3APETMCTPHPOBAHO
Perncrpauponnei e SZ /58

OEJEPAIBHOE APXMBHOE
(POCAPXIB)

IITPUKAS3
20. 14. 4019 N 23Y

MockBa

O6 yrBep:kaesnn MHCTPYKIHH
no npuMenenuio [lepeyns THNOBBIX yNpPaBJIeHIECKHX
APXHBHBIX JOKYMEHTOB, 00pa3yoluxcs B npouecce e TeJIbHOCTH
rocyapcTBeHHBIX OPraHOB, OPraHOB MeCTHOrO CamMOynpaBJ/IeHHs
W OpPraHu3anfi, ¢ yka3aHueM CPOKOB HX XPaHEHHUS

B COOTBETCTBMH C YacTBIO 3 cTaThil 6 DejepalbHOro 3aKOHA OT 22 OKTAOpA
2004 T. No 125-®3 «O6 apxmeHOM gene B Poccuiickoii ®enepamum» (Cobpanue
zaxoHonaTenscTBa Poccumiickoii Menmepanun, 2004, Ne 43, cr. 4169; 2018, Ne 1,
cr. 19), mogmynkroMm 6 myHKTa 6 Tlonoxenus o eneparbHOM apXUBHOM areHICTBE,
yrBepx/enHoro YkasoM Ilpesunenta Poccuiickoli @enepanuy Ot 22 wmons 2016 r.
Ne 293 (CobGpanme 3akoHOZatenbcTBa Poccuiickodt Penepanuy, 2016, Ne 26,
cT. 4034; 2018, Ne 52, ct. 8239), npu K a3 bl B a I0:

yTBeplII/ITB npujiaracMyro I/IHCprKHI/IIO 10 IPUMCHEHHIO HepeqHﬂ THUITOBBIX
yIpaBJI€HICCKHX apXWBHBIX JTOKYMEHTOB, 06pa3y10nmxc;1 B IIponecce NeATCIbHOCTH
rocyJapCTBCHHBIX OpPraHoB, OpraHoB MECTHOI'O caMOyIIpaBJICHUA H OpFaHH3aHHﬁ,
C YKa3zaHHEM CPOKOB HX XpaHCHUA,

('—__\.
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PyxoBoautenn A.H. Aptuzos




YTBepxkaeHa
nprukazoM OeneparbHOro
apXWBHOTO areHTCTBA

ot 2O, 74 2019T. e F#

NHcTpyRuMs

no npuMeHenuio IlepeyHsi THNOBBIX yNPaBJIEHYECKHX APXHBHBIX JOKYMEHTOB,
oGpasylommxcs B mpouecce AesTeJbHOCTH rOCy1apCTBEHHbIX OPraHoB, OPraHoB
MECTHOI'0 CAMOYIIPaBJIeHHS] H OPTraHU3alMIA, ¢ YKa3aHHEM CPOKOB HX XPaHEHH:

I. OGuiue MoI0KEeHUS

1.1. UacTpykuus 1o MNpuMeHeHHIO IlepedHs TUIMOBBIX YIPaBICHYECKHX

ApXMBHBEIX  JOKyMEHTOB,  oOpasyromuxcs B Ipolecce  NeATETIbHOCTH
TOCYIaPCTBEHHBIX OPTraHOB, OPraHOB MECTHOTO CaMOYNpAaBJIeHUs M OpraHH3alllH, ¢
yKasaHHeM CpOKOB HX xpaHeHus (mamee — MHcTpykums) paspaboraHa B

COOTBETCTBHHU C 4acThIO 3 cTaTbu 6 DejiepanpHOrO 3aKoHa OT 22 okTa0psa 2004 r.
No 125-®3 «O6 apxuBHoM Jjene B Poccuiickoil ®Deaepanum» (Cobpanue
3akoHomaTeNbeTBa Poccuiickoit ®enmepamyun, 2004, Ne 43, ct. 4169; 2018, Ne 1,
cT. 19), noanyskrom 6 myHkra 6 ITonoxenus o PefepasbHOM apXUBHOM areHTCTBE,
yTBepxaeHHOro YkasoM IIpesunenta Pocculickodl ®enepauuu oT 22 HIOHA 2016 r.
Ne 293 (Cobpanme 3akoHomarenbcTBa Poccumiickoit ®enmepammu, 2016, Ne 26,
ct. 4034; 2018, Ne 52, cr. 8239), u MHBIMH HOPMATHBHBIMU IIPABOBBIMH AKTaMH
Poccuiickoii ®enepanvy, periaMeHTHPYIOIIUMHA COCTaB M CPOKH XpaHCHUS
OTJENIbHBIX BUIOB JOKYMEHTOB.

1.2. UHCTpyKIMs yCTaHaBIMBaeT NOPAJOK NpHMeHeHus [lepedHs THIOBBIX
YIPaBIEHYECKUX apXUBHBIX HOKYMEHTOB, 00pa3yrolIUXCcs B IIPOLECCE NEATENBHOCTH
TOCYHaPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CaMOYIPaBIIEHHs W OpTaHH3alMH, ¢
yKa3aHHEM CPOKOB WX xpaHeHHs (manee — Ilepedyenp) u IpeAHasHadeHa JIA
HCTIONb30BaHMUs B IIpaKTHKE paboThI HKCIIEPTHBIX KOMHCCHH,
IeTONPON3BOACTBEHHBIX H apXUBHBIX CIyO0 roCyIapCTBEHHBIX OpPraHOB, OPraHOB
MECTHOTO CaMOYIpAaBIEHHs, OpraHu3aluii (Oalee — OpraHM3alUM), a TaKKe
3KCIIEPTHO-TIPOBEPOYHBIX KOMHUCCHH (elepalbHbIX TOCYJapCTBEHHBIX apXUBOB,
YIOTHOMOYEHHBIX OpPTaHOB JVCHONHHUTENBHOM BracT CyOwpexToB Poccmiickoi
denepauuu B cdepe apxXMBHOTO JieNia, TOCYIApCTBEHHBIX M MYHHIUMATBHBIX
apXMBOB, HAYYHBIX OpTaHM3ali, BKIIOYEHHBIX B [lepedeHb (enepalbHBIX OPraHoB
WCIIONMHUTENBHON BJIACTH M OpraHW3alyii, OCYIIECTBIMIOMNX JEIO3UTapHOe
XpaHeHHe JOKyMeHTOB ApxuBHOro ¢ponma Poccuiickoit @eneparyy, HaXONAMUXCS B
demepanpHO COGCTBEHHOCTH, yTBEPXKICHHBIH mocTaHOBIeHHeM [IpaBuTeNRCTBa




Poccuiickoit ®enmepaumu ot 27 gexabps 2006 r. Ne 808 (CobGpamue

saxoHomarenbcTBa Poccuiickoit ®enmepanun, 2007, Ne 1, cr. 266; 2019, Ne 10,
cT. 981).

II. Haznauenue Ilepeuns

2.1. IlepeveHs ABISETCS HOPMATHBHBIM MPABOBLIM aKTOM, YCTAHABJIHBAIOIHM
CPOKH XPaHEHHs THIIOBBIX YIIPABICHIECKHX apXHBHBIX JOKYMEHTOB, 00pa3yOLIIXCs
B TpOILECCE NEATENHHOCTH OpraHU3alHil, HA OCHOBE TPeOOBaHMUi NEHCTBYIOIIETO
3aKOHOJATEIbCTBA, MHBIX HOPMATHBHBIX MPaBOBBIX AKTOB C YYETOM IPAKTHYECKHX
337124 XpaHEHHs] JOKyMEHTOB U HX HCTOPUYECKOHN [IEHHOCTH.

2.2. TlepedeHr BKJIIOYAeT BHIBI JOKYMEHTOB, OOpa3syIOIMXCS MOpH
JIOKyMEHTHPOBAaHHH OJHOTHNHBIX (OOWMX Ui OONBIIMHCTBA OpraHM3aLUi)
yIpaBieHYecKuX (YHKIUH, BBHIIOMHAEMBIX OpraHHU3AUUsIMH HE3aBHCHMO OT HX
OpraHU3ALHOHHO-PAaBOBBIX (HOPM U HOpM COOCTBEHHOCTH.

II1. Crpyktypa Ilepeuns

3.1. ITepeuens conepxut 12 pasnenos:

3.1.1. Ilepmeiii pasmen «OpraHus3anus CHCTEMbBI YIPaBICHHA» CONCPIKHUT
JIOKYMEHTBI, OTpaXalol[ie HOPMAaTUBHO-NIPAaBOBOE OOeCIeUeHne NesTeNIbHOCTH,
PACIOPAAUTENBHYIO JEATeIbHOCTh, JOKYMEHTBI [0 OpraHH3allUOHHBIM OCHOBaM
yIpaBlieHHs, BKIIOYas co3faHHe (JIMKBMAALHMIO) OpraHW3auui, OpPraHM3alMI0 HX
NEeSATEeNBHOCTH, YIIpaBjieHHEe M paclopsHKEHHE MMYIIECTBOM, OCYIIECTBICHHE
(QYHKIMH KOHTPOJIS, OPraHH3aLHIO JOKYMEHTAIIHOHHOTO 00ECTIeIeHIs YIIPaBIICHH
M XpaHeHHs JOKyMEHTOB, & TakKe JAOKYMEHTH! 110 BHEIPEHHIO MHGOPMAIMOHHBIX
TEXHOJIOTHH.

3.1.2. Bropoii paznen «lInanrpoBanue IeATETLHOCTH» COACPXKHUT AOKYMEHTEI,
OTpaXXaloIe  BONPOCH  NPOrHO3MPOBaHWs, MEPCHCKTUBHOIO M TEKYMIEro
IUIAHMPOBAHMS M OTYETHOCTH O BHIIOJHEHUM IUIAHOB, IIEHOOOpa3OBaHMS, a TaKOKe
JOKYMEHTEI, 00pa3yloliuecs B JEATEIPHOCTH OpPraHW3alMd NPH OCYLIECTBICHUH
3aKyIOK TOBapoB, paboOT, yCIyr Ajid roCyJapCTBEHHBIX W MyHHUIMIAIBHBIX HYXI,
3aKYIIOK OTAEIbHBIMH BHGMU IOPHAMYECKHX JIMI; JOKyMEHTHI, HEOOXOIUMBIC LA
ITOJTyY€HUs [PAHTOB.

3.1.3. Tperuit pazgen «@PHHAHCHPOBaHME, KPEIUTOBaHUE JCATEIBHOCTH
COIEPXUT JAOKYMEHTHI 110 (POPMHUPOBAHUIO GIO/KETOB, O pa3paboTKe ¥ H3MEHEHUH
QUHAHCOBBIX IUIAHOB, O (HHAHCOBOM oOOecre4eHMH BCeX  HaIpaBlIeHMH
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JeATEIBHOCTH OpraHHU3aluU, (GUHAHCOBONW OTYETHOCTH; JOKYMEHTEHI IO KpeauTaM U
3aJOJDKEHHOCTSIM OpraHU3aLyH.

3.1.4. YerBepThlii pazmen «Y4eT W OTYETHOCTHY» BKIIIOYAET TOKYMEHTBI IIO
OyXTalTepCKOMY, CTATHCTUYECKOMY Y4eTy M OTYETHOCTH, y4Ye€Ty OIUIaThl TPYAa,
JOKYMEHTHI IO HAJIOTOOOJIOKEHUIO, a TAKXKe I10 y4eTy MMYIIIeCTBa.

3.1.5. Ilateii pazgen «MexnyHapoaHOE COTPYOHHYECTBO»  BKIIHOYAET
JOKYMEHTHl 00 OpraHuM3allidl M OCYIIECTBICHHH COTPYIHHYECTBA B Pa3IMYHBIX
cepax deATeNBHOCTH, 00 ywyacTMH B pPaboTe MEXAyHApOOHBIX OpraHU3aIMi
(oObenvHEHU ).

3.1.6. Illecroii pasgen «MHpOpManMoOHHAas AEATEIBHOCTE»  COINEPIKHT
JIOKYMEeHThl 00 HWH()OPMAIMOHHON JesATEeNbHOCTH, 00 y4YaCTHH B BBICTaBKaX,
spMapKax, Ipe3eHTalusIX.

3.1.7. Cenpmoii pasmen «TpynoBble OTHOLIEHHS» COINEPXKHT MOKyMEHTHI 00
OpraHM3allid TpyJa MW CIyXKeOHOH JeATEIBHOCTH, HOPMHPOBAaHHH TPYAA,
TapuHUKALlUK, OIUIaTe TPyJa, & TAKKe JOKYMEHTHl IO YIyYIIEHHIO YCIOBHH H
OXpaHe TpyJa.

3.1.8. BoceMmoii pasmen «KaapoBoe obecriedeHHe» CONEPKUT INOKYMEHTHI IIO
IpueMy, MepeBOAy Ha APYryio paboTy (IepeMeleHHIO), YBOIbHEHHIO paOOTHHKOB,
KaIpOBOMY YyYeTy, IpPOTUBOJEHCTBHIO KOPpYNLHUH, AaTTECTAlMM, MOBBIIICHHIO
KBaTH(GUKAIMH U TPOQeCcCHOHANPHON IepelloAr0TOBKE pabOTHUKOB, HE3aBHCHMOWM
OLleHKe KBaM(UKaLUH, HarpaXICHUIO.

3.19. Jepateiii  pasmen  «MartepuanbHO-TEXHHYECKoe  obecreueHue
IeATENBHOCTH» BKIIOYAaeT JOKYMEHTHI, oOpasyromipecs B Xoje obecredeHus
OpraHM3aliy HeOOXOJUMBIMU MaTepHaaMH (ChIpheM), 0OOpYJOBaHHEM H IpPYroi
OpOAyKIHUeH, a Takke B paboTe MO OpraHM3alMd XpaHEHHMs MaTepUalIbHBIX
HEHHOCTEH.

3.1.10. Jlecatelii pasmen «AIMHHHCTPaTHBHO-XO3SHCTBEHHOE OOeCIeyeHHe
JEATENBHOCTHY COAEPIKUT JOKYMEHTHI 0 aMUHHUCTPAaTHBHOMY U XO3SHCTBEHHOMY
OOCIy’KMBAaHHIO OPraHM3alM{: JKCIUTyaTalldd 3[aHHH, CTPOECHHMH, COOPYXECHHH,
TPAHCIIOPTHOMY  OOCIY)XHBaHHIO,  HH(OPMAIMOHHO-TEJIEKOMMYHHKAILIHOHHOMY
o0ecIeueHuIo.

3.1.11. Ogpumpamuateiii pasmen «OGecredeHne pexuMmMa 0€30IaCHOCTH
OpraHM3amuii, rpaxaaHckas OOOpOHa M 3alllUTa OT YPE3BBIYAMHBIX CHTYaLHiD
CONEPXKUT JOKYMEHTHl 110 OpraHM3alMM OXpaHbl, IIPOMYCKHOTO PpeXHMa,
OpraHM3alli aHTHTEPPOPUCTHYESCKON 3allUIIEHHOCTH H IOXapHOH 0e30macHOCTH,
OpraHM3alliH MPaXKIaHCKOH OGOPOHBI U 3aIIUTHI OT YPE3BBIYAMHBIX CUTYALIMA.



3.1.12. Jienamuateiii pazmen «ColuaabHO-OBITOBBIE BOHPOCHDY COHEPIKHUT
JIOKYMEHTHI 110 COLMAIBHOMY CTPaxXOBaHHIO, COIMAJBHOHM 3aIluTe, OOECIICYEHHMIO
KHJIbeM U KOMMYHaJIBHBIM yCIIyTaMm.

3.2. OrpenpHble pa3gensl llepedHs MMeEIOT MOApasfensbl, I103BOJAIOIIKE
IOIOJHHUTEIHO CUCTEMAaTU3UPOBAaTh CTAaThbU BHYTPH pasfenoB. JIOKyMEHTEI B
pasgenax W Tmofpasfenax llepedHs paclosoKeHbl, KaK IIpaBHiO, II0 CTETCHH
3HAYMMOCTH BOIIPOCOB ¥ BHOB JOKYMEHTOB B JIOTHYECKOH IOCIIEA0BATENBHOCTH. B
psijie CIlydaeB HCIONB3YETCS TEMAaTHUECKUH NMPUHLIMII CUCTEMATH3AIUH JOKYMEHTOB
BHYTPH pa3lesioB (II0gpa3/eioB).

3.3. Ilepeuenn umeeT 4 rpadsl. B rpade Ne 1 [lepedns ykaszaHsl HoMepa cTaTei
(cTaThsIM TIPECBOEHA eIWHAas CKBO3Has HyMepamms), B rpage Ne 2 mpuBelIeHBI
Ha¥MEHOBAaHHSA BHAOB JOKYMEHTOB, B rpadge Ne 3 yka3aHbl CpOKHM XpaHEHHUS
JIOKYMEHTOB, B rpade Ne 4 mprBeieHbI IPUMETaHNS K CTAThIM (IIPH HAIHYHH).

3.4. Crarsu Ilepeyrsi, B OCHOBHOM, UMEIOT 0000IIIeHHBIE (GOPMYIUPOBKH, TAKHE
KaK «IOKYMEHTBD», <«Il€pemuckay, «aena». [Ipu HCIOIb30BaHUM OOOOIIEHHBIX
GOpMYJIHPOBOK B CKOOKaxX pacKpbIBalOTCS] HAaMMEHOBAaHHSA OCHOBHBIX BHJIOB
JIOKYMEHTOB II0 JaHHOMY Bormpocy. B psane cratei IlepeuHs ykasaHbl OTJEIbHBIE
BUIBl JOKYMEHTOB, TaKHe KaK <«IIpUKa3bl», «pPELIECHHI», «ILIAHBDY, «OTYETHD?,
«TIPOTOKOJIBD», «AOTOBOPBD».

3.5. Ilpumeuanuss k ctarbsM llepedHs KOMMEHTHPYIOT H YTOYHSIOT CPOKH

XpaHeHHs TOKYMEHTOB U HOPSANOK X UCUUCIICHHS.

3.6. K Ilepeunro cocTaBiieH «YKazaTelib», B KOTOPOM B al(aBUTHOM IOPSIKE
TIepeYrCIIeHbl BUABI JOKYMEHTOB CO CCBUIKAMM Ha HOMEpa COOTBETCTBYIOIIUX CTATEH
Ilepeuns.

IV. Onpenenenne cpokoB XpaHeHUs JOKYMEHTOB

4.1. CpokH XpaHeHHsS apXUBHBIX JOKYMEHTOB HE3aBHCHMO OT MeCTa HX
XpaHeHHs UCUMCIAIOTCS ¢ | sSHBaps roja, CleAyIOIEro 3a roJoM, B KOTOPOM OHM
ObUTH 3aKOHYEHHI JENONPOU3BOACTBOM. BpeMeHHBIE CPOKM XpaHEHHS PEeCTpOB,
KHHT, )XYPHAJIOB HCUUCIIIOTCS ¢ 1 sTHBaps rofa, CIELYIOUIEro 3a rofoM, B KOTOpOM
OBLTO 3aBEPILIEHO UX BEACHHUE.

4.2. Cpoku XpaHeHHS JOKyMEHTOB HE 3aBHCAT OT BHIa HOCHTEI H
OrpaHIYeHNs JOCTYyIa K HUM.

4.3. Cpoxu BpeMeHHOro XpaHeHus JokyMeHToB (1 rox, 3 roza, 5 ser, 6 Jer,
10 ner, 15 ner, 45 ner, 50 netr u 75 net), ycTaHOBIEHHbIE IlepeuHeM, TOJDKHEI
COOJIIOIATHCSA BCEMH OpPraHU3alUsIMHI HE3aBUCHMO OT UX OpraHH3alHOHHO-IIPaBOBBIX
dopm u dopm coberBenHocTH. Iloce HMCTeUeHHs CPOKOB BPEMEHHOIO XpaHEHMA




JOKYMCHTBI IIOJAJICKAT YHHUYTOXCHUIO. YHUYTOXEHUE JAOKYMEHTOB A0 HCTCUCHHIA

CPOKOB HX BPEMEHHOTO XpaHeHHs 3ampelnaerca. Hapymenue tpeGoBaHuil o
XpaHeHWH JOKYMEHTOB BJie4eT 3a c000il OTBETCTBEHHOCTh, INPEAYCMOTPEHHYIO
3aKoHoJaTesIbcTBOM Poccuiickoit Penepanuu.

4.4. Cpox xpanenus «lloctosaHo» (IToCTOSHHO), YCTaHOBIEHHBIM I
ompelleIeHHbIX BHAOB JIOKYMEHTOB, O3HAa4aeT, 4YTO YyKa3aHHblE IOKyMEHTHI,
obpa3oBaBHINECS B JAEATEIbHOCTH HUCTOYHHKOB KOMIUIEKTOBAHUS TOCYIapCTBEHHBIX
WIH MYyHHIMIIAIBHBIX apXHBOB, BKIIOYAIOTCA B cocTaB ApXHMBHOro (oHza
Poccuiickoii ®enepanuu U TMOAJIEKaT MepeAadye Ha IIOCTOSHHOE XpaHEHHE B
COOTBETCTBYIOIIUE apXWBBI IOCIE UCTEYEHHS] CPOKOB MX BPEMEHHOI'O XPaHEHHS B
OpraHH3aLUAX:

15 mer mus DOKyMEHTOB (pellepalbHBIX OPraHOB TOCYJApCTBEHHOH BIIACTH,
HHBIX TOCYIapCTBeHHBIX opraHoB Poccuiickoit ®enepauuy (B TOM 4HCIE OpraHoB
npokyparypsl Poccuiickoit ®denepanun, lleHTpanbHOM H30HMpaTelbHON KOMHCCHUHU
Poccuiickoit ®eneparu, CuetHoii nanatel Poccutickoit ®@enepauuy, LienTpansHoro
O0anka Poccuiickoii ®enmepanmm (banka Poccum), a Takke Ui ITOKYMEHTOB
rOCYHapCTBEHHBIX BHEOIO/DKETHBHIX (OHIOB, TOCYJApCTBEHHBIX KOPIIOpAlWi,
roCyJapCTBEHHBIX KOMIIAaHUH U (elepalIbHbIX OpraHUA3allHii;

10 mer pand AOKYMEHTOB OpPraHoB TOCYJapCTBEHHOM BIACTH, HHBIX
rOCYJIapCTBEHHBIX OpraHOB CcyOBeKkTOB Pocculickoit ®enepanyu U OpraHu3alui
cyobextoB Poccuiickoit ®@enepanny;

5 nmer [ua HOKYMEHTOB OpraHOB MECTHOIO  CaMOYIIpaBIE€HHS U
MYHHIUNAIbHBIX OpraHU3aLHAN.

HerocynapcTBeHHBIE OpraHu3alvy, BBICTYIAIOLIHE HMCTOYHHUKAMH
KOMIUIEKTOBaHMS TOCYAQPCTBEHHBIX WIM MYHHULMIIAJIBHBIX apXUBOB, IEPENAIOT
JOKYMEHTBl CO CpoKoM XpaHeHHs «IIoCTOSHHO» B COOTBETCTBYIOIIME apXHMBHI B
CPOKH, OTIPEJEIEHHBIE JOTOBOPOM.

Cpox xpaHeHus «l[locTossHHO» [UIs JOKYMEHTOB, 00pa30oBaBIIMXCA B
JeSTebHOCTH OpraHW3alii, He BBICTYMAIOIMX HCTOYHUKAMM KOMILJIEKTOBAHUA
TOCYy/JapCTBEHHBIX WM MYHHIMOAJbHBIX apXHWBOB, O3HA4YaeT, YTO YyKa3aHHbIE
JOKYMEHTHI XpaHATCA B opraHu3anusax He menee 10 ner.

4.5. Cpox xpaHeHuss «Jlo JUKBHAALMM OpraHU3alK» O3HAYaeT, 4TOo
yKa3aHHbIE JOKYMEHTHI XpaHATCS B OPTaHU3ALMU A0 €€ JIMKBUIALUY, HE3aBUCHMO OT
TOT'0, BBICTYIIA€T WJIA He BBICTYMAET 3Ta OpraHN3alys UICTOYHUKOM KOMILJIEKTOBaHUS
roCyJapCTBEHHOTO WJIA MYHHUIMNAJIBHOrO apxusa. IIpy JIUKBUAAIMU OpraHH3alyif
STH JOKYMEHTHI MOJJIeXKAT SKCIEPTH3€ LEHHOCTH M BO3MOXHOMY BKIIFOYEHHIO B
cocraB ApxuBHoro gonga Poccuiickoii @enepauuy.
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4.6. Cpox xpaHenuss «Jlo MuHOBaHWUS HaJOOHOCTH» O3HA4aeT, YTO
OpraHu3allisd caMa OIpelesisieT CPOK XpaHCHMs YKa3aHHBIX JOKyMEHTOB, OIHAKO
3TOT CPOK He MOXeT OBITh MeHee ojHoro roaa. Cpok xpaHeHus «Jlo MuUHOBaHUA
HAZIOOHOCTH» YCTAaHOBJIEH ISl TaKMX JOKYMEHTOB, KaK IIPOEKTBl JIOKAJIBHBIX
HOPMATUBHBIX aKTOB OpraHU3alliH, JOKYMEHTBI, IPUCIAHHBIEC AJI CBEACHHUS, KON
JOKYMEHTOB.

4.7. Cpok xpaneHus «J[[o 3aMeHBl HOBBHIMI» NPUMEHSAETCS, KaK IMPaBHIIO, K
KOIIUSIM HOPMATHUBHBIX JOKYMEHTOB, KOTOpbI€ IMPHUCBHUIAIOTCS B OPraHU3al{Io A
HCIIOJIb30BaHus B paboTe, W 03HAYaeT, YTO JaHHBIE NOKYMEHTBI XpaHATCS OO UX
OTMEHBI ¥ 3aMEHBI HOBBIMH.

4.8. Cpok xpanenus 50/75 net, ycTaHOBJIEHHBIN U1 JOKYMEHTOB IO JINYHOMY
COCTaBy, O3Ha4aeT Cleayrolee:

CPOK XpaHEHHS YKa3aHHBIX JOKYMEHTOB, 3aKOHYEHHBIX IEIONPOU3BOACTBOM
1o 1 suBaps 2003 roma, cocraBnser 75 JeT;

CPOK XpaHEHHUs yKa3aHHBIX JOKYMEHTOB, 3aKOHUYECHHBIX JEJIONPOU3BOACTBOM
nociie 1 suBaps 2003 roga, coctasmuser 50 ner;

[0 UCTEUEHUH AAHHBIX CPOKOB XpaHEHHA JOKYMEHTHI [0 JINYHOMY COCTaBY,
obpa3oBaBIIyiecss B IpoLecce AEATEIbHOCTH HCTOYHHKOB KOMILIEKTOBaHMS
roCylapCTBEHHBIX U MyHULIUIIATBHBIX apXUBOB, OANEKAT SKCIIEPTH3€E LIEHHOCTH;

JOKYMEHTHI 10 INYHOMY COCTaBy, 00pa30BaBIIMeECs B CBA3H C IPOXOXKACHUAEM
rpakJaHaMu TOCYJapCTBEeHHOU CiyxObl, He SBIAOIIENCS TIOCyAapCTBEHHON
rpaXTaHCKOW CiIy»00#, XpaHATCSI B TOCYJapCTBEHHBIX OpraHax, B KOTOPBIX
rpaxJaHe  IPOXOAWIM  TOCYJapCTBEHHYIO  CIyXk0y, He  SBIAIOLLYIOCS
rocyapCTBEHHOMN rpaxaaHCKou ciayx0oi, B TedeHHe 75 JeT mociie IpeKpaieHus
rOoCyapCTBEHHOH CIy>)XOBI C INpPOBEIEHHEM OSKCIEepTHU3hl LIEHHOCTH JOKYMEHTOB
rocjie UICTeUYeHUs YKa3aHHOTO CPOKa XpaHEeHHsI.

4.9. Otmetka «IIIK», mpocTaBieHHas K CpOKaM XpaHEHHs OTACIBHBIX BHIOB
JOKYMEHTOB, O3HayaeT, YTO YyKa3aHHble JOKYMEHThl MM 4YacThb YKAa3aHHBIX
JOKYMEHTOB MOTYT OBITb OTOOpaHBl Ha IOCTOSHHOE XpaHEHUE MO pe3ysibTaTaM
OKCHEPTU3BI UX IICHHOCTH.

4.10. CHrXeHue CpOKOB XpaHEeHUs], yCTaHOBJIEHHBIX [IepedneM, 3ampemaercs.

4.11. Oprasuzaupy BIpaBe MNpPOATEBaTbh CPOKM BPEMEHHOIO XpaHECHHUS
JOKYMEHTOB IIpH INPOBEACHUH OKCIIEPTU3Bl IIEHHOCTH AOKyMeHTOB. lloBhlleHHE
yCTaHOBJICHHBIX [lepeuHeM CpOKOB XpaHEHHs JOIMyCKaeTcsa B TeX CIydasX, KOrja 3TO
00yCJIOBIEHO  OCOOEHHOCTSMH  pabOTBl KOHKPETHOW  OpraHu3zallii H  ee
PaKTUIECKUMH NOTPEOHOCTAMHU.



V. Iopsmox npumernenus Ilepeuns

5.1. Tlepeuenp wucronb3yercs (emepanbHBIMU OpraHaMM TI'OCYIapCTBEHHOH
BJIACTH, MHBIMH TOCYAapCTBEHHBIMH opranamu Poccuiickoii @enepallyiu, opraHaMu
MECTHOTO CaMOYIpAaBJEHHUS TpU IIOArOTOBKE HMM II€peYHE TOKYMEHTOB,
00pasyoLMXCsA B MpOILlecCe MX NESTeNIbHOCTH, a TakKe B IPOLEcce NeATeIbHOCTH
[10]BEIOMCTBEHHBIX MM OpTaHH3alllil, ¢ yKa3aHHEeM CPOKOB MX XpaHEHHMs, THIIOBBIX U

IpHMEPHBIX ~ HOMEHKJAaTryp el  Juli  TEpPUTOPHANBHBIX ~ OpPraHoB M
II0/IBE/IOMCTBEHHBIX OPraHM3aIlHii, a TaKKe BCEMH OpraHHM3alWsIMH IIpH pa3paboTke
HUHIABUIYJIBHEIX HOMEHKJIATYP eIl

5.2. Ilpu pa3paboTke BhIIIEyKa3aHHBIX MEpeYHed NOKyMEHTOB HCIIOJIB3YEeTCS
crpykrypa IlepeuHs, BHIOBOI COCTaB JOKyMEHTOB, OTPaXK€HHBIH B €ro CTarhsiX,
CPOKH XpaHeHHs HOKyMeHTOB. CpoKM XpaHEHHs JOKyMEHTOB B IEPEYHSIX HE MOIYT
OBITH HIDKE T€X CPOKOB, KOTOpbIe yCTaHOBNIEHBI [lepeuneM i JOKYMEHTOB TOT'O K€
BUJIA.

5.3. Tlpy mOArOTOBKE HOMEHKJIATyp HeJl MCIONB3YIOTCS IPUBEICHHBIN B
Ilepeune BUIOBOM COCTaB JOKYMEHTOB U YCTaHOBJIEHHBIE llepednHeM Cpoku HX
XpaHeHHs. HavMeHOBaHHSI BHIOB JOKyMEHTOB KOHKpeTHsupyroTcsa. K  cpoky
XpaHeHMs JaeTcs CChUIKa Ha crarhio Ilepeuns. Ilpu Hamvumu JpPYTUX IEpevHel,
THUIOBBIX WM NPUMEPHBIX HOMEHKJIATYp Jel JaeTcs CChUIKA Ha COOTBETCTBYIOIIHIA
IiepeYeHb (HOMEHKIIATYpY ).

5.4. JToKyMeHTBl JOJDKHBI NPHHUMAThCs Ha XpaHEHHWE B TOCYAapCTBEHHEIE,
MyHHIMIATbHbIe apXuBbl, KaK IIPaBUJIO, B BHJE IOJJIMHHHUKOB. IIpy UX OTCYTCTBHU
MOT'YT IPUHHMATECS 3aBEPCHHBIE KOIIHH.




