C UCIOIb30BaHHEM HH(OPMAIIOHHO-
TEJICKOMMYHHKAIIHOHHBIX CeTel, HHPOPMALIMOHHbBIE MEPOIIPUATHS: KOH(pEpEHIINH,
KPYTJIBIE CTOJIBI, Pe3eHTAlNH, IKCKYPCUH, JIEKLIUH, BCTPEUH ¢ 00LECTBEHHOCTHIO,
JHA OTKpPBITBIX JBEpEi, YpPOKH, B TOM 4YHCI€ Ha OCHOBAaHHM JOrOBOPOB
BO3ME3/IHOTO OKa3aHUs yCIIYT.

50.2. B momemieHusx apxuBa HHGPOPMALMOHHBIE MEPOIPHATHS IIPOBOJAATCS
C y4eToM OrpaHH4YeHUl, yCcTaHOBIEHHBIX IyHKTamu 5.1, 5.3, 5.16, 5.20, 5.21
ITpaBui.

72 ITynkr 3.7 npuxaza Pocapxusa Ne 143.
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50.3. ApxuB ocymuiecTBiIsIeT WHGOPMUPOBAHHE OOIIECTBEHHOCTU O CBOEii
JNEATEIPHOCTH M XPAHAIIUXCS apXUBHBIX JOKyYMEHTaX 4epe3 CpeAcTBa MacCOBOM
uHpOpMAIlK, a Takke IyTeM pa3MelleHHs U aKTyaJlu3allud CBeJIeHUH,
OTHOCSIIUXCA K €ro JesTeNbHOCTH, B HH(GOPMAIIHOHHO-TEIEKOMMYHUKAIIMOHHBIX
CeTsX.

LI Y4er Hcnoib30BaHHS APXMBHBIX JOKYMEHTOB

51.1. ApxuB BedeT pa3ienbHbI y4eT (OpM HCIIONB30BAHUSA APXUBHBIX
IOKYMEHTOB, B TOM YHCIIE MOCTYIMAIOUIUX 3allpoCcoB, Ha OyMa)XHOM HOCHTEIE U
(unm) B BJIEKTPOHHOM BHUJIE.

LIL. PaGora ¢c apxuBHBIMH JOKYMECHTAMH, ABJISIOMIHMHCH HOCHTEIAMH
CBeJeHHii, COCTABJISIOUIHX FOCYIapCTBEHHYIO TaliHy

52.1. PykoBoauTENs apXuBa WIH YIIOJJHOMOYEHHOE UM JOJDKHOCTHOE JIHLIO
OpraHu3yeT MpoBeleHHe paboT C apXUBHBIMH JOKYMEHTaMH, SBJIAIOLIUMHC
HOCHTEIAMHM CBEJIEHHM, COCTaBIAIONMX TOCYJapCTBEHHYIO TaiiHy (Ianee —
CeKpeTHbIe apXUBHBIE JJOKYMEHTHI), B TOM YHUCIIE:

OCYIIIECTBJIEHUE KOHTPOJIA 3a CPOKaMH OTPaHHYEHHs JOCTYIa K CEKPETHBIM
apXUBHBIM JOKYMEHTAaM;

WHQOPMHUPOBaHHE  PYKOBOJAUTENEH  TIOCYJapCTBEHHBIX  OPraHoB  H
opraHu3zanuii-pongo00pa3zoBaTesiell MIM HMX IPABOIPEEMHHUKOB O HAJIMYHH B
apXuBe, COCTaBeé M OOBEME CEKpeTHBIX ApPXMUBHBIX JOKYMEHTOB C HCTEKIIMM
CPOKOM  OrpaHHYeHHs] JOCTyIla, YCTAaHOBIECHHBIM B  COOTBETCTBHH C
3aKoHOJaTeNsCTBOM Poccuiickoit denepanyy o rocyJapCTBEHHOM TaiHE;

pacceKkpeddBaHME CEKPETHBIX AapXHBHBIX JOKYMEHTOB B  Cllydae
oHUIIHANBHOTO [ENerHpoBaHUS PYKOBOJHTENIO apxubBa IIOJHOMOYMH Ha
MpoBeJieHHEe 3TOi paboThl pyKOBOAUTENIEM COOTBETCTBYIOLIETO TOCY JaPCTBEHHOTO
OopraHa WJIy OpraHu3aLyH.

52.2. PaboTta 1m0 pacceKpeuMBaHHUIO CEKPETHBIX ApXMBHBIX HOKYMEHTOB B
apXMBE OCYILIECTBIAETCA KOMHCCHOHHO .

PellieHre 0 pacceKpedyruBaHUU CEKPETHBIX apXUBHBIX JOKYMEHTOB BCTyINaeT
B CHIIy IIOCJIE €T0 COIJIaCOBaHUS C FOCYJapCTBEHHBIM OPraHOM HIIM OpraHM3allueH,
HAJEJIUBIIMMH apXHB COOTBETCTBYIOLIMMHU IIOJTHOMOYUSMH, YTBEPXKICHHS €ro

3 Yacre 4 crateu 15 3akona «O rocynapcTBeHHOI TaitHe»; a63al BOCEMO#M momyHKTa 1 myHKTa
9 TIlonoxenus o @emeparbHOM apXHBHOM areHTCTBe; IocTaHoBicHUe IlpaBuTenscTBa
Poccuiickoit ®eaeparmd ot 20.02.1995 Ne 170 «O6 ycTaHOBICHHH NOPAIKA PAaCCEKPEUYHBAHUS H
IPOJUICHHS CPOKOB 3aceKpeunBaHusi apXuBHBIX JoKkyMeHToB [Ipasurenscta CCCP» (Cobpanue
3aKoHOzaTenbcTBa Poccuiickoit Menepaunu, 1995, Ne 9, ct. 762; 2016, Ne 13, ct. 1833) (nanee —
nocraHopnenue [Ipasurensctea Ne 170).
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PYKOBOJMTENIEM apXHBa, BHECEHH M3MEHEHUH B yUETHYIO JOKYMEHTAIMIO apXHBa
B cooTBeTcTBHH ¢ rMiaBoy LIV Ilpasui.

52.3. ApxuB 00s3aH MpEJOCTAaBIATh WIEHAM OKCIEPTHBIX KOMHCCHH H
IPyII, CO3JaHHBIX B FOCYAapCTBEHHBIX OpraHax W OpraHu3alHsiX, PyKOBOJHTEIH
KOTOPBIX HaJeNeHbl IIOJHOMOYMSAMHE 10 OTHECEHHIO CBEJIEHUH K rOCYapCTBeHHOH
taifiHe, a TaKkKe WIEHaM HHBIX KOMMCCHH, TIIOIHOMOYHBIX pacceKpeIuBaTh
CEeKpETHBIE apXMBHBIE JOKYMEHTHI IMKBHANPOBAHHBIX OPraHU3alluii, HE UMEIOIHX
IPaBOIPEEMHHUKOB, CEKPETHBIE APXMBHBIE TOKYMEHTHI WM HMX KOIHH, a TaKXKe
HEOOXOMMMYIO JiJIs paboTHI HHGMOPMALHIO.

LIIIL. XpaHneHue ceKpeTHbIX APXHBHBIX TOKYMEHTOB

53.1. Pa3menieHue, XxpaHeHUe, IPOBEJICHHE ITPOBEPKHA HAUTUYHS U COCTOSHHUSA
CEKPETHBIX apXHMBHBIX JOKYMEHTOB OCYIIECTBISCTCS apXHBOM C Y4YETOM
TpeGoBanuii 3aKoHomaTenscTBa Poccuiickolt demepauum 0 TOCYAaPCTBEHHOH
Taitie .

YacTUYHO pacCeKpedeHHbIe EIMHHUIEI XPAHEHHS CEKPETHBIX apXHWBHBIX
JIOKYMEHTOB XpPaHSTCS B COOTBETCTBUM C TPeOOBAHMAMH, yCTAHOBIICHHBIE TIIaBOH
LIII I'lpaBu.

53.2. IIpoctaBieHre Ha MEPBHYHBIX CPENCTBaX XpaHEHHs H Ha CaMMX
eIMHUIAX XpaHeHHs (eJIMHUIAX YYeTa) CEKPETHbIX apXUBHBIX JOKYMEHTOB
mraMroB «PaccekpeueHo» MM OTMETOK «C» (CEKPEeTHO), «cC» (COBEpILICHHO
CEKpETHO), «OB» (0Cc000# Ba)XHOCTH) OCYINECTBJIACTCS B IOPAAKE BBIITOTHEHUS
CIy’keGHOro 3a/IaHKs M TOJBKO [OCIIe BHECEHHS COOTBETCTBYIOLUX H3MCHEHUH B
yYeTHBIE JOKYMEHTHI (CornacHo myHKTY 54.5 IIpasuin):

0 pe3yibTaTaM MpPOBEJEHUs PACCEKPEYMBAHHS CEKPETHBIX apXUBHBIX
JOKyMEHTOB B COOTBETCTBHH C IIyHKTamu 54.3 - 54.5 IIpaBui — B TE€YEHHE TPeX
MECSIIeB C MOMEHTA [IOJydYeHHUS apXWBOM PpEIICHHS O pPacCeKpeunBaHHH
CEKPETHBIX apXUBHBIX JJOKYMEHTOB;

IpHU 3aCEeKpEYMBAHMM — B CPOKHM, YCTAHOBJEHHBIC 3aKOHOJATEIHCTBOM
Poccuiickoii @eaepaliu 0 rocyapCTBEHHON TalHe.

LIV. Y4er ceKpeTHbIX apXHBHBIX J0KYMEHTOB.
OdopmiieHne pacceKpeYeHHBIX el

54.1. VYueT CeKpeTHBIX apXUBHBIX MHOKYMEHTOB BEIETCA C Y4YETOM
TpeOOBaHMii, YCTAaHOBJICHHBIX 3aKOHOJATEIBCTBOM Poccuiickoit ®epepauyu o
roCyJIlapCTBEHHOM Taiine .

™ 3akon «O roCyAapCTBEHHOMH TaliHEe».
75 3akon «O rocymapcTBeHHOM TaiiHe»; nocraHopieHne [Ipasutenscraa Ne 170.
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54.2. ApxuBHbie ()OHZBI, OMMCH JEJ, JOKYMEHTOB M €JUHHIBI XPAHCHHS
(emUHHLIBI y4YeTa) CEKPETHBIX APXHMBHBIX JOKyMEHTOB, a TakKe HX YYETHBIE
JOKYMEHTH O0GO03HAYarOTCS OTMETKaMH «C» (CEKPETHO), «Cc» (COBEpIICHHO
CeKpeTHo), «oB» (0COoGOl BaXKHOCTH), KOTOpBIE SBIAIOTCS CIyXeOHBIME U HE
BXOJIST B APXUBHEIH MIKU(pP eAUHHUIBI XpaHEHHS (€IHHMIIB yYETa).

Ipy HAIMYKK B ONHOM apXMBHOM (QOHJE, ONMUCH e, JOKYMEHTOB, CIMHHULIE
xpaHeHHs (eIUHMIE ydeTa), HapsAdy C CEKPETHBIMH apXHUBHBIMH JOKYMEHTaMH,
HECEKPETHBIX (PaCCEKPEUEHHBIX) HOKYMEHTOB, 3TOT apXUBHBIA (OHJ, OMHUCH JET,
TOKyMEHTOB M €IMHHIA XpaHeHHs (eJMHHUIA y4YeTa) MMOMEeYaloTCs B Y4YCTHBIX
JOKYMEHTaX OTMETKOH «CHu», KOTOpas SBJIAETCS CIyXeOHOH M He BXOIUT B
apXUBHBIA M(pP eAUHULEI XpaHEHHs (€THHHUIIEI yYeTa).

54.3. I'lpu paccexpe4HBaHNH:

BCeX eOUHHI[ XpaHeHus (eOUHHIl yd4era) IO CEKPETHOW OIUCH Jel,
JIOKYMEHTOB OIKCh PAcCEKpEYHMBAETCA, MEpefaeTCs Ha OTKPBITOE XpAaHCHUE H
YYHUTHIBaeTCA B JTUCTe (OH/A 32 TEM XK€ HOMEPOM, HO 6€3 OTMETKH «C», «CC» UIIH
«oB». Ilpu 3TOM Ha OOJOXKKE M TUTYJIbHOM JIHCTE OIKUCH M€, AOKYMCHTOB
OTMETKa «C», «CC» HIH «OB» 3a4epKHBAETCd, a B IMPaBOM BEpXHEM YTy
IpocTaBisieTcs mraMil «PaccekpeueHo»;

YacTH eIVHMI[ XpaHeHus (eIWHHUI] ydeTa) IO CEKPETHOH OIHCH Jel,
JOKYMEHTOB Ha pacCeKpeUeHHBIE CEKPETHBIE apXUBHBIC JOKYMEHTBI COCTABIIACTCS
OT/eNbHAs OMKCH JeN, JOKYMEHTOB, HOMEpa eAMHUI] XpaHeHHs (eJHHHMI] y4€ETa) B
KOTOpOil ocraioTcs mnpexHumu. Hopas onuch J1en, AOKYMEHTOB BMeECTE C
PacCEeKPEUYEHHBIMH CEKPETHBIMM AapXUBHBIMH JOKYMCHTaMH IHEpelaeTcs Ha
OTKPBITOE XpaHEHHe, YUUTHIBAETCA B JIUCTE (QOHIOB 32 TeM e HOMEpOM, UTO H
ceKpeTHas, HO 0€3 OTMETKH «C», «CC» HITH KOBY;

OIHOTO WJIM HECKOJBKHX CEKPETHBIX apXMBHBIX TOKYMEHTOB B COCTaBe
eIUHULIBI XpaHeHus (€IUHUIBI y4eTa) OHa OCTAeTCs Ha CeKPETHOM XPaHEHHH.

54.4. @akT pacceKpeUMBAHHUSA CEKPETHBIX AapXWUBHBIX JIOKYMCHTOB
duxcupyercs B rpade «IIpumedanus» mramioM «PaccekpedeHo»:

HAIllpOTUB 3arojJiOBKOB PAacCEKPEYEHHBIX M YacTHYHO PaCCEKPEICHHBIX
eIUHUL, XpaHeHus (eIUHMI] y4eTa) B ONHUCAX e, JOKYMEHTOB, OCTAIOLINXCS Ha
CEKPETHOM XPAaHEHHH,

BO BHYTpPEHHEH OIMCH eJAMHULBI XPaHEHHUs (eIMHUIBI yUeTa) Jella, a IPH ee
OTCYTCTBUM — B JIMCT€-3aBEpHTEle C YKa3aHHEM HOMEPOB DPacCEKPEUCHHBIX
JIUCTOB.

54.5. UsMeHeHHs B yYeTHBIE TOKYMEHTEHI 10 pe3yJibTaTaM pacCeKpeUHBaHMA
CEKPETHBIX apXHBHBIX JOKYMEHTOB, IPOBEJICHHOTO B COOTBETCTBHH C IMyHKTOM
54.3 TlpaBwi, BHOCATCA Ha OCHOBaHWH aKTa O pPacCEKPCUMBAHUM APXUBHBIX
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JOKYMEHTOB B TE€UEHHE TpPEX MeCAIEB IOC/e MONYYeHUS ApXHBOM PEIIEHHS O
pacceKpeurBaHHUU.

Ilocne paccexkpeuuBaHusl K ONMCSIM Jiell, JOKYMEHTOB OTKPBITOTO H
CEKPETHOIO0 XpaHEHUsI COCTABIAIOTCS HOBBIE HMTOTOBBIE 3alHCH 00 0O0BeMax
(aKTUYECKH YUTEHHBIX B HUX €IHHHUI] XpaHeHHS (€QMHHUIl yueTa). Pabora mo
BHECEHHMIO U3MEHEHHH B Y4YETHbIE JOKYMEHTHI IIPOBOIAHUTCS B IIOPAIKE
BBIIIOJIHEHUS CIIy)KeOHOT0 3aJaHusl.

54.6. 11Ipu 3acekpeyrBaHUU apXUBHBIX JOKYMEHTOB Ha OCHOBaHUH PEIECHUS
00 OTHECEeHHWHU CBEIEHMI K rOCyJapCTBEHHOH TaifHe, MPHHATOrO JOJDKHOCTHELIM
JULUOM, HAACICHHBIM  [OJHOMOYHMSMH 10  OTHECEHHIO  CBEIEHHMH K
TOCY[ApCTBEHHOHN TalHEe, COOTBETCTBYIOIIME HM3MEHEHHS BHOCATCS B YYETHBIE
JOKYMEHTBl B CPDOKHM, YCTAaHOBJIEHHbIE 3aKOHOAATENHECTBOM Poccuiickoi
®enepannu o rocy1apCTBEHHOMN TaitHe.

LV. Bo3BpaT apxHBHBIX JOKYMEHTOB

55.1. BosBpar nmoxymeHToB ApxuBHoro ¢ouaa Poccuiickoit ®@eneparuu
OCYILIECTBIISIETCS IO PELICHUIO CyAa.

55.2. be3 permienus cya apxuB 0053aH BO3BPATHUTh:

JOKYMEHTHl JIMYHOTO IIPOMCXOXKJEHHS, oOpa3oBaBIIMECS B Ipolecce
JEATEIPHOCTA OTACIBHBIX JIML U SIBJLIIOIINECS MpH CO3JaHUM HX JIMYHOM
(4acTHOI) COOCTBEHHOCTBIO, U3 MPEKPALIEHHBIX YTOJMOBHBIX, aIMUHUCTPATHBHEIX,
GUIBTPAlIHIOHHO-NIPOBEPOYHBIX HeNl — MO JIMYHOMY MUCBMEHHOMY 3asBJIEHHIO
peabUIMTUPOBAHHOTO JIMLIA WJIH €TI0 HacJieTHUKOB,;

TPYAOBYIO KHIKKY TIpaXJaHHHa — [0 €ro JUYHOMY IHCbMEHHOMY
3asBJICHUIO;

nokyMeHthl, nepemenieHHele B CCCP B pesynsTate Bropoit mupoBoit
BOWHBI M Haxomimuecs Ha Tepputopur Poccuiickon Pepepaumn, — B

coorBeTcTBUH ¢ PenepanbHbiM 3akOHOM OT 15 ampens 1998 r. Ne 64-d3 «O
KyJbTypPHBIX LIEHHOCTAX, nepeMelleHHbIXx B Cowo3 CCP B pesynbrare Bropoit
MHUPOBOM BOWHBI M HaxoJsdlIMUXcsa Ha Teppuropuu Poccuiickoin Denepaumnm»
(Cobpanue 3akoHomarenbcTBa Poccuiickoii ®Pepepanuu, 1998, Ne 16, ct. 1799;
2008, Ne 30, ct. 3616).

55.3. Bo3Bpar apXwBHBIX JOKYMEHTOB O(GOPMISAETCS aKTOM 00 H3BIATHH
MOJVIMHHBIX €AUHUL] XpPAHEHHUS, ApXUBHBIX JJOKYMEHTOB U OTPa)XKaeTCs B YUETHBIX
JOKyYMEHTaXx.

AKT ¥ Jpyrue JOKyMEHTHI, HAa OCHOBaHHU KOTOPBIX IPOU3BENEH BO3BpaT
ApXMBHBIX JIOKYMEHTOB, BMECTE C PaCIMCKOW JIMLA, MOJYUMBIIETO0 UX Ha PYKH,

BKJIIOYAlOTCS B Aeno GoHaa.
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55.4. C u3bATHIX apXHUBHBIX JOKYMCHTOB U3rOTaBJIUBAOTCS KOIIMH, KOTOPBIC
IIOMEINAIOTCA B €IUMHHUIY XPpaHCHHUA HA MECTa HU3BATHIX apXHMBHBIX JOKYMEHTOB,
0 4eM JiejIacTcsa OTMETKA B JIMCTC-3aBCPUTEIIC U OMMUCH A€JI, JOKYMCHTOB.
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[Tpunoxxenue Ne 1 k IIpaBunam
peKoMeHAyeMBIi oOpaser

VTBEPXJAIO

(Ha3BaHUe apxHBa)
HanmMeHoBaHHE TOHKHOCTH

AKT PYKOBOZMTEIIS apXHBA
No (Ha3BaHHWE apXMBa)
(mata)
0 HEHUCIIPABUMBIX IIOBPEKACHUAX (moanuce) (pacumppoBKa NOANKCH)
ApPXUBHBIX JJOKYMEHTOB
(nara)

®onpg Ne
B ¢onae oOHapyXeHbI €QUHHUIBI XpaHEHH (€AUHHIBI yUETa), IPH3HAHHBIE HEHCTIPABHMO
MIOBPEXACHHBIMHA
Ne | Homep Homep 3aronoBok | Kpaii- KonuuectBo CymHocts | [Ipume
/1 | OMHCH | €JUHUIBI | MOBPEXJIECH- | HHUE JMCTOB (BpeMsl U YaHHUS
XpaHEHHS HO JaThl | 3BYYaHHS, METPAXK, | NPHIUHBL
(eIMHHLBI | EJUHHUIBI MO) mns MOBpEXKE
yderTa) XpaHEHH ayJMOBH3YaIbHBIX HUSA
(eAMHULIBI JIOKYMEHTOB —
yuera) €IMHHUI] XPaHECHUS
(enuHML yueTa)
1 2 3 4 5 6 7 8
HToro o6HapyXe€HO HEHCIIPaBUMO IOBPEXKICHHBIX
€MHHUI[ XpaHCHHS (EJHHUL] YIETa) (dpamu 1 MPOITHCHIO)

3aBeRyOIUN OTAECIOM

(noxnuck, pacA(ppPOBKa MOAUCH)

3aBenyromuii apXUBOXPaHUIHIIEM

(nommuck, pacuppoBKa MOAIUCH)

HepC‘II/ICJICHHBIe ApPXHBHBIC JOKYMEHTEI NOJICKAT CITHCAHHIO BBHY

OKCIepTHI:

(HAMMEHOBAHHKE NOJDKHOCTEH IKCIEPTOB, MOMIIICH, pacHIk(poBKa NOMKCEH, naTa)

(Ne M jaTa mpukasa PYKOBOIHUTEJNSI apXHBa O CHATMM HEMCIPABUMO TMOBPEXKICHHBIX aDXUBHBIX JIOKYMEHTOB C
y4era)

H3MeHeHus B YYCTHBIE JOKYMEHTHI BHECEHBI
HauMeHoBaHHE JOJDKHOCTH paOOTHUKA

(noamcsk, pacdpoBKa HOJIUCH)

(mara)



[Tpunoxenue Ne 2 k [IpaBunam
peKoMeHAyeMBIi o0paserl]

VTBEPXJIAIO

(Ha3BaHHE apXuBa)
HaumenoBaHue MOIDKHOCTH

AKT PYKOBOJAHUTEJISA apXHBA
No (Ha3BaHHE apXHBa)
(mara)
0 HEOOHAPYKEHHH aPXHUBHBIX NOAMHCE pacIH(pOBKa MOAMUCH
JOKYMCHTOB, IIYTH PO3bICKa
KOTOPBIX HCUYCPIIAHBI
nara

®onyg No

B pe3ynbrate YCTaHOBJICHO OTCYTCTBUE B (POH/IE IEPEUHCIICHHBIX
HIKE apXHBHBIX JJOKYMEHTOB. [ IpeipuHAThIE ApXHUBOM MEPHI IO PO3BICKY MOJIOKHUTEIBHBIX

PE3YIIBTATOB HEC JaJIH, B CBA3HU C UCM CUHTACM BO3MOXHBIM CHATH € yUE€TA:

Ne | Homep Homep | 3aronosok | Kpaii- KomriectBo [Tpenmona- | Ilpume
/0 | OMHCH | €JUHHIBI | €IUHHUIBI | HHUE TUCTOB (BpeMs raeMble YaHUS
XpaHEeHHS | XpaHCHHs | JaThl | 3BY4aHUS, METPAX, | IPUIHUHBI
(enuHHUIBl | (€XUHHLIBI MO6) s OTCYTCTBHUSA
ydera) yudera) ayIMOBH3YaJIbHBIX
JIOKYMEHTOB —
€IMHHUL] XpaHCHHUS
(enuHHL yUeTa)
1 2 3 4 5 6 7 8
Hroro CIMHHUII XpaHeHUs (€IUHHI] YUeTa)

(uudpaMu ¥ IPOTNHCHIO)

ConeprxaHue YTpaueHHBIX apXUBHBIX JOKYMEHTOB MOXKET OBITH YaCTUYHO BOCIIOJIHEHO
CIIEAYIOIIMMH €OHHATIAMH XpaHeHHs (€AMHULAMU YUETa):

(HoMepa exuHHMI yueTa (eAUHUL] YUeTa) U HX TPYIIIOBBIE 3arOJIOBKH)

3aBeayomui OTAEIOM

(noxnuce, pactuppoBKa MOJMUCH)
3aBeyIOIMA ApXUBOXPAHUIIAIIIEM

(noxnuch, pacuupoBKa MOJIUACH)

I'1aBHBIH XpaHUTETD

(moamnKcsk, paciu(poBKa MOMHACH)

(Ne m pgara mpuKasa PYKOBONHUTENS apXHBa O CHATHH HEHCIPABUMO TIOBPEXKICHHBIX aDXMBHBIX JOKYMEHTOB C
y4eTa)

H3menenus B YYETHBIC JJOKYMCHTEI BHCCEHDBI

HaumenoBanue HOKHOCTH pa60THm<a

(noamuck, pacmupoBKa MOIMKCH)

(nara)




Ipunoxxenue Ne 3 x IlpaBunam
pEKOMEHAyEMBIii oOpa3err

YTBEPXJIAIO YTBEPXIAIO
(HauMeHOBaHHE AOKHOCTH PYKOBOAUTENA (HauMeHOBaHHE JOKHOCTH PYKOBOIUTEIIS
OpraHu3alyy, Mepefatoueit JOKyMeHTHI) OpraHu3alyH, IPUHHEMAIOMIEH TOKYMEHTHI)
(noxnucs, pacmu(ppoBKa MOANHUCH) (noxmuck, pacmingpoBKa MOAIUCH) ‘
(mara) nevarhb (mata) mevarh
AKT
Ne

(nara)

pHeMa-fepeiayd apXUBHBIX JOKYMEHTOB
Ha XpaHCHHUE

(ocHOBaHME Mepeayun)

(HauMeHOBaHHUE NepenaBaeMoro Gonza)

chan, a
(HaumMeHOBaHUE OpTaHM3ALUY, Tiepearoeit NOKyMEHTHI)
(HauMeHOBaHHEe OpraHU3aLMY, MPUHAMAIOIIEH TOKYMEHTSHI)
MIPUHUMACT HA FOCYJApPCTBEHHOE XpaHEHHE JOKYMEHTHI 3a (romer)
Y CIIPABOYHBIN annapar K HUM:

Ne Hazsanwue, KonuyectBo Konuyectso [Mpumeqanus
n/m HOMEp OIHCH 3K3EMIUISIPOB €IUHULl XpaHEHUS

ONHCH (enuHuIl yuera)
1 2 3 4 5

Hroro mpunsaro
€IUHULl XpaHEHUS (CIUHUI] YUCTA) (mmdpaMu 1 IPONHUCHIO)
Ilepenaay npoussenu IIpuem npoussenu
(momxHoCcTh)  (MOANHUCH, pacHIH(POBKA HOAICH) (ZOMKHOCTD) (noamuck, pacindpoBKa MOANKCH)
(mara) (nara)
®onny npucsoeH Ne

H3meHeHus B YUCTHEIC JOKYMEHTBI BHCCCHBIL

HaumeHnoBaHHe H0JKHOCTH paOOTHHKA

(noamnuck, pacmugpoBKa MOAIHCH)

| (nara)
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YTBEPXJIEHO

OKCIepTHO-NPOBEPOYHAs KOMHCCHS

IMTpunoxenue Ne 6 x IIpasuiam
peKOMEHIyeMblii oOpaser

(HaMMEHOBAHHE YIOJIHOMOYEHHOTO OpraHa

HCTIONHHUTEIBHOM BIacTH cy6bekTa Poccuiickoii ®enepaiyii B 061acTu

apXMBHOTO JIeNa, PefePATLHOTO FOCY 1JapCTBEHHOTO apXHBa, HAYYHOH OpraHM3arium)

( IlpoTtokon ot Ne )
No | Jlenonpomssoacteen- | 3aronoBok gena | Kpaitaue | Kommuectso [Ipumedanus
n/m HBIC UHIEKCHI HITH JIaThI JTUCTOB
HOMeEpa M0 CTapoi
OIHCH
1 2 3 4 5 6
B onuce BHECEHO
(uudpamu ¥ IPOTHCHIO)
Jlemn.
C Ne o Ne , B TOM 4HCJIE

JIUTCPHBIC HOMEDA:

IIPOIIYUICHHBIE HOMCpA!

HammeHoBaHHE JOIKHOCTH
COCTABHTEIIA OITUCH

(momnuck, pacudppoBKa IOAMHCH)

3aBeAyIomui OTIENOM
(apXHUBOXPaHIIHINEM)

(moanuck, paciindpoBKa MOATIMCH)

(nara)




[punoxenue Ne 7 k [IpaBunam
pEKOMEHTyeMBIi 00pazer]

YTBEPXKJEHO

9KCHepTHO-Hp0Bep0‘IHaﬂ KOMHCCHA
(HauMeHOBaHUE YIIOJTHOMOYEHHOrO OpraHa

HCTIONHHUTENBHOM BIacTH cyobekTa Poccuiickoit @enepaunu B o0macTu

apXUBHOTO fesia, (heepalibHOTO rocy JapCTBEHHOTO apXUBa, HAYYHOI OpraHU3aLyH)

(IIpoTokon ot Ne )
Ne | JlenompousBoacTBeH- | 3arosnoBok jena | Kpaiinue O6bemM, ITpumeuanus
n/u HBIC HHAEKCHI WITH JIaThl M6 |
HOMEDA 10 CTapor |
OIUCH
1 2 3 4 5 6

B omnce BHeceHO

(tmdpamu ¥ MPOTHCHIO)
JCIL.

C Ne mo Ne 00BeMOM Mo

HauMeHoBaHHE TOTKHOCTH
COCTAaBHTCIIA OIIUCH

(noamce, pacindpoBKa HOANUCH)

3aBenyOIUi OTACIIOM
(apxuBOXpaHMIHIIEM)

(noamuch, paciU(poBKa MOAIHICH)

(nata)




[Tpunoxenue Ne 8 k Ipasunam
peKoMeHyeMbIit 0Opasen

JIMCT-3ABEPUTEJIb JEJIA Ne

B ACHC IIOAIINUTO U IIPOHYMEPOBAHO JINCTOB
(umdpamu 1 NPONHKCEIO)

C Ne mo Ne , B TOM YHCJIe

JJUTCPHBIC HOMCPA JINCTOB:

IPONYUICHHBIC HOMEpA JINCTOB:

+ JIMCTOB BHYTPEHHEN OIHCH

Oco0eHHOCTH (PU3NIECKOTO COCTOSIHHS M (POpMUpPOBaHUS Jeia Homepa nucroB

1 2

| HaunMeHOBaHHE TOJDKHOCTH pa60THm<a

(moanuch, pacmudpoBKa MOANUCH)

(mata)
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ITpunoxenue Ne 9 k [Tpasuiam
pPEKOMEHTyeMbIif 00paser

VTBEPXJIAIO

(Ha3BaHHE apXHBa)
HanmMenosanue 10MKHOCTH

AKT PYKOBOZIMTEJIS apXUBa
Ne (Ha3BaHUE apXHBa)
(nata)
npHeMa Ha XpaHeHue NOJNHCH paciippoBKa MOAMHUCH
APXMBHBIX JJOKYMEHTOB JINYHOTO nara
IIPOUCXOKIACHUSA

Ha ocHOBaHUH peHIeHUS DKCIEPTHO-IPOBEPOYHON KOMHCCHA

(poTOKOJI OT Ne
U JIOTOBOpA OT Ne
crail, aB
(Pamunms, WM, OTYECTBO (IIPH HATMYHA) COOCTBEHHUKA (BIaNeibLa)
apxXHB NPUHATHI JOKYMCHTBI
(o61as XapakTepUCTHKA JOKYMEHTOB)
B KOJINYECTBE eIMHUII XpaHeHHs (€IMHHI yueTa) (YCIOBHBIX) JIOKYMEHTOB

(stuctoB, M6) o onucH

donnay npucBoeH Ne

CoO6CTBeHHUK (BIIaIeNeN)

(HyXHO€ TOTYEPKHYTb) (moxmuck, pacuudpoBKa MOANHCH)

HanMeHOBaHHE JOIKHOCTH
paboTHHKA

(noamKcs, pacimppoBKa MOJINKUCH)

H3meHeHus B YUYE€THBIE JOKYMCHTEI 11O Pe3yJibTaTaM OIMCaHHs BHCCCHBI

HauMeHoOBaH#€e TOJDKHOCTH pabOTHHKA

(noamucek, paciurppoBKa MOANUCH)

(nara)
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[Tpunoxenne Ne 10 k [IpaBriiam
peKOMEHIyeMBlii 00pasen

VTBEPXJIAIO
(Ha3BaHUE apXUBa)
HaumeHoBaHHE TOMHKHOCTH
AKT PYKOBOIHTEJIA apXHBa
No (Ha3BaHUE apXHBa)
(nata)
O BBIICJIICHHH K YHHYTOXCHHIO HNoAImUCh paCIIIH(l)pOBKa IIOAITHCH
ApPXHUBHBIX TOKYMECHTOB, HC Aata

IMOUICKAIMUX XPaHCHUIO

K yHHYTOXEHHIO 0TOOpaHBI TOKYMEHTHI hoHxa No

(Ha3zBaHue QoHAa)

Ha ocHOoBanun

(CCLIJ'[KI/I Ha HOpMAaTHBHO-METOAMYCCKHC NOKYMCHTbL

1A TIPOBENEHUA IKCTICPTH3HI)

Ne Hazanus Kpaitnue | Homepa | Homepa exqunun KonuuectBo [Ipume-
/o rpyni JaThl omucei XpaHEeHHUS C/IMHULl XpaHCHUS | YaHUs
JIOKyMEHTOB (emxuHUI yyeTa) (exuHUIl y4eTa)
IO OIHCSIM
1 2 3 4 5 6 7
Uroro €/IMHHUIl XpaHEeHUs (€IUHUI] YIeTa) 38 roj(bL)
(uHdpaMH U IPONKCHIO)

Konu4ecTBo eqMHHUII XpaHeHHS (€AUHUI] yueTa), KpaiiHHE JaThl B KpaTKas XapaKTePHUCTHKA
JIOKYMEHTOB, OCTAOLIUXCS HA XPAaHECHUH

3aBeyIOIUH OTAEIOM
(apXHBOXpaHMITUILEM)

(monmucs, pacmn(ppoBka HONIHUCH)

HaumMenoBaHHE JOJIKHOCTH pa60THm<a

(monmucs, pacmppoBKa HOJMHCH)

(mara)

YTBEPXJIEHO

3KC1’ICpTHO-HpOBCpO‘-IHa${ KOMHCCHA
(HaHMEHOBaHHE YIIOTHOMOYEHHOrO OpraHa

UCIIONHHUTEIBHO BIacTH cyOohekta Poccuiickoit denepaiiuil B 00nacTH

apXHBHOrO Jiena, (henepalbHOro rocy JapCTBEHHOTO apXUBa, HAyYHON
OpTaHU3ALUH)

(ITpotoxoi ot No )
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JIOKYMEHTBI CAaHBI

(Ha3sBaHWe OpraHM3aIiy)
Ha nepepaboTKy Mo MpHeMOo-CIATOYHOMN HAKIIaAHOMH Ne

(nara)
HaumeHoBaHHE JOIKHOCTH
paboTHHKa

(moanuck, pacIU(poBKa OIUCH)

H3meneHus B YYETHEIC JOKYMEHTHI BHCCCHBI

HaumeHOBaHHE TODKHOCTH
paboTHHKa

(nonnuck, pacuuppoBKa NOANUCH)

(mara)




(Ha3BaHHMe apXuBa)

(mouToBBIii afpec, HHAEKC)

(tenedoH, dakc)

(ampec >MEeKTPOHHO# NOYTHI)

ApxuBHas CipaBKa
Ne

(nara)
Ha Ne oT

OcHoBaHHe:

HaumMeHoBaHue NOHDKHOCTH pabOTHHKA

(nara)

Hcmoanureib
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[Mpunoxenne Ne 11 k [TpaBunam
peKoMeHTyeMbIii 0Opasell

Anpecar

(moammck, pacuiinpoBKa MOLNKCH)

neyaro

(Tenedon)

(o AmKCh, pacuin$poBKa MOAIHCH)






